AOMNHNCTPALINA
TPACNHOBCKOIO CEJNIbCKOIO MNMOCEJEHUA
CEPA®VMOBMYCKOIrO MYHULUMMNANIBHOIO PAMIOHA
BONIOrPALCKOWM OBJTACTM

NMOCTAHOBJIEHUE

24 HosI0ps 2023r. Ne45

06 yTBepXXAeHUN aaMUHUCTPATUBHOIO perfiaMmeHTa npeaocTaBlieHUs
MyHUUunanbHomn ycnyrn «CoBepLueHMe HoTapuanbHbIX 4EUCTBUMA YNOSTHOMOYEHHbIM
OOJMKHOCTHbLIM NTIMLLOM aAMUHUCTPaUUU TPACUHOBCKOro CeNibCKOro noceneHus
CepadmmoBMYCKOoro MmyHmumunanbHoro pamoHa Bonrorpaackon obnactun»

B cootBeTcTBUMN ¢ PegepanbHbiMm 3akoHamu oT 06.10.2003r. N2e131-d3 «O6 obwmx
NpUHUMNAx opraHu3auMmM MecTHOro camoynpasneHuss B Poccunckon depepaumn», OT
27.07.2010r. Ne210-®3 «O6 opraHMsaumm npeaocTaBneHns roCygapCTBEHHbIX U
MyHALMNANbHbLIX ycnyr», npukasom MwuHiocta Poccun ot 07.02.2020r. Ne16 «O6
yTBEPXOEHUN  VIHCTPYKUMM O MOpsiAKe  COBEpLIeHUs  HoTapuanbHbIX — OEWCTBUM
AOSDKHOCTHBIMA ~ NIMLAMW  MECTHOFO  CaMOynpaBsfieHusi», PYKOBOACTBYSICb  YCTaBOM
TpsAcnHOBCKOrO cenbckoro nocenexHnss CepadUMOBMYCKOrO  MyHUMUMNANbHOIO panioHa
Bonrorpaackon obnactn, agMuMHUCTpaumsa  TPSICMHOBCKOTO  CENIbCKOro  MocerneHus
CepadnmoBMUCKOro MyHULmMnanbHoro panoHa Bonrorpaackon obnactum

NOCTaHOBNAET:
1.YTBepanTtb npunaraembli  agMUHUCTPATUBHBIA  pernameHT npegoctaBneHns
MyHuUMnaneHon ycnyrm «CoBeplueHne HoTapuanbHblX OEWCTBUA  YNOSTHOMOYEHHbIM

AOIDKHOCTHBIM ~ NIMUOM  agMUHUCTpaumMn  TPSACMHOBCKOIO  CEbCKOro  MOCeNneHuns
CepadnMoBMYCKOro MyHULMNanbLHOro pamoHa Bonrorpaackon obnactm».

2.HacToslliee nocTaHoBneHWe BCTynaeT B CWIy CO AHS €ero oduumnanbHoro
obHapogoBaHus.

3.KOHTpOrb UCNONHEHMS HACTOSILLLErO NOCTAHOBMNEHWSI OCTaBISA0 3a COOOW.

Mmaea TpacnHoBCKOro
CEenbCKoro rnoceneHus H.N.Cnpopos




YTBEPXOEH

NOCTaHOBMEHMEM aaMUHUCTPaLUK
TPACHHOBCKOro CEenbCcKOoro nocenennst
CepadpumoBmnyckoro
MYHMLMNAnbHOro panoHa
Bonrorpagckoit obnactu

oT 24.11.2023 r. Ne45

AOMUHUCTPaTUBHbIN pernaMmeHT npefocTaBneHus MyHuuunanbHomn ycnyrm «CoBepieHue
HOTapuasnbHbIX AEUCTBMA YNOSTHOMOYEHHbIM AOJMKHOCTHLIM JIMLIOM aAMUHUCTPaLIMK
TpsACMHOBCKOro cenbcKoro noceneHusi CepadyMoBUYCKOro MyHULMNanNbLHOro pamoHa
Bonrorpaackon obnactm»

1.00wWwume nonoxeHus

1.1.MpeameT perynupoBaHus

Hactoswmin agMUHUCTPATUBHLIA PErnamMeHT ycTaHaBnMBaeT MNOPSAOK NpeaocTaBreHus
MyHMUMnanbHon ycnyrn « CoBeplueHne HoTapuanbHbIX AEACTBUIA YMNOSTHOMOYEHHBIM JOSIKHOCTHBIM
nMUOM agMuHUCTpauumn TpSCMHOBCKOrO cenbckoro noceneHns CepadMmMoBUYCKOrO MyHULIMNANbHOIO
panoHa Bonrorpaackon obnactuy (ganee — MmyHuumnanbHasa ycrnyra), U ctTaHgapT NpeaocTaBneHns
MyHMUMNANbHOMW  ycnyru, B TOM 4ucne onpedensieT CpokM W NocnegoBaTenbHOCTb
afMVHUCTPATUBHbLIX Mpoueayp Npu NpedocTaBNeHMM MYHUUMNANbHOW YCNyrn agMuHUCTpaumen
TpsACMHOBCKOro cenbckoro noceneHna CepammoBnYCKOro MyHULMNAanNbLHOro panoHa Bonrorpagckom
obnactu.

1.2.3aaBUTENAMN MYHULMNANBHON YCNyrn sBASKOTCA busmyeckme m opuanveckme nuua,
3aperncTpupoBaHHble Ha TeppuTopum TPSICMHOBCKOrO Cenbckoro noceneHns CepadyMoBMYCKOro
MyHMUMNanbLHOro panoHa Bonrorpagckon o6nactv, B HacCeneHHblX MyHKTax B KOTOPbIX HeT
HoTapuyca, B0 WX YNONMHOMOYEHHble NpeacTaBuTeENn, obpaTMBLUMECS B agMUHUCTPaLMIO
TpsACMHOBCKOro cenbckoro noceneHna CepammoBnYCKOro MyH1LMNAanNbLHOro panoHa Bonrorpagckom
obnacTtn ¢ COOTBETCTBYIOLLMM 3aMPOCOM, BblpaXXEHHbIM B YCTHOWN (MMCbMEHHOW) hopMe.

1.3.lMNopsaok MHOPMMPOBaHMSA 3asdBUTENEN O NPEAOCTaBNEHUN MYHULMNASIBHOW YCyrn.

1.3.1.CBegeHns 0 MeCTe HaxOXOEHUS, KOHTaKTHbIX TernedoHax W rpaduke paboTbl
agMuHuCTpauumn TpsICMHOBCKOro cenbckoro nocenenus CepadMOBUMYCKOTO  MYHULMNANbHOMO
parioHa Bonrorpaackon obnactu:

agpec: 403445, Bonrorpagckast obnactb, CepadhmMOBUYCKUIA panioH, XyTop TPSICUHOBCKUN,
ynvua WkonebHas, gom 3;

TenedoH ana cnpasok: +7 (84464) 3-91-39;

afpec aNeKTpoHHOM noyThl: admtrjsi@rambler.ru;

rpadomk paboTbi:

noHegenbHUK — nATHULUA ¢ 08.00 yacoB go 16.00 yacos;

nepepsbiB Ha 06ea ¢ 12.00 yacoe go 13.00 4acos;

cyb600Ta — BOCKpeCeHbE BbIXOAHbLIE OHM.

1.3.2.Hdbopmaumio 0 nopsigke npeaocTaBneHns MyHMUMNAanbHOW YCNyru 3asBuUTENb MOXET
NonyynTb:

HenocpeacTBEHHO B agMuHUCTpauun TpsicMHOBCKOrO  CenbCKoro noceneHus
CepadnmMoBMYCKOro MyHULMNANLHOro panoHa Bonrorpaackon obnact (MHOPMaLMOHHbIE CTEHADI,
YCTHOE UH(POpPMMpPOBaHME NO TenedoHy, a Takke Ha JIMYHOM NpuemMe MyHULMNanbHbIMU Cry>KalMmMmm
agMuHuCTpauun TpsiCMHOBCKOrO cenbckoro nocenernvs CepadnMOBMYCKOTO  MYHULMNANBHOMO
parioHa Bonrorpaackon obnactn);

no no4yte, B TOM 4ucre 3nekTpoHHonm (admtrjsi@rambler.ru), B crnyyYae nNMCbMEHHOIO
obpalleHns 3aaBUTenNs;

B ceTu WHTepHeT Ha oduumanbHOM canTe agMuHUCTpaumm TpSICUHOBCKOrO CENbCKOro
noceneHunsa Cepadmmosunyckoro MyHULMNANbHOro parnoHa Bonrorpagckom obnactu
(https://tryasinovskoe-adm.ru), B cbegepanbHON rocyaapCTBEHHOM MHAOPMALMOHHON cucteme
«EouHbIM nopTan rocygapcTBEHHbIX W MyHMUMNanbHbIX ycryr (pyHkumin)» (www.gosuslugi.ru)
(manee- EguHbI nopTan rocy4apCTBEHHbIX U MYHULMNANbHBIX YCNYT).

2.CtaHpapT NnpegocTaBneHns MyHULMNanbHOM ycnyru

2.1.HanmeHoBaHve MyHMUMNanbHOW ycnyrn - «CoBeplleHve HoTapuanbHbIX OEeNCTBUN
YMOSTHOMOYEHHbIM JOMKHOCTHBIM JIMLOM aAMWHUCTPaUMK TPSICUMHOBCKOrO CeribCKOro MoceneHus
CepacmmoBHUYCKOro MyHUUMnansHoro panoHa Bonrorpagckon obnactuns.

2.2 MyHyumnaneHas ycnyra npefoctaBnseTcs agMuHUcTpaumen TpACMHOBCKOINO CENbCKOro



nocenenns CepadunMOBMYCKOrO MyHMUMManbLHOro parnoHa Bonrorpagckon obnactn (ganee-
YNONMHOMOYEHHbBIN OpraH).

2.3.PesynbTtatom npegocTaBneHms MyHMLUMNanbsHON yCryrn SBnseTcsa:

-yOdOCTOBEPEHNE [OBEPEHHOCTN, 3a WCKMIOYEHNEM [OBEPEHHOCTEN Ha pacnopsKeHue
HeOBVMXXMMbIM MMYLLIECTBOM;

-MPUHATNE Mep NO OXpaHe HacneaCTBEHHOro MMyLLecTBa MyTeM MpPOM3BOACTBA OMUCK
HacnegCcTBEHHOro UMyLLECTBA;

-CBMAETENbCTBOBAHNE BEPHOCTU KOMUIN AOKYMEHTOB W BbINMNCOK U3 HUX;

-CBMAETENbCTBOBAHNE NOANMMHHOCTM NOAMUCU Ha LOKYMEHTaX;

-y0OCTOBEPEHME CBEAEHUN O NUuAx B cnydasix, NpeayCMOTPEHHbIX 3akoHOA4ATeNbCTBOM
Poccuiickon depepaunu;

-y0OCTOBEPEHME (haKTa HAaXOXAEHUS rpaXaaHNHa B XUBbIX;

-y0OCTOBEPEHNE TOXAECTBEHHOCTM COOGCTBEHHOPYYHOW MNOAMNUCU MHBanNMaa no 3peHuto,
NPOXMBaIOLLEro Ha TeppuTopun TPSICMHOBCKOrO cenbckoro nocenexHst CepadumMoBUYCKOTO
MyHMUMNanNbLHOro panoHa Bonrorpaagckor o6nactv, B HACENeHHbIX MNyHKTax B KOTOPbIX HeT
HoTapuyca, ¢ hakCMMUbHBIM BOCNPON3BeAeHNEM ero CO6CTBEHHOPYYHOW NOANUCH;

-y0OCTOBEpPEHME (haKTa HaxXoXAEeHUs rpaXaaHnHa B onpegeneHHoOM MecTe;

-y0OCTOBEPEHME TOXAECTBEHHOCTU rpaXaaHuHa ¢ NMLoM, M3o6paKeHHbIM Ha choTorpadcmm;

-y0OCTOBEPEHME BPEMEHMN NPEAbSBNEHNS LOKYMEHTOB;

-y0OCTOBEPEHME PABHO3HAYHOCTM 3JNEKTPOHHOrO [AOKYMEHTa [OOKYMEHTY Ha OGyma)kHOM
HocuTene;

-y0OCTOBEPEHME pPABHO3HAYHOCTU [OKYMEHTa Ha OyMaXHOM HoOcuTene 3neKTPOHHOMY
OOKYMEHTY.

2.4.Cpok npeaocTaBreHns MyHUUMNanbHOW yCnyru

Cpok npegocTaBneHms MyHULMNanbHOM YCNyrn He MOXeT NpeBblaTh O4HOMO KaneH4apHoro
OHs1 CO AHs oOpalleHns 3asiBUTens 3a NpeaoCcTaBNeHNneM MyHULMNANbHON YCyri.

