AODMNHNCTPALNA
TPACNMHOBCKOI'O CEJIbCKOI'O NOCENEHNA
CEPA®UMOBWYCKOrO MYHULIMMANBHOIO PAVIOHA
BONIOrPALCKOWM OBJTACTU

NOCTAHOBIIEHUME

14 vivonsa 2025 T. Ne 43

O6 yTBepXxXaeHMn agMUHUCTPATUBHOIO perfiameHTa npefocTaBrieHus
MyHuuMnanbHon ycnyru «lpegocraBneHne nHopmauum o6 obbLekrax
HeABMXUMOIro UMyLLeCcTBa, HaxXo4ALWerocsa B MyHMLMNanbHOW COOGCTBEHHOCTH
TpsacuHoBCcKOro cenbckoro noceneHnsa CepadpMoBMUYCKOro MyHMLIMNANbHOIO
panoHa Bonrorpaagckou o6nactu u npegHa3Ha4yeHHOro Ans caavv B apeHay,
6e3BO3Me34HOE NONb30BaHMeE, a TakkKe 00beKTax, nognexawmx npmeaTusauum»

B cooTtBetcTBUM Cc DPeaepanbHbiM 3akoHOM OT 06.10.2003r. Ne131-93 "O6 obmnx
npvHUMNax opraHuM3auum MeCTHOro camoynpaeneHns B Poccuinckon depepauun”,
depnepanbHbiM 3akoHOM OT 27.07.2010r. Ne210-d3 "O6 opraHM3aumMm npeaocTaBrieHus
rOCYy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr", YctaBom TpSICMHOBCKOIMO CEMbCKOro
nocenexnns CepaduMOBMYCKOTO MyHMUMNANbHOrO panoHa Bonrorpagckon obnactw,
agMUHUCTpaums TpsiCMHOBCKOrO CenbCKoro noceneHus CepadmmoBnycKoro
MyHUUMNanbHOro panoHa Bonrorpaackom

noctaHOBNAET:

1.YTBEpOUTb aAMUHUCTPATUBHBLIA pernameHT npeaocTtaBfieHNs MYyHUUUNANbHOW
ycnyrn  «lpegoctaBneHne uvHpopmaumm o6 obbekTax HegBUXMMOro WMYyLLLECTBa,
HaxogsLwerocsa B MyHULUMNanbHOM COBCTBEHHOCTU TPSICMHOBCKOIO CENbCKOro nocerieHns
CepaduMOBMYCKOTO  MYHULMMANbHOIO panoHa Bonrorpagckon  obnactu n
npedHasHayeHHOro Ana caayM B apeHay, 6e3Bo3Me3gHOe Mnonb30oBaHWEe, a Takke
obbekTax, nognexawmux npusaTmnsaumm»

2.Hactosiiee nocTaHoBNeHWe BCTynaeT B CWUy nocne ero oduunanbHOro
obHapogoBaHus.

maBa TpsacuHoBCKOro
CerbCKOro noceneHus T. IN. KoHoBanosa



YTBEepxaeH

NocTaHOBMNEHNEM aAMUHUCTPALMN
TPSICMHOBCKOIO CEeNbCKOro NoceneHus
Cepadmmosumyckoro
MYyHMLMNansHOro panoHa
Bonrorpagckon obnactu

oT 14.07.2025r. Ne 43

AOMUHUCTPATUBHbLIN pernameHT
npegocTaBneHusa MyHuumnanbHon ycnyru "lMpegocraBneHue nHopmaumm o6 o6bekTax
HeABMXXMUMOrO MMYLLECTBa, HaXo4sALWerocsi B MyHMUunanbHOW COGCTBEHHOCTH
TpsicnHoBcKoro cenbckoro noceneHust CepacpMoBUUYCKOro MyHMLIMNANbHOro pamMoHa
Bonrorpaackon obnactu u npegHasHa4ueHHOro Ans caavuv B apeHay, 6easosmesgHoe
nonb3oBaHue, a TaKkke o6beKkTax, noanexawmx npusarusauum”

1.060wWme nonoxeHus

1.1.MpeomeT perynmpoBaHus

Hactosawmin agMMHUCTPaATUBHBLIN perfnaMeHT ycTaHaBnvBaeT MNOPSAOK MpedoCTaBneHns
MyHuumnaneHomn ycnyru "lMpepoctasnerHne nHgopmaumm 06 o6bekTax HEABMKMMOro MMYLLIECTBA,
Haxogdweroca B MyH/UMNANbHOW COBCTBEHHOCTM TPACUMHOBCKOINO CENbCKOro MOCENeHus
CepadmmoBMYCKOro MyHMLMnNanbHOro paroHa Bonrorpagckon obnactu n npegHasHauyeHHoro ans
chayn B apeHay, 6e3Bo3amesgHoe Nonb3oBaHMe, a Takke 00bekTax, nognexawmx npuesartmsaymmn”
(oanee — myHuuMnaneHas ycnyra) U CTaHgapT NpeaocTaBneHnus MyHUUMNansHOW YCnyru, B ToM
yucre onpegensieT CPoOKM U NOCNeaoBaTeNnbHOCTb  aAMUHUCTPATMBHBIX — Mpouedyp  npuv
NpeAoCTaBeHNN MyHULMNANBHON YCyrn agMUHUCTpaumen TPSCUHOBCKOrO CENbCKOro NocerieHns
CepadunmoBmNYCKOro MyHULMNansHoro paroHa Bonrorpazgckon obnactu.

1.2.3aa9BUTENAMM Ha MNONyYEHME MYHULMNANBHOW YCIyru SBNSAOTCA dU3ndeckne u
topuanyeckue nuua, NMbo Nx ynonHOMOYEHHbIE NpeacTaBUTENW.

1.3.MNMopagok HOPMUPOBaHUA 3aaBUTENEN O NPEeAOCTaBNEHUM MyHULMNANTbHON YCNYTIW.

1.3.1.CBegeHnas 0 MeCTe HaxOXAEHMWs, KOHTaKTHbIX TenedoHax u rpaduke paboThbl
agMuHucTpaumm TpPACUMHOBCKOrO cenbckoro nocenexHuss CepadrMOBMYCKOro MyHULMNANbHOMO
panoHa Bonrorpagckon obnactu, opraHu3auui, y4acTBywLWMUX B NpedocTaBfieHUm
MYHULMNANbHOW YCNyrn, MHOroYHKLMOHaNbHOro ueHTpa (fanee- MoL):

MecTto HaxoxgeHue agMuUHUCTpauMmM TpPSACMHOBCKOrO cenibckoro nocenenusi: 403445,
Bonrorpaackasa obnactb, CepadmmoBuicknin paioH, xytop TpscuHoBckui, ynuua LkonbHas, 3.