Cpok npeaocTaBneHns MyHULMNanbHOWM yCnyrn, npeaycMoTpeHHoM ab3auem TpeTbMM NyHKTa
2.3 HacToSALWEero agMMHUCTPATUBHOIO perfnameHTa, He MOXeT NpeBbIwaTh NATU pabounx aHEN.

Mpn  HeobxoAMMOCTM  MOMyYeHUs  OOKYMEHTOB B paMKax  MeXBeJOMCTBEHHOIO
MHAOPMAaLIMOHHOIO B3aUMOAENCTBUA AaHHbBIA CPOK MOXET OblTb YBENNYEH Ha NATb paboyumx gHen.

CpoK OTNOXeHNs COBepLUEHUS HOoTapuanbHOro AeNCTBUS HEe MOXeT MnpeBblaTb Mecsaua co
OHS1 BbIHECEHMS NOCTaHOBMNEHNS1 06 OTNOXEHWUM COBEPLLEHUS HOTapuanbHOro JenNcTBuS.

CoBeplueHne HoTapuanbHOro OEeNCTBUS MOXET BbITb OTNIOXEHO Ha CPOK He Bonee gecaTtn
OHer Mo 3asBMNEeHVI0 3aMHTEePeCcOBaHHOrO Nuua, ocnapvealolero B cyge npaso unu pakT, 3a
yOOCTOBEPEHNEM KOTOPOro obpaTunochb Apyroe 3amHTepecoBaHHoe nuuo. Ecnn B TeyeHne atoro
cpoka OT cyaa He ByaeT nosnyyeHo coobueHne 0 NoCTynneHnn 3asBneHus, HoTapuansHoe encTeme
OOJTKHO ObITb COBEPLLEHO.

B cnyyae nonydeHus OT cyda cOO6LEHMS O MOCTYNfEeHUM 3asiBieHNsa 3anHTepeCcOBaHHOMO
nvua, ocnapusalolero npaso wunu akt, 06 YyOOCTOBEPEHUW KOTOPOro MpOCUT Apyroe
3aMHTEpeCcoOBaHHOE fMLUO, COBEpLUeHWe HOoTapuanbHOro [OencTeBus npuocTaHaBnuBaeTcs OO
paspeLleHns gena cyaom.

BblHeceHne nocTtaHoBneHuss 06 OTKase B COBEPLUEHUW HOTapuanbHOro AencTBUs
OCYLLECTBISIeTCA B AECATUAHEBHbIA CPOK CO OHS OOpalleHusi 3a COBEpLUEHWEM HOTapwuanbHOro
JencTBuS.

2.5.MpaBoBbIMM OCHOBaHMSMW Ons1 NpefoCTaBfEHNa MYHUUMNANbHOW YCNyrn SABNSAKOTCA
crnegyoLlme HopMaTUBHbIE NPaBOBbIE AKTbI:

KoHctutyuus Poccuiickon ®epepaumm, NnpuHATas BCEHapPOOHbIM FONTIOCOBAHNEM 12
nekabpsa 1993 roga, ¢ M3MeHeHMsIMU, 0A0OPEHHBIMU B X04€e 0OOLEePOCCUNCKOro roflocoBaHUS 1
nonsa 2020 roga;

"paxkoaHckmi kogekc Poccuickon Pegepaumm oT 30 HoA6psa 1994r. Ne51-d3;

Hanorosbin kogekc Poccunckon ®egepaumnm (4acte BTopas) ot 5 asrycta 2000r. Ne117-93;

depnepanbHbili 3akoH OT 6 okTabpsa 2003r. Ne131-03 "O6 ob6LWmMX NpUHUMNAx opraHM3auun
MeCTHOro camoynpaeneHusa B Poccuiickon ®egepauun®;

depepanbHbin 3akoH OT 2 mas 2006r. Ne59-d3 "O nopsigke paccMoTpeHus obpalueHuni
rpaxgaH Poccunckon ®egepaummn”;

®epepanbHbin 3akoH oT 27 wuiona 2010r. Ne210-d3 "O6 opraHvsauumn npeaocTaBreHus
rocyAapCTBEHHbIX M MyHULMMAnNbHbIX yCryr";

®epnepanbHbin 3akoH oT 6 anpens 2011r. Ne63-93 "O6 anekTpoHHOM noanucn”;

OcHoBbl 3akoHopgaTenbcTBa Poccuinckon depepauun o HoTapmate oT 11 deBpansa 1993r.
Ne4462-1 (ganee - OcHoOBbI);

npuka3 MuHiocta Poccun ot 7 dhespansa 2020r. Ne16 "O6 yTtBepxaeHun WIHCTpyKuumn o



nopsiake  COBEPLUEHUS  HOTapualnbHbIX  OENCTBUMA  AOOMMKHOCTHbIMKM  NMUAMM  MECTHOro
camoynpasneHus" (aanee - VIHCTpykums);

Mpukas Muniocta Poccun ot 14.12.2022 Ne394 (pea. ot 24.07.2023, ¢ nam. ot 09.08.2023)
"O6 yTBepxaeHun NpaBmn HoTapmanbHOro Aenonpon3BoACTBa";

npukad MuHiocta Poccun ot 30 ceHTsi6ps 2020r. Ne225 "O6 yTBepXaeHun nopsigka BeaeHus
peecTpoB eauHON MHGHOPMALMOHHON CUCTEMbI HOTapuaTta, BHECEHUSI B HUX CBeAEHUI, B TOM 4Yucrne
nopsigka ncnpaeneHnsa AoNyLLEHHbIX B TaKUX peecTpax TeXHNYEeCKMX owmbok";

npuka3 MuHiocta Poccum o1 7 cpepans 2020r. Ne15 "O6 yTBepaeHun nopsigka NnpoBeaeH s
TeppuTopManbHbiMyM opraHamMmn MunHocTa Poccum npoBepkn COBEpLLEHUSI HOTapuarbHbIX AENCTBUI
AO0JIDKHOCTHBIMW NLI@MMN MECTHOIO caMmoynpaBneHns”;

YctaB TpsCMHOBCKOIo cenbckoro noceneHms CepadmMOBUYCKOrO MyHULMMNANBHOIO panoHa
Bonrorpaackon obnactu.

2.6./cuepnbiBatolumii  nNepeyveHb OOKYMEHTOB, HeobxoaumbIXx Ons  npefocTaBeHus
MYHMLMNANbHON YCNyri.

2.6.1.AcyepnbiBaolimi  nepedeHb  OOKYMEHTOB, HeEOOXOOUMbIX B COOTBETCTBUM
c 3aKkoHogaTenbHbIMM n NHbIMU HOPMaTUBHbIMU npaBoBbIMMK akTamu
ONA NpeaocTaBneHns MyHULMNanbHOM yCNyrn, Noanexalmx npeacTaBneHmto 3asaBuTenem:

-OOKYMEHT,  YAOCTOBEPAOWNA  NNYHOCTbL  3asBUTENs  (3assuTenen), SBNSAKOLErocs
PU3NYECKUM NNLIOM;

-0OKYMEHT, YOOCTOBEPSAOWNA NIMYHOCTL NpeacTaBuTensd uU3nyeckoro unm HpUanYeckoro
nuua, ecnu ¢ 3aseBneHnem obpallaeTtcs npeacTaBuTeNb 3asaBUTENS (3asBuTenen);

-AOKYMEHT, YyOOCTOBepsloWwnin npasa (NOMHOMOYMS) npeacTtaButTens uanmyeckoro unu
PUANYECKOrO NnLa, eCcriv ¢ 3asBreHnemM obpallaeTca npeacraBuTenb 3adaBuTens (3assutenen);

-AOKYMEHTbI, NOATBEPXKAAOLMNE NMMYHOCTb ML, YKa3aHHbIX B NyHKkTe 20 MHCTpyKumu;

-CBUOETENBbCTBO O pOXAeHUU rpaxgaHuHa Poccuinckon degepaummn, He 4OoCTUrLIero Bo3pacra
14 net (B cny4ae, ecnv HeOHXO4MMO YCTAHOBIIEHME AaHHbLIX O FIMYHOCTU TaKOro rpaxkgaHuHa);

-0OKYMEHT, NOATBEPXOAloLWMIA  MOMHYK  OeecnocobHOCTb rpaxgaHuHa Poccuinckon
degepaunn, He pocturwiero Bo3pacta 18 net, B cnydae, ecnu Heobxoguma npoBepka
0eecrnocobHOCTM Takoro rpaxgaHuHa, ydacTBYIOLEro B COBEPLUEHUN HOTapUarnbHOro AencTBUSA
(cBMOeTenbLCTBO O 3akoyYeHUn Bpaka, peLleHne opraHa onekx 1 NoneYnTenbLCTBa, peLleHne cyga o
NPU3HaAHUN HECOBEPLLEHHONETHENO MOMHOCTLIO AEECNOCOOHbIM);

-0OKYMEHT, MOATBepXJawwmn dakt cMmepTn Hacregogatens (o6bsaBneHus ero Ccyaom
ymMepLmnm);

-0OKYMEHTbI, MoATBEpXOallmne MeCTO OTKPbITUS HacneacTBa, dakT npuHagneXxHoCcTu
HacnegogaTteno umywecTBa (B Cny4Yyae COBEpPLUEHUS HOTapuanbHOrO AENCTBUA MO OXpaHe
HacnegCcTBEHHOIO UMYyLLIECTBA);

-0OKYMEHT, Tpebylowmin HoTapuanbHOro 3acBUOETENbCTBOBAHUA, W ero konuu (npu
obpalleHnmn 3a coBepLUEHNEM HOTapUarbHOIo 3acBUOETENbCTBOBAHNSA BEPHOCTU KOMWUIA AOKYMEHTOB
N BbIMUCOK N3 HUX);

-yBegoMneHne ob onnarte rocyaapCTBEHHOM MOLUSIMHbI, €CN 3a COBEPLUEHNE HOTapmanbHbIX
OEeNCcTBMM  3akoHogaTenbCcTBOM  Poccunckon Pepepaumm  npegycMmoTpeHa  obsi3aTenbHas
HoTapuarnbHas opma;

-yBegoMneHne o6 onnarte HoTapuanbHOro Tapuda, ecnn 3a COBepLUEHME HOTapuarnbHbIX
OEencTBMM 3akoHogaTtenbcTBOM Poccunckon ®Pegepaumm He npegycMoTpeHa obdAsatenbHas
HOoTapuarnbHas opma.

[OKyMEHTblI HE OOJSMKHblI MMETb MOAYMCTOK UM MPUMUCOK, 3a4EPKHYTbIX CMOB NGO MHbIX
HEOrOBOPEHHLIX MCMPAaBIIEHNA U HE MOTYT OblTb MCMOJIHEHbI KapaH4AlOM UM C NMOMOLLbIO JIEerko
yaansiemblx ¢ 6yMaxHOro HOCUTENs KpacuTenen.

[lokyMeHTbI, NpeAcTaBneHHble AN CBMAETENbCTBOBAHUS BEPHOCTM KOMWIA UMK BLIMUCOK U3
HUX, 06 bEM KOTOPbIX MPEBbLILAET OANH NUCT, AOIMKHbI ObITb CLUMTHI.

[OoKyMeHTbl AO0MmKHblI ObiTb NpeAcTaBneHbl B NOANMHHUKAxX (Ha 0bo3peHune) n konusx ans
HOTapuarnbHOro 3acBMOETENLCTBOBAHNSA BEPHOCTU KOMWUIA AOKYMEHTOB W BbIMUCOK U3 HUX.

[ns coBeplueHns HoTapnanbHbIX 4eACTBUA NPUHUMAIOTCH SNEKTPOHHbIE AOKYMEHTLI, dhopmat
KOTOpbIX cooTBeTCTBYET TpeboBaHnam OCHOB 1 KOTOPbIE MOryT ObITb BOCMPOU3BEAEHbI NPOrPaMMHO-
TEXHUYECKMMN CPeACTBaMN, UMEKOLLMMUNCS B PACTIOPSPKEHUN YNONTHOMOYEHHOTO OpraHa.

2.6.2.[JokymMeHTbl, yKkasaHHble B absauax 6, 8, 11 m 12 nyHkta 2.6.1 HacTosLlero
a4MVHUCTPATUBHOIO pernamMmeHTa, a Takke CBUAeTeNbCTBA O roCyaapCTBEHHOW perncTpaumnm akToB
rpakaaHCKOro COCTOSIHUSA, BblA@HHbIE OpraHaMm 3anucK akToB rpaXkaaHCcKoro coctosiHus Poccuinckonm
depepaunn (3a MCKMOYEHWEM CBUAOETENBbCTB 00 YCbIHOBMNEHWUW), PELUEHUS, 3aKMYEHUS U
paspelleHns, BblgaBaeMble OpraHamMy OMeKM U MOMEYUTENbCTBA, BLIMUCKM U3 €OWHOro
rocygapCTBeHHOro peecTpa Ipuanyeckmx nuu, cBeeHns o perucrTpaumm nuua no MecTy XuTenbCcTea



unn wmecty npebbiBaHMss B npegenax Poccuiickon ®depepaumu, BbIMUCKA U3 €OWHOrO
rocygapCTBEHHOIo peecTtpa HeABWXMMOCTU noasiexxaTt NoyyYeHUo B pamkax MexXBeJOMCTBEHHOro
MH(POPMALIMOHHOIO B3anUMOAENCTBUS B Criyvyae, eCcnu Takve LOKYMeHTbl He Obilnn npeacTaBneHbl
3aaBMTENEM Mo COOCTBEHHON MHULUMATMBE.