TenedoH/dakc: 8 (844 64) 3-91-39

Appec anekTpoHHoN noYThl: admtrisi@rambler.ru

Mpném 3asiBuTEnen c 3adaBreHusIMK, xanobamm un obpalleHns MM Ha MNPUHSATbIE
(ocywiecTBneHHble) B xoOe MpeaoCTaBneHus MyHUMUMNanbHOW YCRyrn pelueHusi, OEeUCTBUS
(6esnencTBme) AOMKHOCTHLIX (OTBETCTBEHHbLIX) MWL, agMUHUCTPauUMn TPSICUHOBCKOrO CEMNbCKOro
nocenexHnst CepacmMmoBNYCKOro MyHMLUMNanbHoOro panoHa Bonrorpagckon obnactn npoBoguTcs B
COOTBETCTBMM C rpadmkom paboTbl agMuHUCTpauun TpPSCMHOBCKONO CEenbCKOro MnoceneHus
CepanmMoBUYCKOro MyHMUMNANbLHOro panoHa Bonrorpagckon obnactu:

noHegenbHuK- natHuua: ¢ 8.00 go 16.00 nepepsois ¢ 12.00 go 13.00;

cy660T1a, BoCKpeCeHbe- BbIXOOHOW.

B npeanpasgHuyHble aHNM paboyee BpemMs cokpallaeTcs Ha OAVH vac.

MHdbopmauus o mecTe HaxoxaeHus, rpacduke paboTbl agMUHUCTPaAUMN, pas3MmellaeTcs Ha
odunumnanbHOM cante agMMHUCTpauumn TpSACMHOBCKOro cenbckoro nocenexHns CepadrMMOBUYCKOrO
MyHuLMNanbHOro  pawoHa  Bonrorpagckom — obnactm  (https://tryasinovskoe-adm.ru) B
NHPOPMAaLIMOHHO-TENEKOMMYHUKAUMOHHON ceTn "WIHTepHeT", a Tawkke npegocTaBnseTrcs no
TenegoHy, novte, ANEKTPOHHOW NoyTe.

MoL CepadnmoBHnUCKoro MYHULMMNANsLHOro panoHa- NouYTOBbIN agpec:
403441,Poccus,Bonrorpagckaa obnactb, r.CepacdumoBnd, yn. Oktabpbckas, g. 65; tenedoH
(84464)4-44-17.

Mpaduk paboTtbl MOLL: MNMoHepenbHuk- natHmiua ¢ 9.00 go 18.00. Cy66ota- ¢ 09.00 go
14.00. BockpeceHbe- BbIXOLHOM AEHb.

NHdopmauno o MmecToHaxoxaeHum un rpadukax pabotsl MOLL Takke MOXHO NONyyYnTb C
ncnonb3oBaHMeM rocygapcTBeHHON MHAPOPMALNOHHON cucTeMbl "EAMHBLIN NopTan ceTu LeHTPOB U
odmcos "Mou JokymeHTbl" (MPLL) Bonrorpagckon obnactn” (http://mfc.volganet.ru).

1.3.2.Hcbopmaumio 0 nopsgke NpPeaoCTaBnNeHns MyHUUMNAnbHOW YCryrn 3asiBUTENb



MOXeT NOMy4YUThb:

HErnocpeACTBEHHO B aAMUWHUCTpPauuMM  TPACMHOBCKOTO  CErbCKOro  MocerieHust
CepacpmmoBumyCcKOro MyHuUMNanbHOro pavoHa Bonrorpagckon obnactv (MHOPMaLMOHHbIE
CTeHAbl, YCTHOE MHOPMUPOBaHME Mo TenedoHy, a Takke Ha NUYHOM NpuemMe MyHUUMNnanbHbIMK
cnyxawmmm — agMuHUCTpauum  TPACMHOBCKOrO  cernbckoro  noceneHns  CepadnMOBUYCKOrO
MyHUUMNansHoro panoHa Bonrorpaackon obnactu);

no no4yte, B TOM 4ucrne 3nekTpoHHowm (admtrjsi@rambler.ru), B cnyyae nucbMeHHOro
obpalleHuns 3ansutens;

B ceTn WHTepHeT Ha odumumanbHOM canTe agMuHUcCTpauum TpPACMHOBCKOrO CEerlbCKOro
noceneHnss  CepapMMOBMYCKOrO  MyHUUMnanbHoOro  pawoHa  Bonrorpagckon — obnactu
(https:/tryasinovskoe-adm.ru/) B pegepanbHON rocyaapCTBEHHON WH(OPMALMOHHOMW CUCTEME
"EOWHBIN nopTan rocyaapCTBEHHbIX UM MyHuuMnanbHblX ycnyr (yHkuumn)" (nanee — EguHbIA
nopTarn rocyAapCTBEeHHbIX U MyHULMNarnbHbIX ycryr) (wWww.gosuslugi.ru).

2.CTaHAapT npeanocTtaBlieHUA MyHMuMnaanOVI ycnyrm

2.1.HanmeHoBaHne MyHuumnaneHou ycnyrn— "lpegocTtaeneHve uHdopmauum 06
o0beKkTax HeOBMXMMOrO WMYyLLecTBa, Haxo4sWerocs B MyHAUMNAnbHOW COBCTBEHHOCTU
TpsacuHOBCKOro  cenbckoro  noceneHna  CepadMMOBMYCKOTO  MYHULUMMNANBHOIO  panoHa
Bonrorpagckorn o6nactu M npegHasHadeHHoOro pnAnsi caayvM B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke obbekTax, nognexalimx npusartmsaunn”.

2.2.MyHnumnaneHas  ycnyra npegoctaBndeTcs  agMuMHUCTpaunen  TPACMHOBCKOro
cenbckoro nocenenns CepadrMMOBMYCKOrO MyHMUMMNANbHOro panoHa Bonrorpagckon obnactu
(oanee- ynoriTHOMOY€EHHbLIN OpraH).

2.3.PesynbTaToM npeaocTaBneHns MyHMUMNanbHOW yCrnyrm siBngeTcs:

-nHopmauusa 06 obbekTax HegBMXKMMOrO MMYLLLECTBA, HAXOASLWErocs B MyHULMNAbHON
cobCcTBEHHOCTU__TPACMHOBCKOro cenbckoro nocenenns CepadrMOBMYCKOrO MyHULMNANbHOMO
panoHa Bonrorpagckon obnactun u npegHasHavyeHHOro Ans caadn B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke obbekTax, noanexalimx npuBaTmsauunn.

2.4.Cpok npefocTaBrieHns MyHULMNAanbHOW yCryru.

NHdpopmaumna o6 obbekTax HeABMXKMMOrO MMYLLLECTBA, HAXOASALWErocsa B MyHUUMNanbHOM
cobCcTBEHHOCTU__TPACMHOBCKOrO cenbckoro noceneHna CepadmnMOBUYCKOrO  MYHULMNANbHOMO
panoHa Bonrorpagckon obnactm u npegHasHavyeHHOro Ans caadu B apeHngy, 6e3so3mesgHoe
nonb3oBaHMe, a Takke OObekTax, MoAnexawmux npuBaTM3auumn HanpasnseTca (Bpyyaetcs)
3aasutento B 30-OHEBHbIN CPOK CO AHA NOCTYNMEHUs 3asBNeHuns.