2.6.3.3asBneHne UM [JOKYMEHTbl, YyKa3aHHble B nyHKTax 2.6.1, 2.6.2 HacTosLero
a4MVHUCTPATUBHOIO pernameHTa, MoryT OblTb NpencTaBrieHbl 3asBuUTENsSIMM NO UX BblGopy B
YNOMMHOMOYEHHbIN OpraH NMYHO, NMBO0 HanpaereHbl NOCPEeACTBOM MOYTOBOM CBA3M Ha OymakHOM
HocuTene, NMbo nNpeacTaBneHbl B YNONHOMOYEHHbIA OpraH B hOpMe 3f1eKTPOHHOrO A0OKYMEHTA.

2.6.4.3anpewaeTca TpeboBaTth OT 3aABUTENS:

1)npencraBneHna OOKYMEHTOB M MHoOpMauMm UM OCYLLECTBREHUS  OENCTBUNA,
npeacTaBrneHne UM OCYLLECTBIIEHNE KOTOPbIX He NpegyCMOTPEeHO HOPMaTUBHLIMW MPaBOBbLIMU
akTamu, perynmpyowmmMmm OTHOLLEHUS!, BO3HUKalOLWME B CBA3W C NpeaocTaBneHneM MyHULMNansHoOm
ycnyru;

2)npencraBneHns JOKYMEHTOB 1 MHGOPMaLMK, KOTOPbIE HAXOASATCA B PacnOpsiKeHUM opraHa,
NpeLoCTaBnSOLWEro MyHULMNANbHY YCNyry, UHbIX rOCygapCTBEHHbLIX OPraHoOB, OPraHoOB MECTHOro
camoynpasneHus nMbo nNogBeAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Wnu opraHam MeCTHOro

camMoynpaBneHus opraHn3aLmnin, y4acTByoLWmMX B NpeAoCTaBNneHnn npegyCcMOTPEHHbIX 4YacTbio
1 ctaten 1 depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 "O6 opraHmsaumm npenoctaBreHus
rocyAapCTBEHHbIX U MyHUUMManbHbIX ycnyr" (aanee — degepanbHbIi 3aKOH Ne210-$3)

MyHMUMNAnNbHLIX  YCNyr, B COOTBETCTBMM C HOPMAaTUBHLIMM MPaBOBbIMM akTamn Poccuiickon
degepaupun, HopMaTMBHbIMM MNpPaBOBbIMW akTamu Bonrorpagckon obnactn, MyHUUMNanbHbIMU
NpaBoBbIMW akTaMW, 3a UCKIHYEHNEM OOKYMEHTOB, BKITHOUEHHbIX B ONPEeAENeHHbIN YacTbio 6 cTaTbn
7 ®epepanbHoro 3akoHa Ne210-d3 nepeyeHb OOKYMEHTOB. 3asiBUTENb BhpaBe MNpeacTaBUTb
yKasaHHble OOKYMEHTbI U MHOpPMaLM0 B OpraHbl, NpegocTaBAsaowmMe MyHLmMnanbHble yCnyrm, no
COOCTBEHHO NHULINATUBE;

3)ocyLuecTBneHnsa OencTBUA, B TOM YUCHE COrfacoBaHUi, HEOOXOOUMBIX AMA NOnyyYyeHus
rocygapCTBEHHbIX M MyHULMNANbHbIX YCAYT N CBA3aHHbIX C 06palleHneM B NHble FOCYy4apCTBEHHbIE
opraHbl, opraHbl MECTHOIO CaMOyrnpasfieHUs, opraHM3aumn, 3a UCKNIYEHNEM MONYYEHUSA yChyr w
nony4yeHns 4JOKYMEHTOB U MHopMaLmMn, NpedocTaBnsemMblX B pesynbTate npefocTaBreHnst Takux
yCnyr, BKMOYEHHbIX B NMEpeYeHb YCrnyr, KOTopble ABMAATCA HEOOXOAMMbIMU N 06a3aTENbHBIMWU OS1S
npefocTaBneHnss MyHUMUMNanbHbIX YCAyr, YTBEPXAEHHbI HOPMATMBHbIM MNPAaBOBbIM  aKTOM
npencTaBMTENBHOINO OpraHa MeCTHOro camoyrnpaBneHus;

4)npencraBneHns OOKYMEHTOB W WHopmauun, oTcyTcTBue W (Unv) HegOCTOBEPHOCTb
KOTOpbIX HE yKa3blBanucCb Npu nepBoHadanbHOM OTKase B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ONs
npegocTaBneHnsa MyHuuMnanbHoOn ycnyrn, nubo B NpedoCTaBfeHMM MyHUUMNANbHOW yCnyru, 3a
WCKIIOYEHMEM CIeayoLmX Cryyaes:

a)uameHeHme TpeboBaHUA HOPMAaTMBHbLIX MPaBOBbLIX AKTOB, KacCaloWMXCs NpeaoCTaBeHUs
MYHUUMNANbHOW  yCnyrk, Mocfne nepBOoHavanbHOW Modadvn 3asiBieHMst O NpegocTaBfeHun
MYHULUNANbHOW YCNyru;

©)Hanuuune ownbok B 3as8BEHUN O NPEAOCTABNEHNN MyHULMNANBLHON YCYrn U QOKYMEHTaX,
NnogaHHbIX 3asBMTESNIEM MOCNEe NepBOHAYanbHOro oTkasa B NpUeMe OOKYMEHTOB, HEOOX0ANMbIX OSis
npenocTaBneHnss MyHUuunanbHon ycnyrm, nnbo B nNpegocTtaBneHMM MyHUUUNATbHOM YCINYrM U He
BKIIOYEHHbIX B MPEACTaBIEHHbIA paHee KOMMEKT JOKYMEHTOB;

B)UCTEYEHME CPOKa [OEeNCTBUS [OOKYMEHTOB WNWU U3MEHeHMe WHdopMauun nocne
nepBoHa4yasbHOrO OTKasa B MpuemMe [OOKYMEHTOB, HeoOXoouMbiX And npenocTaBrieHus
MYHUUMNANbHOW ycnyru, nmbo B npeaoCTaBNeHNN MyHULUNATbHOW YCNyru;

rBbISIBlIEHNE [OOKYMEHTanbHO MOATBEPXAEHHOrO pakTta (MpU3HaAKoB) OLIMOOYHOIO WM
npoTMBOMpPaBHOro Aencteus (6e3gencTsnst) AOMKHOCTHOMO nuvua  YNOSIHOMOYEHHOro opraHa,
MYHMLMNANbHOIO CRy>Kallero nNpy nepBoHayanibHOM OTKase B NpuemMe AOKYMEHTOB, HEeOBOXO0aAMMbIX
ANA NpegocTaBneHvs MyHuumMnanbHon yenyrn, nnbo B npegocTaBneHun MyHUUUNanbHOW ycryru, o
YyeM B TMMCbMEHHOM BMAE 3a MNOAMNWUCBID PYKOBOAWUTENS YMNOSTHOMOYEHHOrO0 oOpraHa npu
nepBoHa4yaslbHOM OTka3e B MpMeEMe [OOKYMEHTOB, Heobxoaumbix [Onsi NpeaocTaBrieHus
MyHMUMNANbHOM yCryrn, YBeOOMIISIeTCA 3adABuTEeNb, a TakkKe TMPUHOCATCA W3BUHEHMS 3a
AoCTaBneHHble HeyaobCTea.

5)npegoctaBnennss Ha GymMaXHOM HocuTene AOKYMEHTOB M WHEOPMAaLMKU, INEKTPOHHbIE
o6pa3sbl KOTOpPbIX paHee OblM 3aBepeHbl B COOTBETCTBMM C MyHKTOM 7.2 yactu 1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, 3a ucknioveHnem crnydaes, eCriv HAHeCEHWEe OTMETOK Ha Takue
OOKYMEHTbI NIMB0 X n3bsATUE ABNseTCA HEOOXOANMbBIM YCIOBUEM NPEAOCTaBEHNA MyHULMNANbHOM
YCIYru, U UHbIX CIlyYaeB, YCTaHOBMEHHbIX doeaeparnbHbIMN 3akOHaAMM.

2.7.0cHOBaHMA Ona OTKasa B npueme [OKYMEHTOB, HeoOXxoanMmbIX Ons NpeaocTaBrieHns
MYHULMNANBHON YCNYriA:



-HECOOTBETCTBUE 3asBUTENa CcTaTycy, MpPeayCMOTPEHHOMY MyHKTOM 1.2 HacToswero
aAMWHUCTPATMBHOIO perfnameHTa;

-HECOOTBETCTBME MPEACTaBIEHHbIX OOKYMEHTOB TpeboBaHuMaAM nyHKTa 2.6.1 HacTosLiero
aAMWUHUCTPATMUBHOIO perfiaMmeHTa;

-HenpeacTaBrneHne JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacToALero agMUHUCTPaTUBHOIO
perrnameHTa, ¢ y4eToM MyHKTa 2.6.2 HacTosLWero agMMHUCTPaATUBHOIO perfnameHTa.

3asButento HanpaesnsieTca yBeaomrieHne 06 otkase B NpuemMe K paCCMOTPEHMUIO 3asiBNIEHNS B
cny4ae, ecnv npu obpalleHnn 3a NpeaoCcTaBneHneM MyHULMNANbHOM yCnyru B 3NeKTPOHHON hopme
B pesynbTate MNpOBEPKM YCUMEHHOW KBanupuuUMpoBaHHOW 3MNEeKTPOHHOWM noanucu (ganee-
KBanMuumpoBaHHasi MNOAMUCb) BbIABMEHO HecobnaeHWe  YCTaHOBMEHHbIX cTatben 11
depepanbHoro 3akoHa oT 06.04.2011 Ne63-d3 «O6 3neKTpoOHHOW NOAMUCKY YCNOBUI NPU3HAHUA ee
OEeNCTBUTENBbHOCTM.

2.8.0cHoBaHua A4ns NpMoCTaHOBIEHUS B NPeAOCTaBNEHUM MyHULMNANBHOW YCIyrn.

CoBepLueHne HoTapmanbHOro 4EenNCTB1s MOXeT BbITb OTMOXEHO B CryyasX:

-Heo6Xx0ANMOCTM NCTpeboBaHNA OONONHUTENBHBIX CBEOEHUN OT (OU3NYECKNX U HOPUANYECKMX
nnu;

-HeO6XOANMMOCTM 3anNpOCUTb 3aUHTEPECOBaHHbIX ML, 06 OTCYTCTBUM Y HUX BO3PaKEHUN
NPOTUB COBEPLLEHMS ITUX OENCTBUIA, ECNN B COOTBETCTBUM C 3aKOHOM 3TO TpebyeTcs;

-HanpaBneHns AOKYMEHTOB Ha 3KCNepTuay.

2.9.0cHoBaHua ansa oTkasa B NpefoCTaBneHNn MyHUUMNAnNbHOM YCryru.

OcHoBaHua A4na oTkasa B COBEPLUEHUN HOTapUasbHOrO AENCTBUSA:

-COBepLUEHNE HOTapuanbHOro AenCcTBUs MNPOTUBOPEYUT 3akoHogaTenbcTBy Poccunckon
degepauuu;

-0ENCTBME NOAMEXUT COBEPLUEHMIO AOSMKHOCTHBIM JIMLOM MECTHOro camoynpaBfeHus
OpYyroro noceneHus, MYHUUMNANbHOro, ropoACKOro OKpyra WM MYHMLMMNANbHOrO parioHa
(MPMMEHUTENBHO K MPUHATUIO MEP MO OXpPaHe HacneLCTBEHHOIo UMYLLIECTBA) UM HOTapUyCOM;

-Cc npocbbo O CcoBepLUEHMM HOTapuanbHOro AencTBusa obpaTuncs HeaeecnocoOHbIN
rpaxgaHvH nubo npeacTaBuTeNb, HE MMEKLWUN HeoBXoAMMbIX MOMIHOMOYMN, TpaXdaHWH, He
UMeLLNIA perncTpauum No MeCTy X1TenbcTea Unu npedbiBaHus;

-0OBEPEHHOCTb HE COOTBETCTBYET TpeboBaHuAM 3akoHogaTenbcTBa Poccuinckon degepaunm;

-AOKYMEHTbl, MNpeAcTaBreHHble ANd  COBEepLleHWs  HOoTapuanbHOro  AEWCTBUSA, He
COOTBETCTBYIOT TpeboBaHMsM 3akoHoAaTenbcTBa Poccuiickon ®epepauum;

-(bakTbl, U3NOXEHHblE B OOKYMEHTax, NpeAcCTaBEeHHbIX AN COBEPLUEHUS HOTapuarbHOro
OENCTBMS, He noaTBepXAeHbl B YCTAHOBMEHHOM 3akoHogaTenbcTBoMm Poccunckon degepauum
nopsiake npv ycrnosuw, 4To noareepxaeHue TpebyeTcsas B COOTBETCTBUM C 3aKOHOAATESbCTBOM
Poccuinckon degepaumn.

2.10.Pa3wvep nnatbl, B3UMaeMon C 3adBUTENS NpU NpeaoCTaBleHnn MyHULUNANbHON YCIyru.

Pasmep rocyoapcTBEHHOW MOLWSMHBLI 32 COBEPLUEHME HOTapuasnbHbIX AENCTBUA YCTaHOBIEH
ctatben 333.24 Hanoroeoro kogekca Poccuinckon ®eagepaunn.

Pasmep HoTapmanbHoro Tapuda 3a CoBepLleHWe HoTapuasnbHbIX AENCTBUWA YCTaHOBIEH
ctatben 22.1 OcHoB.

2.11.MakcmmarnbHoe BpeMs OXnaaHusl B ovepenm npy nogayve obpalleHnst n npy nonyyveHum
pesynbTata NpeaoCcTaBneHns MyHUUMnaneHoOM ycnyru coctasnseT 15 MUHyT.

2.12.Cpok peructpaummn 3asiBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB COCTaBMseT:

-Ha NIMYHOM Npueme rpaxaan- He 6onee 15 MUHYT;

-MpuY NOCTYNNEHNN 3a8BNEHNSA U JOKYMEHTOB MO NOYTe, B ANIEKTPOHHOM hopMe- He Bonee 1
paboyero OHA CO AHSA NOCTYNEHNS B YNONTHOMOYEHHbIV OpraH.

2.13.TpeboBaHusA K NOMELEHNSIM, B KOTOPbIX MPefoCTaBNAeTCa MyHUUMNanbHasa ycnyra, K
3any OXuaaHus, Mectam Ans 3anofiHEHUS 3anpoCOB O MPefoCTaBfeHNN MyHUUMMANbHOW YCMyru,
MH(POPMALIMOHHBIM CTeHAaM ¢ obpasuamMm Nx 3anofIHEHNST U NepeYHEM AOKYMEHTOB, HEOBX0ANMBbIX
ANA NpefoCTaBNeHNs MyHMUMNanbHOW YCNyru, B TOM 4ucrne K obecneveHuto OOCTYNHOCTU Ans
WHBANMAOB yKa3aHHbIX 06BbEKTOB B COOTBETCTBMM C 3aKoHOAaTenbcTBOM Poccuiickon degepauum o
coumanbHoOn 3awmTe MHBaNnaoB

2.13.1.TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeoCTaBNAeTca MyHUUMNansHas ycnyra.

MomeleHns, B KOTOpbIX MNPeAoCTaBnsieTCa MyHuumMnanbHaa ycnyra, obecneymBaroTcs
Heo6XxoouMbIMW ANs NPefoCTaBNeHUss MyHUUUNANbHOW ycnyrn obopyaoBaHMeM (KOMMblOTEpamu,
cpeacTBaMu CBSA3WU, OPIrTEXHUKOW), KAHUENAPCKAMWU MPUHAONEXHOCTAMU, MHAPOPMAUMOHHBIMU W
CMpaBOYHbIMWU MaTepuanamu, HarnsaaHom nHdopMaumen, CTynbsM1 U CToNamm).

MomeleHns ynonHOMOYEHHOIO opraHa LOSMKHbl COOTBETCTBOBAaTb CAHMTAPHbLIM MpaBuiiam
CIM 2.2.3670-20 "CaHuTapHo-anuaemMuonormyeckme TpeboBaHms K ycnosmam Tpyaa", yTBepKaeHHbIM
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nocTaHoBneHnem [MaBHOro rocyaapCcTBEHHOro caHutapHoro Bpada P® ot 02.12.2020 Ne40, n 6bITb
o6opyaoBaHbl cpeacTBamMmn NOXapOTYLLEHNS.

Bxog v BbIxoA4 13 nomeLLeHni o6opyaytoTCs COOTBETCTBYHOLUMMY YKa3aTeNaMU.

Bxog B ynonHoMouYeHHbI opraH obopyayeTcs MHopmMaumoHHOW Tabnuykon (BbiBECKOW),
coaepxalen nHpopmMaumio 0 HaMMEHOBaHUM, MECTE HaXOXAEHUSA U pexrme paboTbl.

KabuHetbl obopyaytoTca  MHGPOPMaUMOHHOM  Tabnuukon  (BbIBECKOM), coAepKaliewn
WHPOpMaUMIO O HaMMEHOBAHWW YMOSIHOMOYEHHOrO opraHa (CTPYKTYpHOro mnoapasgeneHuns),
OCYLLIECTBAIOLLEro NpeaocTaBneHme MyHMUmMnansHon ycnyru.

2.13.2.TpeboBaHUsA K MECTAM OXMAAHUS.

MecTa oxuaaHus OOMKHblI COOTBETCTBOBATb KOMPOPTHBIM YCMOBUSM ANS 3adBuTeEnen u
ONTMMarnbHbIM YCrOBMAM paboTbl CneumManucToB YNONIHOMOYEHHOIO opraHa.

Mecta oxuaaHust AOMKHbI OblTb 060pPYAOBaHbl CTYfbAMM, KpecerbHbIMUA  CEeKUMSIMM,
CKaMbsIMW.

2.13.3.TpeboBaHunsa K MecTam npuema 3asiButenen.

Mprvem 3aaBuTENEn OCYLLEeCTBNSeTCA B CchneunanbHO BblAENeHHbIX AN 3TUX  uenen
NnoMeLLeHUNAX.

Kaxpoe pabovee mMecTto crneuvanuctoB YMNOMTHOMOYEHHOro oOpraHa [[OSPKHO  6bITb
obopynoBaHO MepcoHanbHbIM  KOMMLIOTEPOM C BO3MOXHOCTLIO JOCTyna K HeobxoauMbiM
MHPOPMaLMOHHbIM 6a3aM AaHHbIX, NeYaTalLWwmM U KONMpYLWUM YCTPOMUCTBaM.

Mpun opraHnsaumm paboynx mMecT formkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb CBOOOAHOMO
BXOJa M Bbixoga cneunanucToB YNOSTHOMOYEHHOMO opraHa u3 noMeLleHns npu Heob6xoguMocTu.

Mecta cgauM n nonyyvyeHUs [OOKYMEHTOB 3asBUTENnsaMM, MecTa AN WMHGOPMUPOBAHUSA
3aaBuTENEen M 3anofiHeHMs HeobXxoauMbIX OOKYMEHTOB ODOpyAylTCA CTYyNbaAMW (Kpecrnamu) u
cTonamu un obecrne4vmsatoTCca nucyen Gymaron 1 NMMCbMEHHbIMU MPUHAANEXHOCTAMMN.

2.13.4.TpeboBaHMs K MIHPOPMALIMOHHBIM CTEHAAM.

B nomelueHnAx ynonHOMOYEHHOro opraHa, npegHasHavyeHHbIX Ans paboTbl ¢ 3asBUTeNsaMu,
pasmellalnTcs  MHPOPMaLUUMOHHbIE CTeHAbl, obecneunBalowme nonyyeHve WHdopmMauum o
npegocTaBneHnn MyHULUMNANsHON YCyru.

Ha uHpopMaunoHHbIX cTeHgax, oduunanbHOM canuTe  YNOSIHOMOYEHHOro  opraHa
pasmeLlalnTcs cneayoLlme MHPOopMaLUMOHHbIE MaTepuarbl:

n3BrneYeHnss U3 3akoHodaTeslbHbIX U HOPMAaTUBHLIX MPaBOBbIX AKTOB, COAEPXaLUMX HOPMbl,
perynupyrowine AesTenbHOCTb MO UCMOMHEHUIO MyHULMNANBHON YCAYTu;

TEKCT HaCTOALWEero agMUHUCTPATMBHOIO perfamMeHTa;

NMHpopMaumMsa 0 NopsaKe UCMOMHEHUA MYHULUNANBHOW YCNyru;

nepeyeHb JOKYMEHTOB, HEOBX0AMMbIX A5 NPeAOCTaBNEHNS MYHULMNANbHON YCYTu;

dhopmbl M 06pasubl AOKYMEHTOB A1 3anNOSfTHEHWS.

CcBeJeHUs O MeCTe HaxoxaeHus U rpaduke paboTbl HaMMeHOBaHWEe YNONTHOMOYEHHOro
opraHa;

crnpaBoYHble TeneOoHbI;

ajpeca aneKkTpoHHOM NoYThl U agpeca VIHTepHeT-canTos;

MHpopMaUMa O MecTe fIMYHOTO Npuema, a Takke 06 yCTaHOBMEHHbIX AMS MMYHOro npuema
OHSIX N Yacax.

Mpn n3meHeHMn nHPoOpMaLUN NO UCMOSTHEHUIO MYHULMNANbHOW YCyrn OCYyLLEeCTBISeTCS ee
nepuognyeckoe oGHOBMNEHME.

BusyanbHas, TekctoBas M MynbTMMeaunHasa MHdopMauus O nopsake npeaocTaBneHus
MYHMLUMNANbHON YCNyrM pasmellaeTcs Ha WHMOPMaUMOHHOM CTeHAe WNu WHEGOPMaLMOHHOM
TepMuHane (ycTaHaBnMBaeTcs B yooOHOM Onsi rpakgaH MecTe), a Tawke Ha EgmHom nopTtane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr (wWww.gosuslugi.ru), a Takke Ha oduumanbHOM canTe
ynonHomoueHHoro opraHa (https://tryasinovskoe-adm.ru).

OdhopmneHne Bu3yanbHOW, TEKCTOBOM W MyNbTUMEOMWHOW WHGOPMaLMM O Mnopsake
npegocTaBneHnsa MyHMLMNANbHON YCnyrn JOMKHO COOTBETCTBOBATL ONTUMANIbHOMY 3pUTENbHOMY U
CNYyXOBOMY BOCMPUATUIO 3TOWN MHpOpMaLuUn rpaxgaHamu.

2.13.5.TpeboBaHusa kK obecneyeHno OCTYNHOCTU NPenoCTaBleHNs MYHULMUMNANbHOW YCIyrn
ANA UHBaNWOoB.

B uenax obGecneyeHus ycnoBuin OOCTYNHOCTU ANSA WHBANWMAOB MYHMLUMNANbHOW YCIyru
JOIMKHO ObITb 06ecneyeHo:

-OKa3aHue creynanuctamm nOMOLWM MHBanNWAam B Nocagke B TPaHCMOPTHOE CpeacTBO U
BblCaZlke U3 Hero nepe BXo40M B NMOMELLEHUS, B KOTOPbIX NPeaoCTaBNsSeTCs MyHULMNanbHas ycnyra,
B TOM YMCre C UCMOMNb30BaHNEM KpeCna-KoNsACKu;

-6ecnpenaTCTBEHHbIN BXOA MHBANNOOB B MOMELLEHNE U BbIXOA U3 HErO;



-BO3MO>XHOCTb CaMOCTOSATESNIbHOIO NepeaBMXeHN NHBANMAO0B NO TEPPUTOPMM OpraHn3aumm,
noMeLLeHUs1, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHas ycnyra;

-CONPOBOXAEHME WHBANUOOB, WMEKLWUX CTOMKME PacCTpPOMCTBa (PYHKUUN 3peHnsa U
CaMOCTOSITENBHOrO NEepeaBMKEHUsl, M OKasaHMe MM TMOMOLWM Ha TEPPUTOPUMM OpraHM3auum,
noMeLLeHUs1, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHas ycnyra;

-Hagnexatiiee pasmelleHve obopyaoBaHNA M HocuTenen MHopmauumn, HeobxoanumbIX 4ns
obecneyveHna GecnpenaTCTBEHHOrO OOCTyna WHBanNMAOB B MOMELLEHUS U K ycryram, C y4eToM
OrpaHNYeHNn UX XN3HeaenaTenbHOCTY;

-aybnupoBaHve HeobxoouMMOM ONsi MHBANMAOB 3BYKOBOW W 3pUTENbHOM MHopMaumn, a
Takke Hagnucen, 3HaKoB U MHOW TEKCTOBOWM M rpadnyeckon Hdopmaummn 3HakaMmn, BbINOSTHEHHLIMU
penbedHO-ToYeu HbIM WpudToM Bpanng;

-0ONYCK cypaonepeBogyuka n Tndgnocypaonepesogymka;

-Aonyck cobakm-nNpoBOAHMKA NPU HANMYMU OOKYMEHTa, NOATBEPXKAAMLWEro ee cneumanbHoe
oby4yeHve 1 BblgaHHOro no opme 1 B nopsake, KoTopble onpeaensanTca deneparnbHbIM OpraHom
UCMONHUTENbHOM  BRacTW, OCYLLECTBASALWMM  (OYyHKUMM N0 BblpaboTke UM peanusaumm
rocygapCTBEHHON MOMUTUKM M HOPMAaTUMBHO-MPABOBOMY PeErynupoBaHui0 B cdepe coumarnbHOm
3alMTbl HACENEHUS;

-npegoctaBneHMe npu HeobxoouMMOCTM YCNyrM Mo MECTY XUTenbCTBa WHBaNua wunm B
ONCTaHUMOHHOM peXunMme;

-oKasaHMe crneumanuctamm WHOM HeobxoaumMon NOMOLWM MHBanNMgam B NPeodosieHUn
©apbepoB, NPENSATCTBYOLWMNX NOSTYYEHUIO UMW YCIYT HApPaBHE C APYrMMU MLaMU.