2.5.lNepeveHb HOPMATUBHbLIX MPaABOBbLIX AaKTOB, PeErynupylowmnx npegoctaBneHme
MYHULMNANLHOM ycrnyru, uHgopmaums o nopsgke gocyaebHoro (BHecynebHoro) obxanoBaHus
peweHnn n aenctemn (6e3genctenst) ynorHOMOYEHHOro opraHa, ML, opraHusauumn, a Takke
X OOSMKHOCTHBIX MWL, MyHUUMNAmNbHbIX CAyXawux, paboTHUKOB pasMeLleHbl Ha oduunanbHOM
cante ynoriHOMOYeHHOro opraHa, M®L| B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTH
"MHTepHeT", a Takke Ha EanHOM nopTane rocygapCTBEHHbIX U MyHULUNANbHBIX YCNYT.

2.6./cuepnbiBaloliMiA  MNepeyYeHb [OOKYMEHTOB, HeobxoauMMbIX Ans npenocTtaBreHns
MYHULUMNANbHOW YCIyru.

2.6.1.AcuepnbiBatomii nepedeHb JOKYMEHTOB, KOTOpble 3asdBUTENb OOMMKEH NpeacTtaBuTb
CaMOCTOATENbHO ANnd nonyyYyeHnsa uHgopmauum o6 obbektax HeABMXKMMOro WUMyLecTBa,
HaxogsLwerocs B MyHMUUNANbHOM COBCTBEHHOCTM  TPSACMHOBCKOIO CENbCKOrO MNOCceneHus
CepadmmoBUYCKOro MyHULMNanbLHOro paroHa Bonrorpagckon obnactu n npegHasHa4deHHoro ans
chayun B apeHay, 6e3Bo3me3aHOe Nonb3oBaHMe, a Takke 00bEKTax, Nognexawmx npusaTnsanmm:

1) 3asBneHve o npegocTaBneHnn nHgopmaumm o6 obbekTax HeABUKUMOro MMYLLLECTBA,
Haxo4sLWerocs B MyHUUMNANbHOMW COOCTBEHHOCTU TPSICUHOBCKOIO CENbCKOrO  MOCENEHUS
CepadumoBmnyCKOro MyHMumnanbHoro paioHa Bonrorpagckon obnactv n npegHasHadeHHoro Ans
chauyn B apeHay, 6e3Bo3me3gHoe Nonb3oBaHMe, a Takke 00bekTax, nognexawmx npusaTusaumm
(oanee- 3agaBneHune) no dopmMe COrnacHoO MNPUIIOXKEHUIO K HAcToAWeMy agMUHUCTPaTUBHOMY
pernameHTy”;

2) BOKYMEHT, YAOCTOBEPSIOWMNA NINYHOCTb 3aABUTENS, ABMAIOLErocs on3n4eckum nmuom,
nNnB0o NMYHOCTL NpeacTaBuTens U3NYECKOro NN KPULUYECKOro Nuua, N ero Konus;

3) OOKYMEHT, NoATBEepPXKAaoLWLMIA NOSTHOMOYMS NpeacTaBuTenNs 3asaBuTtens (3assutenen), B
cny4ae, ecnu ¢ 3asBneHnemMm obpawaeTca npeacTaBuTenb 3adBuTeNs (3agaBuTenen), n ero Konus.

MpumepHasa opma 3asBNeHUs B 3NEKTPOHHOW hopme pasmMeliaeTcsd YNONHOMOYEHHbIM
OpraHoM Ha odwuunanbHOM canTe YMNOSIHOMOYEHHOro opraHa B cetn "VIHTepHeT" (ganee-
oduLManbHbIN CanT) C BO3MOXHOCTBIO ero 6ecnnaTtHoro KonupoBaHus.


https://adm-zimnik.ru/
http://www.gosuslugi.ru/

2.6.2./cyepnbiBatoLmi nepevyeHb JOKYMEHTOB, KOTOpblE 3asBUTENb BnpaBe npeacrtaButb
Mo COGCTBEHHOW WHMUMATMBE [ANns MonyyYyeHus wuHdopmaumm o6 obbekTax HeaBWKMMOro
MMYyLLECTBA, HaxXOAALWErocd B MyHMUMNANbHOM COOCTBEHHOCTU TPSACUMHOBCKOINO CEeribCKOro
noceneHnss CepauMMOBMYCKOrO  MyHUUMNANbLHOrO pavoHa Bonrorpagckon obnactm wu
npegHasHavyeHHoro Ans cgadv B apeHay, 6e3Bo3mesgHoe nonb3oBaHue, a Takke obbekTax,
nognexalimx npmBaTmsaLmm:

1)BbIiNMCKa M3 EOQMHOro rocyaapCTBEHHOro peectpa Hpuandeckux nvy O HopuanYeckom
nvue, SBNSALWLEMCS 3asBUTENEM,;

2)BbINucka M3 EAMHOro rocygapcTBEHHOro peectpa MHAMBMAYanbHbIX NpeanpuHumaTenemn
06 MHanBMAayanbHOM npegnpuHuMmarene, ABnsaWweMcs 3asaBuTenem.

2.6.3.3as9BneHne Un [OOKYMEHTbl, YKasaHHble B nyHkTe 2.6.1, 2.6.2 Hacrtoswero
aAMVHUCTPATUBHOIO pernamMmeHTa, MoryT ObiTb NpeacTaBreHbl 3asBUTENsMM NO UX BblboOpy B
YMOSTHOMOYEHHbIN opraH unu M®Ll nnyHo, NMbo HanpaBneHbl NOCPEACTBOM MOYTOBOW CBA3W Ha
BymakHoM Hocutene, Nnnbo NpeacTaBrieHbl B YNOMHOMOYEHHbIM OpraH B (hOpMe 31EKTPOHHOIro
AOKYMeHTa no BblIOOpy 3asButens Nubo nytemMm 3anonHeHus opMbl 3anpoca, pasMeLLeHHON Ha
odmuManbHOM canTe YMNOMHOMOYEHHOro opraHa B cetn "VIHTepHeT", B TOM 4ucne ¢
nucnone3oBaHnem EOWHOro noptana rocygapCTBEHHbIX W MyHMUMMANbHbLIX YCAYr, SBMSHOLWErocs
thenepanbHoOn rocygapCcTBeHHOM MHJOOPMaLMOHHON CUCTEMOMN, obecneumBatoLlen
npegocTaBneHne rocyaapCTBEHHbIX M MYHMUMMANbHbLIX YCAyr B 3MeKTPOHHOW dopMme (ganee —
EOovHbIi  nopTan rocygapCTBEHHbLIX M MyHMUMNAanbHbIX ycnyr), nubo nytem HanpaBneHus
9NEKTPOHHOro OKYMEHTa B YNOMHOMOYEHHbIN OpraH Ha orumanbHyt0 SNEeKTPOHHYIO MOYTY.

Mogaya gokymeHToB 4vepe3d MOL| ocyuwlecTBnsieTcsi B COOTBETCTBUM C COrMalleHMEM O
B3aMMOLENCTBUN, 3aKMoYeHHbIM Mexay MOL, n  ynoriIHOMOYEHHbIM OpraHoM, C MOMEHTa
BCTYNSIEHNSI B CUNY COOTBETCTBYIOLLErO CornalleHns 0 B3aMMoaencTBum.

Konun [OKyMeHTOB [OMXHbl OblTb 3aBepeHbl B YCTAHOBMEHHOM 3aKOHO4ATENbCTBOM
nopsake nnu npeacraereHbl ¢ NpeabaBieHneM NOANNHHNKOB.

OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb M MNOSMHOTY nNpeacTaBndeMblX CBegeHun WU
AOKYMEHTOB, SIBMISIIOLLMXCA OCHOBaHWMEM AONd npefocTaBNeHuss MyHUMUMNanbHOW  YCnyru,
BO3naraeTcsl Ha 3aaBuUTend.

3aaBneHune B dopme 3ANEKTPOHHOrO OOKyMeHTa nognuceiBaeTcs
no BbIOOpY 3aABUTENS:

-MPOCTON 3ANEKTPOHHOM NOAMNUCHIO 3aABUTENSA (NpeacTaBuTens 3asBuTens);

-yCUneHHon (KBanuuumpoBaHHOW, HekBanNnUMUUUPOBAHHON) 3MNEKTPOHHOW MNOAMUCHI0
3aaBuTENA (NpeacTtaBuTens 3adaBuTens).

CepTudumkat Knioda NpoBEPKM YCUIEHHON HEKBaNMUUMPOBAHHOW 3NEKTPOHHOW MOANMUCH
AormkeH 6bITb CO34aH M MCNONb30BaTbCS B MHAPACTPYKTYpe, obecneymnsaroLLlen MHPOPMaLMOHHO-
TEXHOMorMyeckoe  B3auMogencTenme  MHAPOPMAUMOHHBIX  CUCTEM,  UCMOMb3yeMmblX  Ans
NPeAoCTaBEHNsA rOCYAAPCTBEHHbIX M MYHMLUMNANbHbLIX YCAYyr B 3NEKTPOHHOW hopme, KoTopas
co3faeTcss M MpoBepseTcs C UCMNOMb30BaHMEM CPEACTB OMEKTPOHHOM MOAMMCU U CPeacTB
yOOCTOBEPSIIOLWLEro  LEeHTpa, WUMEKLWMX noaTBepXaeHue  COOTBETCTBUS  TpeboBaHuAM,
YCTaHOBMEHHbIM (peaeparnbHbiM OpraHoM WCMOMHUTENbHOW BRactm B obnactn obecneyeHus
Oe3onacHocTH,

a TaKke npuv Hanuuuu y Brnagensla cepTudmnkarta Kroda NpoBEpPKU Knkoda NpOCTON 3NEKTPOHHON
nognucu, BbIGaHHOIO eMy Npy IMYHOM Npueme.

2.6.4 AamuHucTpaums  TpsICMHOBCKOrO  cenbckoro  noceneHust  CepadUMOBUYCKOrO
MyHULMNanbHOro panoHa Bonrorpagckon obnactu He Bnpase TpeboBaTh OT 3aABUTENS:

1)npeacrtaBneHns  OOKYMEHTOB M WMHOPMauun WM OCYLLECTBIEHUs  OeNCTBUN,
NpeAcTaBfeHne UnuM OCYyLLECTBEHME KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTMBHBLIMWU MPaBOBbIMU
aktTamn,  perynupyloumMn  OTHOLUEHMS, BO3HMKaWWMEe B CBA3W C  NpegocTaBrneHveM
MYHULMNANbHbIX YCAYT;

2)NpenctaBneHns OOKYMEHTOB M MHOpMauuu, KOTOpble HaxoAaTCs B PacrnopsiKeHuu
opraHa, NpefoCTaBNALWEro MyHUUMNAnNbHY YCNyry, MHbIX rOCYAapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus nmbo noaBedOMCTBEHHLIX rOCY4APCTBEHHLIM OpraHamM UM opraHam
MECTHOro camoynpasfeHns opraHnm3auun B COOTBETCTBUM C HOPMATUBHBIMW NPAaBOBLIMWN akTamu
Poccunckon depepauun, HOpMaTUBHbIMM MPaBOBbIMM akTamu Bonrorpagckon obnactwy,
MYHULMNANbHBIMW NPaBOBLIMM akTaMn. 3asiBUTENb BpaBe NPeAcTaBUTb YKasdaHHbIe JOKYMEHTbI U1
NMHopMaLMIo MO COBCTBEHHON UHULMATUBE;

3)ocyllecTBneHma OAeUCTBUIN, B TOM YMChe COrflacoBaHui, HEOOXOAMMBIX Afsi MONyYeHns
rocygapCTBEHHbIX W  MyHMUMNAnNbHbIX YCAYyr W CBA3aHHbIX C oOOpaweHnem B  WUHble
rocyjapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfieHUs, OpraHn3auun, 3a UCKIYeHneM



NOMy4YeHUs yCnyr U MonyyYyeHns OOKYMEHTOB M MHOopMauuu, npegoctaBnsaeMblx B pesynbtarte
npegocTaBreHnst Takux YCIyr, BKMIOYEHHbIX B NepeYvHu, ykasaHHble B YacTn 1 ctatbn 9
depepanbHoro 3akoHa oT  27.07.2010 Ne210-®3 "O6 opraHusaumm npeaocTaBneHus
rocydapCTBEHHbIX U MyHUUMNanbHbIX yenyr" (qanee- ®egepanbHbinn 3akoH Ne210-93);

4)NpeAcTaBreHns OOKYMEHTOB M WMHdOpMauuu, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKasblBanuCb NP NepBOHAYanbHOM OTKa3e B MpuMeMe OOKYMEHTOB, HEOOXOOaUMbIX
AN npegocTaBneHns MyHUUUnansHon ycnyrn, nnbo B npegoctaBneHnM MyHUUMNanbHOW YCnyru,
3a UCKNIOYEHNEM CreayoLmX CryYaes:

-n3meHeHme TpeboBaHUN HOPMATMBHbLIX MPaBOBbLIX AKTOB, KacaloLMXCA NpefocTaBneHns
MYHULMNANbHOW yCryrn, Mocne nepBOHayanbHOW nodadn 3asiBfieHus O NpedocTaBfeHuu
MYHULUMNANbHON yCnyru;

-Hanuuyne owmnboK B 3asiBNEHUN O NPeAO0CTaBNEHNN MYHULMNANBHOW YCNYrn U JOKYMEHTAaX,
NOAaHHbLIX 3asiBUTENEeM Mocne nepBOHayanbHOro oTkasa B NpueMe OOKYMEHTOB, HEOOXOOUMbIX
ANS npefocTaBneHns MyHUUMNanbHOW ycryri, nMbo B NpeaoCTaBeHnn MyHULUNAansHON yCcnyrn n
He BKIIOYEHHbIX B NpeaCcTaBreHHbIN paHee KOMMNIEKT JOKYMEHTOB;