2.14 MNokasaTtenamm AOCTYMHOCTM W  KayecTBa MYHUUMNANbHOW YCRyrn SBNSOTCS
npegocTaBneHne MyHULMNAanbHOM YCAyrM Wnn OCYLLUECTBMEHUE OTAEMbHbIX agMUHUCTPATUBHbIX
npouenyp B aMeKTpoHHon cdopme, nonyyeHue 3assutenem nHdopmauumn o xone npenocTtaBreHns
MYHUUMNANbHOW  YCRyrM C  UCMNOfb30OBaHMEM CPEeACcTB TenedOHHOW CBA3W, 3MNEKTPOHHOro
MHAOPMMPOBaHUA, cobntogeHne CPOKOB MNPesoCTaBfeHUs MyHULMMANbHOW YCnyru, OTCYTCTBUE
Xanob 1 npeTeH3nn Co CTOPOHLI 3asdBUTENS, a Takke CyaeOHbIX akTOB O MPU3HAHUM HE3aKOHHbBIMN
peweHnn, pgencteun  (6e3gencTBms)  YNONMHOMOYEHHOIO  OpraHa W AOIMKHOCTHBLIX vy
YNOSTHOMOYEHHOIO opraHa.

2.15.0cywiecTBrneHne OTAenNbHbIX agMWHUCTPATUBHBIX Mpouedyp npu npeaocTaBfeHnm
MYHULUNANbHOW  yCNyrM BO3MOXHO B 9NeKTpoHHOM dopme. OcoBeHHOCTU OCYyLLECTBIEHMUS
OTAENbHbIX aAMUHUCTPATMBHbBIX MNpouenyp B 9NEKTPOHHOW ¢opme ycTaHOBMEHbl B pasgene 3
HaCTOSLLEro agMMHNCTPaATUBHOIO perfiameHTa.

3.CocraB, nocnepnoBaTenibHOCTb U CPOKU BbINMONTHEHUA
aAMUHUCTPATMBHLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM YKucne
0COGEHHOCTU BbINOSIHEHMA a4MUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM ¢hopme

3.1.MNpegocraBnenHne  MyHMUMNanNbHOW  ycnyrm  BkNwoyaeT B cebsa  cneayrowue
agMVHUCTpaTUBHbIE NpoLeaypbl:

-NMpMeM 1 perucTpaums AOKYMEHTOB, HEOOXOAMMbIX ANs NPefoCTaBneHna MyHUUMNanbHON
ycnyru;

-CoBepLUEeHMEe, OTKa3 B COBEPLUEHNM HOTapuanbHbIX AEACTBUIN, OTNIOXEHNE, NPUOCTaHOBMEHME
COBepLUEeHUsI HoTapuarbHbIX JEACTBUNA.

3.2.lNpuem n pernctpauns QOKYMEHTOB, HEOOXOANMbIX 4SS TPEeAO0CTaBIEHUS MYHULMMNAbHON
ycnyru.

OcHoBaHuneM Ans Hayana UCNoIHeHUst adMUHUCTPaTUBHOM NpoLleaypbl ABnaeTcs obpalleHne
3aABUTENS UNW NPeAcTaBUTENS 3asBUTENS B YNONHOMOYEHHbI OpraH.

[OMKHOCTHOE NMLO  YNOSTHOMOYEHHOTO OpraHa YyCTaHaBnvBaeT fMYHOCTb 3asdBUTENs
(npeactaButensa 3asBUTENS), NPOBOAUT MPOBEPKY [AOKYMEHTOB Ha OTCYTCTBME OCHOBaHWM,
npeayCMOTPEHHbIX MYHKTOM 2.7 HacToALEero agMMHUCTPATUBHOMO perfaMmeHTa.

Mpn nocTynneHun 3asBneHns B ANIEKTPOHHOM hbopMe OOSMKHOCTHOE NULO YNOSTHOMOYEHHOMO
opraHa, OTBETCTBEHHOE 3a NpeaoCcTaBneHne MyHULMNanbHoOM ycnyru, B TedeHme 1 pabodero gHa ¢
MOMEHTa €ero peructpaumm npOBOAUT NPOBEPKY MNOANIMHHOCTM MNPOCTOW 3MEKTPOHHOW Mo4NucK
3aABUTENS C UCMNOMb30BaHMEM COOTBETCTBYIOLLEIO CepBMCa €OUHOW CUCTEMbI MOEHTUUKaLMK U
ayTeHTUMKaLmMm1, a TaKke npolenypy NPoBepkn AeNCTBUTENbHOCTM KBanuuuupoBaHHOW Noanmcuy,
C WCMNOMb30BaHMEM KOTOPOM MOAMNUCAHO 3asiBNeHue (NakeT SMEeKTPOHHbIX [AOKYMEHTOB) O
npegocTaBneHnn MyHUUMNAanNbHOM YCNyrn, npeaycMaTpuBatoLyo NpoBepky cobnogeHus ycrnoBum,
yKkasaHHbIX B cTaTbe 11 ®enepanbHoro 3akoHa «O6 anekTpoHHON NOANUCUY.

B cnyyae ecnu B pesynbTate NpoOBEPKM KBanNMPUUMPOBaHHOW noanvcu OyaeT BbISABMEHO
HecobnoaeHNe YCTaHOBMEHHbIX YCNOBUIM NPU3HAHWSA ee 4EeNCTBUTENBbHOCTU, YNOSTHOMOYEHHbIV OpraH



B TEYEHMe Tpex OHEeN CO OHs 3aBepLUeHUs NpOBeAEHUst TakoW MPOBEPKM MPUHMMAaET pelleHne o6
OTKase B Mpueme K pacCMOTPEHMIO 3asiBNIEHNSA U HaNpaBrseT 3asBUTEN0 yBeaomneHne o6 atom B
3NEKTPOHHOM bopMe C ykaszaHuem NyHKToB ctatbu 11 PepepanbHoro 3akoHa «O6 3NEKTPOHHOM
noanucu», KoTopble MNOCAYXUAN OCHOBaHMEM ANdA MPUHATUA YKasaHHOro pelleHns. Takoe
yBeJOMIIeHNe noanucbiBaeTcs KBanuguuUpoBaHHOW NOAMNUCHIO PYKOBOAMTENS YNOSTHOMOYEHHOrO
opraHa unu ynosIHOMOYEHHOIo UM OOSDKHOCTHOMO nvua 1 HanpaeBndeTca No agpecy 3NeKTPOHHOM
noyTtbl 3asButens nmbo B ero nuyHbin KabuHeT Ha EpguMHOM nopTane rocygapCTBEHHbLIX U
MyHMLUMNANbHbLIX YCIyT.

MakcmanbHbIN CPOK UCMOMHEHUST aAMUHUCTPATMBHOW Npouenypbl:

-Ha NIMYHOM NpueMe rpaxgaH — He Gonee 15 MUHYT;

-NpY NOCTYNNEHUN 3asiBNEHNSI U JOKYMEHTOB MO NOYTE UM B 3NEKTPOHHON hopMe- He Bornee
1 pabo4ero gHA CO AHA NOCTYNMEHUS B YNOSTHOMOYEHHbIN OpraH.

YBegomneHune o6 oTkase B NpUeMe K paCCMOTPEHMIO 3asiBNEHNS, B Cryvae BbISBIEHUS B X04e
NPOBEPKM KBaNUMUUUPOBAHHOMW NOAMUCK 3asBUTENS HECOOMAEHNA YCTaHOBMNEHHbLIX YCMOBUIA
NPU3HaHUA ee JEeNCTBUTENBHOCTM HaNpPaBniseTCA B TedeHne 3 oHen Co AHA 3aBepLUEeHWs NpoBeaeHus
TaKon NPOBEPKN.

PesynbTtaToM MCNOMHEHUA agMUHUCTPATUBHOM NpoLeaypbl ABASETCH:

-Npuem 1 perucTpauus 3asasreHns, Boldadya (HanpasneHue B ANeKTPOHHOM BUAE) 3adABUTENIO
pacnmcky B NOSTy4YeHUM 3adBNEHNS U MPUMOXKEHHBIX K HEMY JOKYMEHTOB (YBEOOMMEHUSA O NOMy4YeHnn
3aaBneHus);

-HanpaeneHne yBegomneHna o6 oOTkase B nNpueMe K pPacCMOTPEHMIO 3asiBrieHus,
NOCTYMNMBLUErO B 3NIEKTPOHHON hOpMe, MO OCHOBAHMSM, YCTAHOBIEHHbIM MYHKTOM 2.7 HACTOSLLEro
aAMWHUCTPATMBHOIO perfiameHTa.

3.3.CoBepLueHne, oOTka3 B COBEPLUEHMM HOTapuarnbHbIX  OENCTBUN,  OTMOXEHME,
NPUOCTaHOBIEHNE COBEPLUEHUSA HOTapuanbHbIX 4ENCTBUN.

OcHoBaHvem Anga Havana UCNoNHEeHNs agMMHUCTPATUBHOM NPOLEaYpbl ABMASETCA OKOHYaHne
npuema v permcTpaumm JOKyMEHTOB AOSMKHOCTHbIM fIULOM YMOHOMOYEHHOIO OpraHa.

Mpn oOTCyTCTBUM OCHOBaHWK, NPEAYCMOTPEHHbIX MyHKTaMu 2.8 un 2.9 HacTosiwero
aAMVHUCTPATUBHOIO perfnameHTa, AOMKHOCTHOE IMLUO YMNOSTHOMOYEHHOrO OpraHa ocylwecTBnsaeT
COBepLUeHVe HoTapmnarnbHOro AeNCTBMA B Nopsaake, ycTaHoBNEHHOM HCTpyKUmen.

CpoK ucnonHeHns agMMHUCTPaTUBHOW NpoLueaypbl OOUH AeHb.

Cpok coBeplLUeHNss HOTapuarbHOro eNCcTBUS, NpeayCcMOTPeHHOro ab3auem TpeTbMM NyHKTa
2.3 HacTosILLEro aaMMHUCTPATUBHOIO pernamMeHTa, cocTaBndaeT NsaTb pabounx gHEN.

Mo npocbbe nuua, obpaTMBLIErocA 3a COBEPLUEHMEM HOTapuanbHOro AenCTBUS,
OOJPKHOCTHOE NUUO YNOSTHOMOYEHHOrO OpraHa MOXeT COBEpLUMTb HOoTapuanbHOe AelCcTBuE NyTeM
N3roToBNEHNS HOTapmanbHOro AOKYMEHTa B 3N1EKTPOHHOW hopMme.

B cnyyae ecnv HoTapuanbHbI AOKYMEHT AormkeH 6biTb nognucaH nuuom, obpatneIMMcs 3a
COBEpLUEHNEM HOTapuanbHOro Aenctsus, nuuo ob6a3aHo noanucaTb AOKYMEHT B MPUCYTCTBUM
AOJPKHOCTHOIO fmua YNosTHOMOYEHHOIO OpraHa NPoOCTON 3NEKTPOHHOW NOAMNUCHIO.

HoTapranbHO yOOCTOBEPEHHLIN AOKYMEHT B 3rIEKTPOHHOW hbopMe WM CBUAETENbCTBO,
BblJaHHOE OOSMPKHOCTHBIM fIMLIOM YNOSTHOMOYEHHOrO OpraHa B 9MeKTPOHHOM hopMe, NoANUChLIBaeTCA
YCUNEHHON KBannMULUMPOBAHHON 3NEKTPOHHOM MOAMNUCHID AOSMKHOCTHOrO nuua ynosiHOMOYEHHOro
opraHa.

Mpn oTCyTCTBUM OOKYMEHTOB, YKa3aHHbIX B ab3auax 6, 8, 11 n 12 nyHkta 2.6.1 HacTosiero
a4MVHUCTPATUBHOIO perfameHTa, AOMKHOCTHOE NMLUO YMNOSTHOMOYEHHOrO OpraHa ocylwecTBnsaeT
NnoAroTOBKY MEXBEeOOMCTBEHHOro 3anpoca O Hanuuuum munm o6 OTCYTCTBUMM AOKYMeHTa W (Mnu)
nHpopmaummn. MNpu 3TOM CPOK NPeaoCcTaBreHns MyHUUMNAnbLHOM YCryrM NpoaneBaeTcda Ha NsTb
pabounx gHen.

B cnyyae noctynneHus oTBeTa Ha MeXBEAOMCTBEHHbIA 3anpoc, CBMAETeNbCTByoLWero ob
OTCYTCTBUM OOKYMEHTOB U (Unn) nHdopmaumn, npegycMoTpeHHblx B ab3auax 6, 8, 11 n 12 nyHkra
2.6.1 HacToALEero aAMMHUCTPATUBHOIO perfiaMmeHTa, 4OMMKHOCTHOE MU0 YNOMHOMOYEHHOIO OpraHa
npegnaraeT 3agBUTENIO B TedeHe ogHoro paboyero gHA NpeacTaBUTb YKa3aHHbIE JOKYMEHThI.

Ecnv no wucteyeHum ykasaHHOrO CpoKa 3adBuUTENeM [OOKYMEHTbl He npeacTaBreHbl,
AOJDKHOCTHOE NMLO YNONTHOMOYEHHOrO OpraHa B TeYeHue OHSA, cnegylowero 3a AHEM NOCTYNNeHns
OOKYMEHTOB, odhopMnsAeT yBefomrieHne o6 OTkase B npueme OOKYMEHTOB, KOTOpOe nepenaeTtcs
NINYHO 3asIBUTENIO UMK ero NpeacTaBUTENIO C NPUNOXEHMEM NpeacTaBneHHbIX JOKYMEHTOB.

CpOK ucnonHeHns agMMHUCTPATUBHON Npoueaypbl - NATb pabounx gHEN.

Mpn HanuuMnm OCHOBaHWIW, YKa3aHHbIX B NyHKTe 2.8 HacToAwero agMWHUCTPaTUBHOMO
pernameHTa, JOSMKHOCTHOE MU0 YNOSTHOMOYEHHOrO OpraHa BbIHOCUMT NOCTaHOBMEHME 06 OTNOXEeHUN
COBEpPLUEHNA HOTapuanbHOrO [LENCTBUA, KOTOpOoe MepefaeTcs fUYHO 3asBUTENIO WK ero
npeacraBuTento.



CpoK OTNOXEeHNA COBEpLUEHMS HOTapuarnbHOro AENCTBUSI HE MOXET NpeBblaTb Mecsiua co
OHS1 BbIHECEHMSA NOCTaHOBMNEHNSI 00 OTNOXEHNN COBEPLLUEHNSA HOTApPUanNbHOro AENCTBUIS.

CoBeplueHne HoTapuanbHOro AEeNCTBUSA MOXET ObiTb OTNIOXKEHO Ha CPOK He Gonee gecatu
OHeN No 3asiBNEHU0 3aMHTEePECOBaHHOrO nnua, OCrnapuBaloLWEero B Cyde NpaBo unn dakT, 3a
yOOCTOBEPEHNEM KOTOPOro obpaTunochb Apyroe 3amHTepecoBaHHoe nuuo. Ecnu B TeueHue aToro
cpoka OT cyaa He ByaeT nonyyeHo coobueHne 0 NoCTynneHnn 3asBneHns, HoTapuanbHoe encTeme
OOJKHO ObiTb COBEpLLEHO.

B cnyyae nony4veHus oT cyda cooOLLEHMA O MOCTYNSIEHWM 3asiBNEHUS 3auHTEPECOBAHHOMO
nvua, ocnapvBawwero npaso wnu akt, o6 yOOCTOBEPEHMM KOTOPOro MpocCUT Apyroe
3aMHTEPECOBaAHHOE fMLO, COBEpLUEHME HOoTapuanbHOro [AencTeus npuocTaHaBnuBaeTcsl [0
paspeLleHns gena cyaom.

CpoK ucnonHeHnsa agMMHUCTPaTUBHOM NpoLeaypbl OAVH OEHb.

MpM HanuuMM OCHOBaHWMN, YKa3aHHbIX B MyHKTEe 2.9 HacToAWero agMWHUCTPATUBHOIO
pernameHTa, u no npocbbe nuua, KOTOPOMY OTKa3aHO B COBEPLUEHUM HOTapuanbHOro AencTsus,
OOJIPKHOCTHOE NULO YNOMHOMOYEHHOIO opraHa B Cpok He no3gHee 10 kaneHOapHbIX AHEN CO OHSA
ob6palLeHns BBIHOCUMT NOCTaHOBMNEHNE 06 OTKa3e B COBEPLLUEHMN HOTapuarnbHOro 4enNCcTBUS.

MocTtaHoBneHne 06 OTka3e B COBEPLUEHMN HOTapManbHOrO AEWCTBMSA COCTaBNSAETCS B ABYX
NOASMHHBLIX 3K3eMNNsApax, Kaxabli 9K3EMNNAP NOANMCbIBAETCS YNONTHOMOYEHHbLIM AOSPKHOCTHBIM
NMLIOM 1 3aBEPSIETCA OTTUCKOM nevaTu.

MocTtaHoBNeHne 06 OTKase B COBEPLUEHMM HOTapuarnbHOro AEWCTBUSA BpyyaeTcsa nuuy,
KOTOPOMY OTKa3aHO B COBEPLLUEHUN HOTapuanbHOro AENCTBUS, NN HanpaBnsieTcst emy NocpeacTBOM
NoYTOBOWN CBA3MN.

CpokK ucrnonHeHns agMMHUCTpaTMBHOM npoueaypbl - 10 kaneHgapHbIX AHEN.

3.4.B cnyyae oO6HapyxeHus 3asdBuMTENEM B [OKYMEHTaX, BblOaHHbIX B peaynbTaTe
nNpeaocTaBneHns  MyHUUMNanbHOW  YCNyrK, ornevatok W owuboK  OO/MKHOCTHOE  NULO
YNOSTHOMOYEHHOIO OpraHa ycTpaHsieT A0oNyLLEHHbIE oneYaTky U OWNBKM B TeYEeHNe NATM OHEN CO AHSA
obpaleHuns 3aasutens.

3.5.MNopagoK oCyLLEeCTBEHNS agMUHUCTPATUBHBIX Npoueayp B 3NIEKTPOHHON dhopme, B TOM
yucre ¢ ucnonb3osBaHnem EQnHOro noptana rocyaapCTBEHHbIX U MyHULMMAbHbBIX YCIyr.

Mpn npegocTaBneHnn YynoHOMOYEHHBIM OPraHOM MYHULMNANbHOW YCNYrn B 3MEKTPOHHOM
dopme nocpencTsoM EuHOro noptana rocyaapCTBEHHbIX M MYyHULUMNAMbHbLIX YCMyr 3asiBUTENO
obecneymBaeTCs BbINOMHEHNE CrEAYIOWNX AENCTBUN (danee — AEUCTBUS):

nonyyeHne MHopmaumm o NOpsiAKe N Cpokax NpeaocTaBneHns MyHUUMNansHON yecnyru;

3anucb  Ha  npuem B YMOMHOMOYEHHbLIW  OpraH  Ans nogayn  3anpoca
O NpefocTaBneHnn MyHMUMNansLHoON ycnyrv (ganee — 3anpoc);

dopmmpoBaHMe 3anpoca;

npuem un peructpaumust ynosIHOMOYEHHbIM OpraHoM 3anpoca WM  WHbIX OOKYMEHTOB,
Heob6xoauMbIX ANs NPeAoCTaBneHNs MyHULUNANbHOW yCnyru;

nonyyeHue pesynbtata NpeaoCcTaBneHns MyHULMNanbHOW yCryru;

nonyyeHne cBegeHnin 0 XoA4e BbINOSTHEHNS 3anpoca;

OCYLLIECTBIIEHNE OLIEHKN KayecTBa NpeaocTaBneHns MyHULMNansHOM yCnyru;

pocynebHoe (BHecypoebHoe) obxanoBaHue pelleHun u gencteuin (6e3gencTeusi) opraHa
(opranmsaummn), OOMKHOCTHOIO fMLA opraHa (opraHusauumn) Mo MyHULMNANbHOMO CIy>KaLlero;

aHKeTMpoBaHvWe  3asBuUTens  (NpegbsBneHWe  3asBUTEN0  NepeyHs  BOMPOCOB U
ncyepnbIBalOLWEro NepeyHs BapnaHToB OTBETOB Ha yKasaHHble BOMPOCHI) B LENAX onpeaenexHus
BapvaHTa MyHuUMManbHOM yCnyrn, npeayCMOTPEHHOMO aAMUHUCTPATUBHLIM  pPerfnaMeHToM
npegocTaBeHns MyHULUNAnbHOWM yCryrM, COOTBETCTBYIOLLEro Npu3Hakam 3asBuTens;

npeabsBneHVe  3asBUTENIO  BapuvaHTa NpefoCTaBfieHNs  MyHUUMNANbHOW  YCryru,
npeaycMOTPEHHOro aAMUHUCTPATUBHBIM PErNamMeHTOM NpefoCTaBNeHNss MyHULUNANbHOW YCryru.

[na npegoctaBneHWss MyHUMLMNANbHOM YCryrM C ucnonb3oBaHnem EpaumHoro noptana
rocyAapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr 3agBUTENb 3anonHseT opmMy, B KOTOPON Heobxoaumo
yKkasaTb cBefeHud, Heobxogumble Ana nonydenus ycnyrn. Ob6ssatenbHble K 3anosIHEHWIO Nons
OTMEeYaTCs 3BE3J04KOMN.

3asiBneHne cuMtaeTcs OTNpPaBfEHHbIM MOCMe MOSyYeHUss 3asiBUTENeM COOTBETCTBYHOLLErO
9NEKTPOHHOrO yBEAOMSIEHMSA B NUYHbIA KabWHET 3asaBuUTeEns unu ero npeacrasutend Ha EavHom
nopTtane rocyaapCTBEHHbIX U1 MyHUUMNANbHbIX YCIyT.

B xogme npegoctaBneHWss MyHUUMNANbHOW YCNyrn 3asBUTENb MNOMyvaeT yBeOOMIIEHUS O
cTatyce ycnyrm B NMYHOM KabuHeTe 3asBUTens wnuM ero npeacrasutens Ha EguHom noprtane
roCyAapCTBEHHbIX M MyHULMMANbHbBIX YCIyT.



3asBuTento B KayecTBe pesyrnbTaTta NnpeaocTaBneHns ycnyrn obecneynBaeTcsi BO3MOXHOCT b
NnosfiyyeHusl  SMEeKTPOHHOro  AOKYMEeHTa, MNoAnMUMCaHHOro C  UCNOSb30BaHWEM  YCUIEHHOM
KBannuumpoBaHHOW 3NEKTPOHHOW NoANUCK.

Mpn nonyyeHnn pesynbTaTa NpegocTaBneHns yenyru Ha EguHom noptane rocygapCTBEHHbIX
N MyHMUMNAnbHbIX yCryr B QOpMe 3MEKTPOHHOro AOKYMeHTa [OMNOfHMTENbHO obecnevvBaeTcs
BO3MOXHOCTb MOMYYEHUA MO KenaHui 3aaBUTens AOOKyMeHTa Ha OymaxHoM HocuTene,
noaTBep)KaatoLero cogepXaHne anekTpoHHOro JOKyMeHTa.

NHdopmaumnsa o6 SanekTpOHHbIX AOKYMEHTax - pesynbTaTax MNpeaocTaBneHnsa ycnyr, B
OTHOLLUEHUN KOTOPbIX NPEeaoCTaBnseTCss BO3MOXHOCTb, MNpeaycMOTpeHHas ab3auem BTOpbIM
HacTosIWEero nyHKTa, pasmellaeTcsa onepaTopom EAuMHOrO noprtana rocygapCTBEHHbIX U
MyHMUMNANbHbLIX YCNyr B €ANHOM JINYHOM KabuHeTe nnm B 3NeKTPOHHOM hopMe 3anpoca.

Bo3MOXHOCTb nonyvyeHuss pesynbTata nNpenocTtaBneHus ycryrm B (popMe 3neKTPOHHOro
OOKYMEHTa uUnu JOKyMeHTa Ha Byma)kHOM HocuTene obecnevmBaeTcsl 3asBUMTENIO B TEYEHNE Cpoka
OencTBua pesynbTaTa NpedoCTaBfeHus ycnyrm (B CcryyYae ecrnv TakoW CPOK YCTaHOBIEH
HOpMaTMBHbIMM NPaBoOBbIMK akTaMn Poccuinckon depepaumm).