-UCTeYeHne cpoka [delcTBuA [OOKYMEHTOB WNWU  u3MeHeHue WHdopmaumm nocne
nepBoHa4yanbHOro OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbIXx NS npeaocTaBneHus
MyHUUMNansHon ycnyrn, nnbo B NpeaoCcTaBneHnn MyHULMNansHoON ycnyru;

-BblSIBIEHME [OOKYMEHTanbHO NOATBEPXKAEHHOro dakta (npu3HakoB) OWMOOYHOrO Mnu
npoTMBONpaBHOro aencreust (6e3mencTBusl) OOMKHOCTHOrO nvua opraHa, NpefoCcTaBnsioLiero
MYHULMNANbHY YCryry, MyHUUMNANbHOro cryxauiero, paboTHMKa MHOrogyHKUMOHANbLHOro
LeHTpa, paboTHMKa opraHuMsauum, npenycMOTpeHHOW 4acTbio 1.1 crtatbm 16 PegepanbHoro
3akoHa Ne210-O3, npu nepBoHa4yanbHOM OTKase B NpuemMe OOKYMEHTOB, HEOOXOAWMbIX Ans
NPeAoCTaBeHNa MyHULMNANbHOM ycnyru, nmbo B npegocTaBneHnM MyHUUUNAnbHOW yCnyrn, o
YyeM B TMWCbMEHHOM BuAe 3a MOAMUCBbID PYKOBOAWUTENS oOpraHa, npegocTaBnsalowero
MYHULMNANbHYIO YCAyry, pykoBOAUTENS MHOMO(YHKUMOHANLHOIO LeHTpa npu nepBoHavyasibHOM
OTKase B NpMeme AOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBeHNa MyHULMNanbHOW ycnyru, nnbo
PyKOBOOUTENS OpraHu3auumn, npegycMoTpeHHon 4vacTtbio 1.1 crtatbm 16 PepepanbHOro 3akoHa
Ne210-d3, yBegomnsieTcs 3asBuUTENb, a Takke MNPUHOCATCA W3BMHEHUS 3a LOCTaBfEeHHble
HeynobcTBa;

5)npenoctaBneHnss Ha GymaxxHOM HocuTene OOKYMEHTOB M MHAOPMaUUK, SNEKTPOHHbIE
o0pasbl KOTOPbIX paHee ObifiM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4actu 1 ctatbun 16
depepanbHoro 3akoHa Ne210-93,3a uckniodeHnem criydaeB, €Criv HaHeceHne OTMETOK Ha Takue
AOKYMeHTbl nMbo unX wu3bATME 4daBnseTca HeobxoaumMbiM  YCrOBMEM  NpPeaoCTaBreHus
MYHULMNANbHOW YCYIK, N UHbIX Cry4yaeB, YCTAHOBIEHHbIX beaeparnbHbiMU 3aKOHaMW.

2.8./cyepnbiBalolimin  nepevyeHb OCHOBaHMKW ANs  OTka3a B nNpuemMe [OOKYMEHTOB,
HeobXxoaAnMbIX ANA NPeaoCTaBeHMs MyHULUNANbLHON YCyru.

3asButento HanpasnseTca yBegomneHne ob otkase B NpyemMe K pacCMOTPEHUIO 3asiBNEHNS
B CrieayoLmnx cnyyasax:

-3adBuTENEM He npeacTaBfeHbl NMBo npeactaBneHbl HE B NOSIHOM OObeMe AOKYMEHTHI,
yKa3aHHble B NYHKTE 2.6.1 HacTosWero agMMHUCTPATMBHOIO perfnamMeHTa;

-npu obpalleHnn 3a NpeaocTaBeHneM MyHUUMNANbHOW YCIyrn B 9NeKTPOHHON hopme B
pesynbTaTe MPOBEPKN YCUNEHHOW KBanMMLUMPOBAHHOM 3NEKTPOHHOW nognucu (panee—
KBanuuumpoBaHHass MNOAMUCb) BbISIBEHO HecobnwaeHne YCTaHOBMEHHbIX cTatben 11
®epepanbHoro 3akoHa ot 06.04.2011 Ne63-d3 "O6 aneKkTpoHHOW noanvcu" yCrioBUn NpU3HaAHUSA
ee AeNCTBUTENTIbHOCTMW.

2.9./cyepnbiBatolimMii nNepeyvyeHb OCHOBaHWA AN MPUOCTAHOBIIEHUSA MpefoCTaBneHns
MYHULMNANbHOW YCNyrn Unn oTkasa B NpeaoCcTaBneHun MyHULMNanbHOM YCyri.

2.9.1.0cHoBaHNs Ona  nNPUOCTaHOBIEHUS MPeAoCTaBNeHUs MyHULUMNAnbHOW  YCryru
OTCYTCTBYIOT.

2.9.2.0cHoBaHuA Onsi oTkasa B NpeaocTaBneHnn MHdopmMmaunm 06 o6 beKkTax HeaBUKMMOIO
MMYyLLECTBA, HaXOAALWErocd B MyHMUMNANbHOM COOBCTBEHHOCTU TPSACUMHOBCKOINO CEeribCKOro
noceneHnss CepaMMOBMYCKOrO  MyHUUMNANbHOrO panoHa Bonrorpagckon obrnactm  u
npegHasHa4yeHHOro Ansi cgauv B apeHay, 6e3Bo3ames3gHoe Monb3oBaHMEe, a Takke o0bekTax,
noanexaiymx npuBaTmM3auumn oTCyTCTBYIOT.

2.10.MyHuumnanbHas ycnyra npegocrasnserca 6ecnnaTtHo.

2.11.MakcumanbHbIi  CPOK  OXMAaHMa B oyepean nNpu  nogjadye  3asdABneHUs
W Npy NofyvYeHun pesynbTata NpefocTaBNeHns MyHUUMNAanbHOW YCryrn B criydyae obpalleHus
3aaBUTENSA HenocpeacTBEHHO B YMNOMHOMOYEHHbIN opraH unu MOL| coctaenseT 15 MUHYT.

2.12.Cpok pernctpaumm 3assieHns u npunaraemMblx K HEMy JOKYMEHTOB COCTaBMSET:

-Ha NIMYHOM NpueMe rpaxaaH — He 6onee 20 MUHyYT;
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-MpY NOCTYNMEHUN 3aABMEeHUs U AOKYMEHTOB MO no4yTe unu yepes— He Gornee 3 gHewn co
AHS1 NOCTYNSIEHNSA B YNOSTHOMOYEHHbIW OpraH;

(cpok peeucmpayuu 3as8reHusi He O0KeH rpesabiwame 3 OHel)

-Apy NOCTYNSIEHNM 3asIBNIEHUS B ANIEKTPOHHON hopme — 1 paboumnii geHb.