4.¢OprI KOHTpPONA 3a ncnosiHeHnem agMMHUCTPATUBHOIO pernamMeHTa

4.1.KoHTponb 3a cobnogeHnem ynosIHOMOYEHHbIM OpPraHoM, [LOMKHOCTHbIMU  fnuaMu
YNOSTHOMOYEHHOIO OpraHa, y4acTBYOLWMMN B NpegoCTaBneHnn MyHUUUNANbLHOM YCNYr, NOMOXeHNN
HacToAWeEero agMUHUCTPATUBHOIO perfameHTa  OCYLLEeCTBASETCA  OOMKHOCTHbIMM  niMuamm
YNOSTHOMOYEHHOIO OpraHa, cneumnanbHO YNONMHOMOYEHHBIMW Ha OCYLLECTBEHMNE OAHHOTO KOHTPOSS,
pyKkoBOOMTENEM YNOSTHOMOYEHHOIO OpraHa M BKIOYaeT B cebs npoBefeHMe MPOBEPOK MOSTHOThI U
KayecTBa nNpefoCTaBfeHNs MyHuuuMnanbHon ycnyru. [lnaHoBble M BHEMMAHOBbLIE MPOBEPKM
NpoBOAATCSA YMNOMHOMOYEHHBIMW OOIPKHOCTHBIMWU NMLAMKN YNOAHOMOYEHHOIO OpraHa Ha OCHOBaHUK
pacnopsKeHns PYKOBOAUTENS YNONIHOMOYEHHOIO opraHa.

4.2.poBepka MOMHOTbI W KayecTBa MpegoCTaBfeHUss  MyHUUMNanbHOW  yChyru
ocyLecTBsieTca NyTeM NpoBeaeHUs:

4.2.1.MNaHOBLIX NPOBEPOK COOMOAEHUA WM WUCMOSNTHEHMS  OOSMKHOCTHBIMW — fMLaMK
YNOMHOMOYEHHOIo OpraHa, y4acTByOLWNUMN B NPeAOoCTaBNeHNN MYHULMNANBLHON YCyrn, NONOXEHUN
HacToALWero agMUHUCTPATMBHOINO perfnameHTa, HOPMaTUBHbLIX MPaBOBbIX aKTOB, PeErynvpyroLmx
AeATeNbHOCTb MO MNPEeAOoCTaBlEHUIO MYHUUMMNANbHOW YCryrM Mnpyu OCYLECTBNEHUUM OTAENbHbIX
aAMVHUCTPaTUBHBIX Npoueayp v npefocTaBneHns MyHUUMNanbHOM YCNyrn B LIENOM.

4.2.2.BHennaHoBbIX NPOBEPOK COOMIAEHUA U WUCMOMHEHUS AOMKHOCTHBIMU  NULAMMN
YNOMHOMOYEHHOIO OpraHa, y4acTByOLWUMN B NPeAOCTaBNeHNN MYHULMNANbHOW YCYyrn, NOMOXEHUA
HacToALWEero agMUHUCTPATMBHOIO perfameHTa, HOPMaTUBHbLIX MPaBOBbIX aKTOB, PErynvpyroLLmnx
AEeATEeNbHOCTb MO NPEAOCTaBMEHUIO MYHUUMNANbHOW YCIyrM Mnpu OCYLECTBEHUM OTAENbHbIX
aAMVHUCTPaTUBHbIX NpoLeayp 1 npegocTaBneHnss MyHUUMNanbLHON YCNyrn B LIENIOM.

4.3.MnaHoBble NPOBEPKM OCYLIECTBMEHUS OTAENbHbIX aAMWHUCTPATUBHBLIX nNpoueayp
npoeogATca 1 pa3 B Nonyroaue; nosiHOTbl U KayecTBa nNpegocTaBneHus MyHUUMnanbHOW ycnyru B
uenom- 1 pas B rod, BHENMAHOBbIE — MPWU MNOCTYNIEHNN B YNOMHOMOYEHHbIN OpraH »anobbl 3asButens
Ha CBOEBPEMEHHOCTb, MOSTHOTY N KA4eCTBO NPeAoCTaBNeHNa MyHULMNANbHOW YCNyrn, Ha OCHOBaHUN
WHbIX OOKYMEHTOB M CBEAEHWM, YKasblBalOLMX Ha HapyLleHWst HacToswero agMWHUCTPaTUBHOMO
pernameHTa.

4.4.No pesynbTataMm NpPOBEAEHHON MPOBEPKU COCTaBMSIETCA aKT, B KOTOPOM OTpakarTcd
BbISIBMIEHHbIE HAPYLIEHUS U NPESSIOKEHNS MO UX YCTPaHEHU0. AKT NOANUCHIBAETCA AOMKHOCTHbIM
nMLOM, YNONHOMOYEHHBIM Ha NpoBeAeHNe NMPOBEPKU.

4.5.[10/KHOCTHBIE N YNONTHOMOYEHHOro OpraHa, yyacTByllue B MpeaocTaBrieHuu
MYHMUMNANbLHON YCNyrn, HECYT NepCoHarbHyl OTBETCTBEHHOCTb 3a COOnodeHne CpOKOB U
nocrnenoBaTenbHOCTH NCNOMHEHUSA aAMVHUCTPATUBHbIX AENCTBUN n BbINOSIHEHMWS
a4MVHUCTPATUBHBLIX Npoueayp, NPeayCMOTPEHHbIX HACTOAWUM AOMUHUCTPATUBHBIM PErfiaMeHTOM.
MepcoHanbHas OTBETCTBEHHOCTb 3aKpennsaeTcs B AOSPKHOCTHBIX MHCTPYKUMAX. B cnyyae BbisBneHns
HapyWeHUN  BWHOBHbIE  HECYT OTBETCTBEHHOCTb B  COOTBETCTBMM C  AEWCTBYHOLUUM
3akoHogaTtenbcTBoM Poccuickon ®epgepaumm n Bonrorpagckorn obnacru.

4.6.CamocTodaTenbHOM hOpMOK KOHTPOMSA 3a UCMOMHEHNEM MOSTOXKEHUA aaMUHUCTPATUBHOTO
pernameHTa siIBNAETCHA KOHTPOSb CO CTOPOHbI rpaxaaH, nx o6beavHeHnn n opraHn3aumim, KoTopbin
OCYLLIECTBISAETCA NyTEM HanpasneHns obpalleHnii 1 xanob B ynorHOMOYEHHbI OpraH.

5.locynebHbIn (BHecyaeOHbIN) NOPAAOK 06)XanoBaHUA peLieHUin
M aencTBUM (6e3a4encTBUsl) yNnoNITHOMOYEHHOrO OpraHa, ero AOSMKHOCTHbIX NuL,
MyHULUNanNbHbIX CnyXawmx, paboTHUKOB



5.1.3aaBuTenb MoxeT obpaTuTbCs C xanobon Ha peweHus u gencteusa (6esgencrane)
YNOSTHOMOYEHHOTO, @ Takke ero AOSMKHOCTHbIX NN, MYHULUMNANbHbIX CAyXalimx, paboTHUKOB, B TOM
yucrne B cnegylowmnx cnyvanx:

1)HapyLlieHne cpoka perncTpaumm 3anpoca 3asBuTens o NpeaocTaBneHMn MyHUUMNanbHOM
ycryru, 3anpoca, ykasaHHoro B ctatee 15.1 ®epgeparnbHoro 3akoHa Ne210-03;

2)HapyLueHne cpoka NpeaoCTaBneHnsa MyHULMNANbHOW YCIyru;

3)TpeboBaHune y 3aaBUTENA AOKYMEHTOB UMW MHAOPMaLMM NGO OCyLLECTBNEHNS OENCTBUN,
npeacTaBrneHne WnM OCYLLECTBIIEHNE KOTOPbIX He npeayCMOTPEHO HOPMaTMBHLIMU MNPaBOBbIMMU
aktamn Poccuickon degepaumm, HopMaTUBHbIMM NpaBOBbIMM akTamu Bonrorpagckon obnactu,
MyHMLMNANbHLIMWU NPABOBLIMM aKTaMmn ANs NpegoCcTaBNeHNs MyHULMNANbHOW YCnyru;

4)oTKa3 B NpMemMe OOKYMEHTOB, NPeAOCTaBrieHMe KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHBLIMM
npasoBbiMK akTamu Poccuiickon denepaumm, HopMaTMBHBIMUM MPaBoOBbIMW akTamu Bonrorpagckon
o6nacti, MyHUUMNanbHbIMW NPaBOBbLIMW akTamMn ANsi NPefoCTaBNeHNs MyHULUMNANbHON YCrnyru, y
3aaBuTEnNS;

5)oTka3 B nNpegocTaBneHWM MyHUMUMNANbHOW yCRyri, €ecnv OCHOBaHMS OTKasa He
npeaycMoTpeHbl heaepanbHbiMU - 3aKOHAaMU U MPUHATBIMA B COOTBETCTBUM C  HUMU  UHBLIMU
HOpMaTMBHbIMW NPaBoBbIMM akTamu Poccuiickon deagepauun, 3akoHaMuM U UHBIMW HOPMATUBHBLIMMN
npaBoBbIMM akTamun Bonrorpagckon obnacti, MyHUUMNanbHbIMU NPaBOBbIMU aKkTaMu;

6)3aTpeboBaHMe C 3aABMTENS NPW NPEeAOCTaBMEHUN MyHUUMMANbHOM YCnyrn nnatbl, He
npenyCMOTPEHHOM HOPMaTUBHLIMU MpaBOBbIMKM akTamun Poccuinckon degepauum, HOpMaTUBHBIMU
npaBoBbIMM akTamun Bonrorpagckon obnact, MyHMuunanbHbIMU NPaBOBLIMU aKTaMu;

7)0Tka3 YNONMHOMOYEHHOro opraHa, [AOJMKHOCTHOrO nnua YNOSfIHOMOYEHHOro opraHa B
ncnpaeneHMn OONYyLEHHbIX MMM OneyaTok U ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHMLUMNANbHOW YCNyrn AOKyMeHTax Nnbo HapyLleHne YyCTaHOBIIEHHOro Cpoka Takux UcnpasreHui;

8)HapyLueHne cpoka unu nopsigka BblgauuM LOKYMEHTOB MO pesynbTaTam NpeaocTaBrieHus
MYHMLMNANbHON YCNyru;

9)npuocTaHoBrNeHMe NpPedoCTaBfieHNs  MyHUUMNAnbHOWM  YCNyrn, €ecnv  OCHOBaHUS
NPUOCTaHOBMEHNS He NpedyCcMOTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C
HAMW VMHBIMW HOPMaTUBHbIMW MpaBoOBbIMKM akTamu Poccunckon degepauunun, 3aKoOHaMM U UHLIMU
HOpMaTMBHbIMX NpaBoOBbIMKM akTamu Bonrorpagckon obnactn, MyHUMUMNanNbHbLIMU MPaBOBbLIMU
akTamu;

10)TpeboBaHue y 3aaBMTENS NPU NPESOCTABNEHUN MYHULMNANBHOW YCYTrn JOKYMEHTOB UMK
MHopMaLmm, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPBIX HE YKa3blBanunch Npy nepBoHayanibHOM
OTKase B npMemMe AOKYMEHTOB, He06X0AMMbIX AN NpegocTaBneHus MyHuUmMnansHon ycnyru, nnbo B
npeaocTaBneHnn MyHULMNAaNbLHOM YCNyru, 3a UCKNIOYEHNEM Cryvyaes, NpedyCMOTPEHHbIX NMyHKTOM 4
yactn 1 ctatbmn 7 PegepanbHoro 3akoHa Ne210-93.

5.2.XKano6a nogaetcsi B nCbMEHHOM hopme Ha ByMarkHOM HocuTerne, B 9N1EKTPOHHON hopme
B YNOMMHOMOYEHHbIN OpraH.

Kano6a Ha pelweHus un gencreus (6e3gencrane) yNnosIHOMOYEHHOrO opraHa, AOSMKHOCTHOro
nvua ynosIHOMOYEHHOro opraHa, MyHMUMMAanbHOro Cryxalero, pykoBoguTens ynosIHOMOYEHHOro
opraHa MOXeT ObiTb HanpaBneHa MO MoyTe, C  WCMNOMb30BaHWEM  UH(OPMaLMOHHO-
TENEKOMMYHUKALMOHHON ceTn «WHTepHeT», odmumanbHOro camta YnoSIHOMOYEHHOro opraHa,
EauHoro nopTtana rocyaapCTBEHHbIX YU MyHULMNAMbHbIX YCNYr, a Takke MOXeT ObITb NPUHATa npwu
NIMYHOM NpUEMe 3asBUTENS.

5.3.Kanobbl Ha peweHns n pgencrteus (6es3genctene) pyKoBOAUTENSA YMNOSTHOMOYEHHOIO
opraHa, nogatTCcs B BblWECTOSAWMN opraH (Mpu ero Hanuumm) nubo B criydae ero OTCYTCTBUSA
paccMaTpuBaloTCa HENOCPEACTBEHHO PyKOBOAMTENEM YNOSTHOMOYEHHOMO OpraHa.

5.4.)Kano6a pgormkHa cogepxaTb:

1)HanmMeHOBaHWe YyNosTHOMOYEHHOTO opraHa, OSPKHOCTHOrO Nuua ynosIHOMOYEHHOrO opraHa
U MyHMLMNANbHOrO CriyXallero, peweHus n genctems (6e3aencrame) KoTopbiX 0BXanyTes;

2)tbamnnuio, umMs, OTYECTBO (nNocregHee — NP HanuuuM), CBEAEeHUs O MeCTe XUTenbCcTBa
3aaBuTens - ouandeckoro nuua nnbo HanMeHoBaHue, CBEAEHUS O MECTe HaxXOXAEeHUs 3asaBUTENS -
IOPUONYECKOro Nnnua, a Takke Homep (HoMepa) KOHTaKkTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOW
noyYTbl (NPY HanNMYMM) N NOYTOBLIN aapec, MO KOTOPbIM JOIMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3)cBegeHnsa 06 obxanyemblx pelleHusax U aevcteuax (6e3gencTBum) ynorTHOMOYEHHOrO
opraHa, AOMKHOCTHOro Nnua, yNorIHOMOYEHHOro opraHa, MMbo MyHMUMNanbHOro crnyatlero;

4)0oBoAdbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM U OeNCTBUSMU
(6es3gencTBueM) ynoOnMHOMOYEHHOrO OpraHa, OOSPKHOCTHOrO nvua YNOSTHOMOYEHHOrO opraHa unu
MYHMLMNANbHOIo criyawero. 3asButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (NpY Hanu4mm),
noaTBepXKaaroLme AoBoAbl 3asaBUTENS, MO0 X KOnuu.
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3asBuTenb MMeeT NMpaBO Ha MNofnyveHve MHopMauuM U LOKYMEHTOB, HEOOXoAMMbIX Ans
060CHOBaHMA U pacCMOTPEHMS Kanoobl.

5.5.0cHoBaHveM ana Havana npouedypbl  gocyaebHoro  obkanoBaHua  siIBNSETCS
nocTtynneHne xanobbl 3assutens. Permctpauus xanobbl OCYLECTBNSETCA YNOMHOMOYEHHbIM
crneumanmcToM ynosTHOMOYEHHOMO OpraHa, B Te4eHne TPeX OHEN CO OHSI ee NOCTYMNMEHs.

Xanoba, noctynuBwas B YNOSIHOMOYEHHbIA OpraH, NOASNEXUT PacCMOTPEHUIO B TeveHue
naTHaguatm paboumMx [OHEeW Cco AHA ee perucTpaumm, a B cnyyae obxanoBaHus OTKasa
YNOSTHOMOYEHHOIO OpraHa, B NpMemMe LOKYMEHTOB Y 3aaBuTens nnbo B ncnpaBneHnn SonyLeHHbIX
onevyaTtok M ownbok MM B criydyae oGXanoBaHWs HapyLeHWs YCTaHOBMIEHHOINO CpoOKa TaKuX
ncnpaeneHun — B TedeHne NAT paboyumx AHEN Co OHA ee pernctpauun.

5.6.B cny4yae ecnu B xanobe He ykasaHbl hamunus 3asBuUTensi, HanpaBUBLLENO Xanoby, u
(M) NnoYTOBLIN agpec, NO KOTOPOMY AOSMKEH ObiTb HanpaBrneH OTBET, OTBET Ha »anoby He faeTcs.

Ecnu B ykazaHHoWm xanobe cogepxartcs cBefeHNsa 0 NoarotTaBnMBaeMoMm, COBepLIaeMoOM Unn
COBEPLLUEHHOM NPOTMBOMPABHOM AESAHMM, @ Takke O Nuue, ero NoAroTaBnMBaloLLEM, COBEPLUAOLLEM
UNN CoBEepLUMBLLEM, XKarnoba noanexuT HanpaBneHUo B rocyJapCTBEHHbIA OpraH B COOTBETCTBUM C
€ro KoMneTeHLMeN.

HOomKHOCTHOE NNUO, paboTHMK, HaAEeNeHHblIe MOSTIHOMOYMAMM MO PacCMOTPEHMUIO Xarnob B
COOTBETCTBMM C NMYHKTOM 5.2 HAaCTOSALLErO aAMUHUCTPATUBHOIO perrnamMmeHTa, npy Nony4YeHnn xanoobsl,
B KOTOPOW coepXaTcs HeLeH3ypHble MO0 OCKOPOUTENbHbBIE BbIpaXXeHWUS, YrpO3bl XKN3HW, 340POBbLIO
N NMyLLIECTBY LOMMKHOCTHOrO N, a Takke YNIEeHOB ero CeMbW, BNpaBe 0CTaBUTb anoby 6e3 oTBeTa
Mo CywecTBy MOCTaBMEHHbIX B HEW BOMPOCOB W COOOWMTbL 3a\BUTENO O HeZonyCTMMOCTU
3noynoTpebneHnsi npaBoMm.

B cnyyae ecnun TekcT anobbl He NoggaeTcs NPOYTEHNIO, OHa OcTaBnsieTcs 6e3 0TBETA, 0 YeEM
B TEYEHMEe CeMU OHEN CO OHA permcTpaumm xanodbbl coobLiaeTcs 3asaBMTENto, ecrnn ero ammnmna un
NMoYTOBbIN agpec NoAaatTCA NPOUTEHNIO.

Ecnn oTtBeT Mo cywlecTBy NOCTaBMAEHHOro B xanobe Bonpoca He MOXeT ObiTb gaH 6e3
pasrnalleHnss cBeeHunn, COCTaBNALWMX rOCYAapCTBEHHYIO MU UHYHO OXpaHsieMyto doeaeparnbHbIM
3aKOHOM TaWHy, B TeYeHWe CeMu OHen CO AHSA perncrpauuun xanobbl 3asBuTento, HanpasuBLUEMY
xanoby, coobLaeTca 0 HEBO3MOXHOCTU AaTb OTBET MO CYyLLECTBY NMOCTaBIIEHHOrO B HEW BOMpoca B
CBSA3M C HEAOMYCTUMOCTbBIO pasrnalleHns ykasaHHbIX CBeAEeHUN.

B cnyyae ecnu TekcT xanobbl He No3BonseT onpeaenuTb CyTb obpalleHns 3asaBuTens, oTBeT
Mo CyLllecTBy >anobbl He JaeTcs, O YeM B TeYeHue CeMu OHeW CO OHA perncTpaumm xanoobbl
coo0OLLaeTcs 3aaBUTENIO.

B cnyuae ecnu B xanobe obxanyetcsa cygebHoe pelleHue, Takas xanoba B TeYeHne cemu
OHen co OHA eé permcTpauumn Bo3BpallaeTcs 3asaBUTeNio, HanpasmBLUeMy Xanoby, ¢ pasbscHeHneM
nopsigka obxxkanoBaHnsa JaHHOIo cyaebHOro peLleHus.

Ecnn B xanobe cooepXuTcs BOMPOC, Ha KOTOPbIN 3asBUTEN0 HEOAHOKPATHO AaBanucb
NMCbMEHHbIE OTBETbl MO CYLLEeCTBY B CBS3W C paHee HanpasnseMbiMu xanobamu, u npu 3TOM B
Xanobe He NpuBOAATCS HOBble A0BOAbI MM OBCTOATENbCTBA, AOMKHOCTHOE NUUO, PaboTHUK,
HaJeneHHble MNOSTHOMOYMAMM MO PaCCMOTPEHMIO Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTosLwero
aAMVHUCTPATUBHOIO pernameHTa, BnpaBe NPUHSATb pelleHne o 6e30CHOBaTENbHOCTU OYepeaHOoM
anobbl 1 NpekpaLLeHnn Nepenuckn ¢ 3aaemuTenemM no AaHHOMY BOMPOCY NpuU YCIIOBUX, YTO YKa3aHHas
Xanoba n paHee Hanpasrnsemble xanobbl HAaNPaBNANUCbL B OAMH U TOT e YNONMHOMOYEHHbIN opraH
UNn OOHOMY W TOMY >Xe OOSDKHOCTHOMY nuvuy. O OaHHOM pelleHuu yBeooMMseTcs 3asBuTerb,
HanpaBMBLUNI anoby.

5.7.1No pesynbTataM pacCMOTPEHUS Xanobbl NPUHMMAaETCst O4HO M3 CNeayLWMX PeLIeHNI:

1)kanoba ypoBneTBopseTCcs, B TOM 4ucne B (popMe OTMEHbl MNPUHSATOrO peLleHus,
ncnpaBneHns OOMyLIEHHbIX onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTaTe npenocTaBeHus
MYHMLUMNANbHON YCryrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPEACTB, B3MMaHNe KOTOPbIX
He NpedycMOTPeHO HOpMaTUBHLIMU MPaBOBbLIMUM akTamu Poccuiickon depnepaumnmn, HOPMaTUBHbBLIMU
npaBoBbIMM akTamn Bonrorpagckon obnact, MyHMuunanbHbIMU NPaBOBbIMU aKTaMu;

2)B yAOBnNeTBOpPEeHUN xanobbl 0TKa3biBAETCS.

5.8.0cHoBaHuAMN AnNs oTka3a B yOOBMETBOPEHUMN Xanobbl ABNSIOTCA:

1)Npu3HaHne NpaBoOMeEpPHbIMU peLleHns 1 (nn) gencTeni (6e3nencTens) ynonHOMOYEHHOro
opraHa, AOMMKHOCTHbIX NN, MyHULMNANbHbLIX CAYXaLmMX yrnoTHOMOYEHHOIo OpraHa;

2)Hanuuue BCTYNMBLLENO B 3aKOHHYIO CUMY peLleHus cyaa no xanobe o ToM xe npeamete u
MO TEeM e OCHOBaHUSIM;

3)nogaya >xanobbl NMUOM, MOMHOMOYMS KOTOPOrO He MOoATBEPXAEHbl B MNopsake,
YyCTaHOBIIEHHOM 3akoHodaTenbCcTBOM Poccuiickon ®enepaumn.
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5.9.He nosgHee gHs, cnegytowlero 3a AHEM MPUHATUSA peLUueHus, 3asBUTEN0 B MMCLMEHHON
dopmMme 1 NOo XKenaHu 3asBUTENS B SNEKTPOHHOM hOpMeE HanpaBnsieTCs MOTUBMPOBAHHLIA OTBET O
pesynbTatax pacCMOTPeHUs Xanobbl.

B cnyyae npusHaHus xxanobbl nognexallen yaoBneTBOPEHWIO B OTBETE 3asBUTENO JaeTcs
WHopMauMss O  OENCTBUAX, OCYLLECTBASIEMbIX  YNOMHOMOYEHHbIM  OpraHoMm, B Uensax
He3aMeaNUTENbHOro YCTPaHeHUS BbISIBNEHHbBIX HAPYLLIEHWIA NPY OKasaHUM MyHULUNanbLHOW ycryru, a
TaKkKe MNPUHOCATCA M3BMHEHMS 3a [OOCTaBfEHHble HeyaobcTBa M ykasbiBaeTcsi MHopmaums o
AanbHenWwmnx OencTBusaX, KOTopble HEOOXOAMMO COBEPLUMTb 3asBUTEND B LENSAX MonyvyeHus
MYHULUNANBLHOW YCyr.

B cnyyae npusHaHua xanoObl He nognexallen yooBNEeTBOPEHWU0 B OTBETE 3asBUTENIO
0aloTCs apryMeHTUPOBaHHbIE Pa3bACHEHNUST O NMPUYMHAX NPUHATOrO peLLeHUs, a Takke MHopMaums
0 nopsiake 06XxanoBaHUs NPUHATOrO PELLEHMS.

5.10.B cny4ae ycTtaHoOBNEHMA B Xo4e Uiv No pesynbTataM pacCMOTPEHUS anobbl NPU3Hakos
cocTaBa agMWHUCTPATUBHOIO MPaBOHAPYLUEHUA UMM MPECTYnfeHns  OOMKHOCTHOE  fMuUO
YNOSTHOMOYEHHOIO opraHa, paboTHWK HageneHHble MOMIHOMOYUAMM MO PACCMOTPEHUIO xanob B
COOTBETCTBMM C MYHKTOM 5.2 HaCTOALWEro agMUHUCTPATMBHOIO perfameHTa, He3ameanuTesibHO
HanpasnNAlT NMELoLMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.

5.11.3aaButenn BnpaBe obGxanoBaTb pPeLIeHUsi, MNPUHATbIE NPU  NpPeaocTaBleHun
MYHUUUNANbLHOW ycnyrn, nencreusa (6esgencreme) AOMKHOCTHBIX JIUL, MyHUUMAAMbHbLIX CryXXaLllumnx
YNOSIHOMOYEHHOTO OpraHa, B cyaebHOM nopsiake B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM Poccuiickom
degepaunn.

5.12.MNonoxeHns HacTosALWero pasgena, ycraHaBnvBaroLwme nopsgok paccMoTpeHus xanob
Ha HapyleHus npaB rpaxkgaH M opraHnsauuin npu npegocTtaBieHUN MyHUUMNANbHOW YCNyru, He
pacnpOCTPaHATCA Ha OTHOLEHUS, perynupyemble ®egeparnbHbiM 3akoHoM OT 02.05.2006 Ne59-03
«O nopsagke paccMoTpeHus obpalleHnn rpaxkgaH Poccuiickon ®epepaummy.
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