2.13.TpeboBaHUs K MOMELLEHMSIM, B KOTOPbIX NPEeA0CTaBNAETCs MyHMUMNanbHas ycnyra, K
3any oXxugaHus, Mectam Anga 3anofiHEHMS 3anpocoB O NPEeAOCTaBNEHMN MYHULMNANBHON YCRyru,
NH(POPMAaLMOHHBIM CTeHAaM € obpasuamm ux 3anofiHeHUs U nepevyHeM AOKYMEHTOB W (1nwn)
NHopMaLmm, HeoBXOAMMbIX ANns NpefocTaBneHus MyHUUMNanbHOW YCryrin, B TOM 4ucrne
K obecnevyeHnio [OOCTYNHOCTW AN WHBANMAOB YyKasaHHbIX OOBLEeKTOB B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurickon degepaumm o coupnanbHOM 3almTe MHBanNnaos.

2.13.1. TpeboBaHus K MOMELLEHMSIM, B KOTOPbIX NPeLOoCTaBAAeTCa MyHUMNanobHas ycrnyra.

lMomelleHnsa, B KOTOPbIX MPefoCTaBnsieTca MyHuuunanbHas ycnyra, obecneuvBaroTcs
HeobxoanMbIMK ONA NPefoCTaBNeHna MyHUUMNanbHON ycnyrn o6opyaoBaHNEM (KOMMNbOTEPaMMU,
CpeacTBaMu CBA3W, OPITEXHUKOW), KaHLENAPCKUMW MPUHAONEXHOCTAMU, UHAOPMALNOHHBIMU Y
CMpaBOYHbIMK MaTepuanamu, HarnsgHom nHdopmMmaumnen, CTynbsiMmn 1 cTonammn).

lMomeleHnsa ynorTHOMOYEHHOIO OpraHa [OSMKHbl COOTBETCTBOBATb MOCTAHOBMEHUSIM
[MaBHOro rocygapcTBEHHOro caHutapHoro Bpaya Poccuiickon ®epepaumm oT 02.12.2020 Ne4O
"O6 yTBepxaeHun caHuTapHbix npasun Cll 2.2.3670-20 "CaHuTapHO-3anngemMmnosnornveckmne
TpeboBaHus Kk ycnosuam Tpyaa“, ot 28.01.2021 Ne2 "O6 yTBEPXAEHUN CaHUTApPHbLIX MpaBui m
Hopm CaHllvH 1.2.3685-21 "lurneHnyeckne HopmaTmebl M TpeboBaHua K obecneyeHuto
O6esonacHocTn n (unu) Oe3BpedHOCTM AONs 4vernoBeka akTopoB cpenbl obutanHusa" u ObiTb
o6opyaoBaHbl CpeacTBaMu NOXaPOTYLLIEHUS.

Bxopg v BbIxo4 13 nomeLleHnin 06opyayTCs COOTBETCTBYIOLLMMMY YKa3aTeNnsaMmu.

Bxoag B ynonHoMOYeHHbI opraH obopyayetcs MHGPOpPMaUNOHHON Tabnunykon (BbIBECKOW),
coaepxawen nHpopMaLuio 0 HaMMEHOBaHUN, MECTE HaxOoXaeHUs 1 pexrme paboTbl.

KabuHeTbl obopyayloTcss  MHOpMauMOHHOM Tabnuukon (BbIBECKOW), copepKaluemn
MHOPMaLMIO O HaAMMEHOBAHUW YMOSTHOMOYEHHOrO oOpraHa (CTPYKTYpHOro noapasgeneHus),
OCYLLECTBMAIOLLEro NpeaocTaBneHme MyHMLMnanbHOM yCnyri.

2.13.2. TpeboBaHns kK MeCTaM OXMOaHUS.

MecTa oXxugaHusa LOMKHbI COOTBETCTBOBATb KOM(POPTHBLIM YCrOBUSIM ANs 3asBUTENen u
onTUManbHbIM YCNOBUAM paboTbl CNeLManmMcToB YNOSIHOMOYEHHOrO OpraHa.

Mecta oxuaaHus [OMKHbI ObiTb 060pyAOBaHbl CTYNbAMW, KpecCenbHbIMU CEKUUSIMU,
CKaMbSAMM.

2.13.3. TpeboBaHus kK MecTam npmema 3asBuUTENEN.

Mprvem 3asBuTENEn OCyLWecTBNAETCA B cChneuuanbHO BblAENeHHbIX ONs 3TUX ueneun
NOMELLEHUAX.

Kaxxgoe pabovee MecCcTO cneunanuctoB YrNOAHOMOYEHHOro oOpraHa [OSMKHO ObliTb
obopynoBaHO MepcoHanbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTbIO AOCTyna K HeobxoauMbiM
NHOPMaLMOHHBIM 6a3aM AaHHbIX, NeYyaTatoLwmMM 1 KONMUPYOLWLMM YCTPOUCTBAM.

Mpun opraHusaumm pabounx Mect JormkHa OblTb NpegyCcMOTpPEHa BO3MOXHOCTb CBOOOAHOrO
BXOA4a M BbIXxo4a CneunanmncToB YNOMHOMOYEHHOIO opraHa u3 noMeLLeHns npm Heob6xoauMocCTHu.

Mecta cpaunm n nonyyYyeHWs LOKYMEHTOB 3asBUTENAMMW, MecTa And MHPOPMUPOBAHUSA
3aaBMTENEN U 3anofHEHUS HEeOoOXOAMMbIX OOKYMEHTOB 00OpyaykTCs CTynbsiMu (Kpecnamu) u
cTonamu n obecne4vnBaloTca nMcyen Gymaron 1 NMCbMEHHbIMU NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHus K MHHOPMALMOHHBIM CTEHAAM.

B nomeweHnax ynomHOMOYEHHOro opraHa, mnpeAHa3HavyeHHbIX Ana  paboTbl €
3aABMTENAMM, pas3MeLllarnTcs  MHPOPMAaUMOHHbIE CTeHabl, obecneynBarowme nonyyveHne
NHOpMaL MM O NPeaoCTaBEHUN MYHULMNANBHON YCAYIn.

Ha uvHpOpMaUMOHHBIX CcTeHaax, oduuManbHOM calTe  YNONHOMOYEHHOro opraHa
pasmMeLlarTca cnegyowme NHpopmaLoHHbIE MaTepuansl:

N3BMEYEHNs N3 3aKOHOOATENbHbIX 1 HOPMATMBHbBIX NPABOBbLIX aKTOB, CoAepXKaLLMX HOPMbI,
perynupyoLwime AesTenbHOCTb N0 UCMOMHEHUIO MYHULMNANBHON YCAYTu;

TEKCT HACTOALWEro agMUHUCTPATMBHOIO pernamMeHTa;

nHdopMaLmsa 0 NopsaKE NCMOMHEHUS MYHULMNANBHOW YCRyru;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX A8 NPEAOCTaBNEHNA MyHULUNANbHOW YCIyru;

dopmbl 1 00pasLbl AOKYMEHTOB A1 3aMOSTHEHUS.

CBeEeHU O MecCTe HaxoxaeHuss u rpaduke paboTbl HaMMeHOBaHWE agMUHUCTpaLun
MyHUUmMnaneHoro obpasoBaHust 1 MOLL;

CnpaBoOYHble TENEMOHbI;

agpeca aneKTpOHHOM NoYyThl U agpeca IHTepHeT-canToB;

NHopMaLMa O MeCTe NIMYHOro nNpuema, a Takke 06 yCTaHOBIEHHbIX 415 NMMYHOro npuemMa



AHSX U Yacax.

Mpn n3meHeHun MHOPMaLUN NO MUCMOSTHEHUIO MYHMLMNANBHOW YCNYrn OCyLLeCcTBNAETCS
ee nepuoanyeckoe 0OHOBNEHNME.

BusyanbHas, TekctoBas U MynbTUMeannHas wnHdopmaums O nopsiake npegoctaBneHus
MYHULMNANbHOM YCyrn pasMeliaeTcs Ha MH(OPMAUMOHHOM CTeHAe WUnu WHEMOPMaLMOHHOM
TepMuHane (ycTtaHaBnuMBaeTcsa B yooOHOM Anga rpaxgaH MecTe), a Takke B deaepanbHom
rocygapCcTtBeHHOM  MHopMauuoHHOM cucteme "EAMHBLIMG  nopTan  rocygapCTBEHHbIX U
MyHULMNanbHbIX  ycnyr (dyHkumn)" (www.gosuslugi.ru), a Tawkke Ha oduumanbHOM canTe
YNONHOMOYEHHOro opraHa (agpec caunta https:/tryasinovskoe-adm.ru/).

OdbopmneHne Bu3yarbHOW, TEKCTOBOW W MyNbTUMEAUAHOW WHopmauun o nopsgke
NpeaoCTaBeHnsa MyHULMNANbHOW YCryrn AOMKHO COOTBETCTBOBATL ONTUMaribHOMY 3pUTESNTbHOMY
N CITyXOBOMY BOCMPUATMIO 3TOM MHpOPMALMK FpaXKaaHamu.

2.13.5.TpeboBaHua Kk obecneyeHnto [OCTYNHOCTU MpeaoCTaBNeHNss MyHULMNanbHON
yCcnyru ons uHBanvaos.

B uenax obecneyeHus ycnoswu AOCTYNHOCTU ANSA MHBaNMAOB MyHUUMMANbHOW YCryru
JOIMKHO ObITb 0OecneyeHo:

-OKasaHue creumManuctaMmm NOMOLLM MHBaNUAam B nocagke B TPaHCMOPTHOE CPeAcTBO U
BblCaZke M3 Hero nepeq BXO4OM B MOMELLEHWs, B KOTOPbIX NPeaoCcTaBnseTcsa MyHuuMnanbHas
ycrnyra, B TOM YuCrie C UCMONb30BaHMEM Kpecna-KOMNACKu;

-6ecnpenaTCTBEHHbIV BXO4 MHBANNAO0B B NMOMELLEHNE W BbIXOL U3 HETO;

-BO3MOXXHOCTb ~ CaMOCTOSITENIbHOrO  MepeaBWKEHWs  WMHBanMaoB MO TeppuTopun
opraHmsaumm, NoMeLLeHns, B KOTOPbIX OKa3blBaeTCA MyHULUMNanbHas ycnyra;

-COMPOBOXAEHNE WHBANMAOB, WUMEKLNX CTOMKME PpacCTPoOMCTBA (PYHKLMM 3peHus wu
CaMOCTOSITENbHOIO MNEPEABMKEHUSA, M OKasaHMe MM MOMOLWM Ha TeppuTopun opraHu3auumu,
NMOMELLEHUS, B KOTOPbIX OKa3blBaeTCs MyHULMNanbHas ycnyra;

-Hagnexauee pasmelleHne obopyaoBaHma U Hocutenenm nHopmaunm, Heo6xXoaAnMbIX Ans
obecne4veHna GecnpensiTCTBEHHOro AO0CTyna WHBANMAOB B MOMELLEHUS U K ycryram, C y4eToM
OrpPaHNYEHNN NX XN3He4eATENbHOCTHY;

-aybnvpoBaHme HeobxoaUMMON ANs UHBANMAOB 3BYKOBOW M 3pUTENbHON MHGOPMauuK, a
Takke Hagnucen, 3HAKOB W MHOWM TEKCTOBOWM M rpadumyeckon uMHOpPMaUUM  3Hakamu,
BbINOSTHEHHBIMU pPenbedHO-ToYeYHbIM WpudToM bpanns;

-A0NycK cypgonepesogyvka n TndnocypaonepeBoaymka;

-oonyck  cobakv-npoBOAHMKA MPM  HanMuuM  OOKyMeHTa, noaTBep)Kaawlero ee
cneumanbHoe obyvyeHne UM BblgAHHOrO No dopMe W B MNOPSAKe, KOTOpble OnpeaensalTcs
denepanbHbIM OpraHOM UCNOMHUTENbHOW BNACTW, OCYLLeCTBNAWMUM (OYHKUUN NO BbipaboTke u
peanusaumMm rocyaapCTBEHHOW MOMUTUKA U HOPMaTUBHO-NPABOBOMY PErynMpoBaHuio B cdepe
coumnarnbHON 3alnTbl HaceneHus;

-npegocTaBneHne npu HeobxogMMOCTM YCryrM NO MECTY XUTenbCTBa MHBanNuga wnv B
ANCTaHUMOHHOM PEXUME;

-OKas3aHue cneumanuctaMmm WHOMW HeobXo4MMOM MOMOLUM MHBanMaam B MPeonosieHun
GapbepoB, NPENATCTBYOLMNX NOTYYEHUIO UMW YCIYT HApaBHe C APYrMMU NMLaMMu.

2.14 MNokazaTenamMuM [OOCTYNMHOCTU WM KadecTBa MyHULUMNANbHOW YCMyrn SBMASOTCH
NpeaocTaBreHne MyHMUMNAanNbHOM YCIyru UM OCYLIECTBIEHWE OTAENbHbIX agMUHUCTPATUBHbIX
npouenyp B aNeKTpoHHOM bopmMe, nosnyyeHne 3asBuTtenemMm nHpopmalmm o xoge npeaocTaBneHms
MYHULMNANbHOM YCNYrM C WCMNOMb30BaHMEM CpPeacTB TenedOHHOW CBA3W, 3MEKTPOHHOro
NHOPMMpPOBaHKS, COBMIOAEHNE CPOKOB MPenoCTaBNEHNs MyHUUMMANbHOW YCnyri, OTCYTCTBME
Xanob 1 NpeTeH3ni Co CTOPOHbI 3asiBUTENS, a Takke CyaebHbIX akTOB O NPU3HAHUN HE3AKOHHbBIMM
peweHnn, agencteun (6e30encTBMA)  YNOMHOMOYEHHOrO  OpraHa W [OIDKHOCTHbIX vy,
YMNOSTHOMOYEHHOrO opraHa.

2.15.0cobeHHOCTN  OCyLlecTBNEeHUs  OTAeNbHbIX  aAMWHUCTPATMBHBIX Mpoueayp B
ANEeKTPOHHOW bopMe U npefocTaBneHns MyHuuunanbHon ycrnyrn yepes MOL, yctaHoBrneHbl B
pasgene 3 HacTosALWero agMMHUCTPATUBHOTO perfaMmeHTa.

3.CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINONITHEHUA agMMHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINONHEHUA, B TOM YNCIe OCOOGEHHOCTU
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM (hopmMe, a TaKKe 0COOEeHHOCTHU
BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp B MOL

MpepocTaBneHne  MyHMUMMANbHOW  ycrnyrn  BkModaeT B cebs  cnepytowme
aAMVHUCTPaTMBHbIE NPOLieaypbI:
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1)NpremM n perncrTpaums 3asBreHus, B TOM Y1cre, NOCTYNUBLLErO B 3NEKTPOHHON chopme U
npunaraemMbliX K HEMy JOKYMEHTOB NMbO OTKa3 B NpMeMe 3asiBreHus;

2)bopMmmpoBaHMe M HanpaBfeHWe  MEXBELOMCTBEHHbIX  3arnpocoB  JOKYMEHTOB
(nHpopmaumm), HeobxoaMMbIX O PACCMOTPEHUS 3asiBIEHMS;

3)paccMoTpeHne 3a8BMEeHUS, MPUHATUE PeLlEeHMs MO UTOramM PacCMOTPEHUS.

3.1.Mpuem n pernctpaums 3asgeneHus, B ToM Yicne, NocTynmBLIEro B SNEKTPOHHOW dhopme
1 Npunaraembix K HEMY JOKYMEHTOB NGO 0TKa3 B NpuemMe 3asaBreHus.

3.1.1.0cHoBaHMEM ONs1 Ha4ana agMUHUCTPATMBHOW Mpouenypbl ABNSETCA NOCTYNfeHne B
YNONHOMOYEHHbBIA OpraH 3asiBfieHuMs U npunaraemMblXx K HeEMy [OOKYMEHTOB, MpeayCMOTPEHHbIX
NyHKTOM 2.6.1 HacTosWero agMUHUCTPATUBHOMO perfnameHTa Ha NUYHOM npueme, depes MOL],
MOYTOBLIM OTMNPaBIIEHNEM, B JNEKTPOHHOW (popme unm € ucnonb3oBaHnem EauHoro noprana
rocy4apCTBEHHbIX U MyHULMMANbHbBIX YCITyT.

B cnyyae nonydeHua 3asBnexHus coTpygHukom MOLL um obecneumBaetcss npuem u
nepegaya [AaHHOMO 3asiBNeHMs B agMUHUCTpauuio TPSACUMHOBCKOTO CeNbCKOro MoceneHus
CepaMOBMYCKOrO MyHMLMNANbLHOMO panvioHa Bonrorpagckon obnactu He nosgHee [AHs,
cnegyollero 3a gHem ero npuema 8 ML,

3.1.2.TNpuem 3asaBneHns N npunaraeMblx K HeMy JOKYMEHTOB OCYLLECTBNAET LOIMKHOCTHOE
NMLO YNONHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpeAoCTaBrieHne MyHULUNAnbHON yCryru.

3.1.3.NMpun nnyHom obpalLeHnn 3asBuTenst MO0 NOCTYNNEHUM 3asiBNEHNs no
noyte [OOSMKHOCTHOE NUUO YMNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHve
MYHULMNANbHOW YCryru, npoBepsieT KOMMNEKTHOCTb NPEeACTaBEHHOrO B COOTBETCTBUN C MYHKTOM
2.6.1 HacToALEro aaMUHUCTPATMBHOIO perfiameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asButenem He npeacTaBneHbl, NMMO60 NpeacTaBneHbl HE B NOMHOM o6beme
AOKYMEHTbI, YyKadaHHble B nNyHKTe 2.6.1 HacToswero agMWHUCTPATUBHOIO perfiaMeHTa,
AOIMKHOCTHOE  NMUO  YMNOSIHOMOYEHHOro  opraHa, OTBEeTCTBEHHOe 3a npedocTaBrieHue
MYHULMNANbHOM YCNyrn, Bpy4YaeT (HanpaBnsieT) 3asaBUTEN0 MOTUBMPOBaHHOE NMCbMO 00 OTKase B
npuemMe OOKYMEHTOB C yKadaHMEM OCHOBaHWUA OTKa3a U pa3bsCHEHMEM BO3MOXHOCTU 0OpaTUTbCS
3a NpedoCTaBfieHMEM  MYHUUMNANbHOW  YCAyrM Mocne  YCTPaHEeHUs  COOTBETCTBYIOLLMX
HeOCTaTKOB.

3.1.4.Tpn noOCTynneHun 3asaBfeHnss B OSNEKTPOHHOM dopMe JOSMKHOCTHOE  nnuo
YrNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpedoCTaBfieHne MyHUUMNanbHOW YCnyrn, B
TeyeHne 1 paboyero OHA C MOMEHTa €ero permcrpaumm npoBOAMT Mpouenypy nNpoBepKn
AENCTBUTENBHOCTM KBanMuuMpoBaHHOMW MNOANUCKM, C WUCMNOSIb30BaAHMEM KOTOPOW MOAMNMCaHO
3asaBneHne (NakeT OMeKTPOHHbIX [AOKYMEHTOB) O MpPeAOoCTaBlEHUN MyHUUMNANbHOW YCIyru,
npegycMaTpuBaloLLyo NpoBepKy COBNoAEeHNss YCNoBMIN, yKasaHHbIX B cTtaTbe 11 degepanbHoOro
3akoHa oT 06.04.2011 Ne63-d3 "O6 anekTpoHHOM nognucun".

B cnyyae ecnu B pesynbTate NpOBEPKU KBANMULMPOBAHHON NOANUCK ByaeT BbISBNEHO
HecobniogeHne yCTaHOBMEHHbIX YCNOBUWA NPU3HAHUA €e OeNCTBUTENbHOCTW, YNOMHOMOYEHHbIN
opraH B TeyeHwe Tpex AHel CO AHA 3aBeplUueHMs NPOBEeAEHUS Takow MPOBEPKU MpuHMMaeT
peweHne o6 oTKase B MpUMEME K pPaCCMOTPEHUIO 3asBfEHUs W HanpaenseT 3asBUTENo
yBegomrieHne ob 3TOM B 3MNEKTPOHHOM OpMe C yKaszaHMeM MyHKTOB ctatbk 11 depepanbHoOro
3akoHa oT 06.04.2011 Ne63-d3 "OO6 3nekTpoHHOM nognucu”, KoTopble MOCYXUITM OCHOBaHUEM
A8 NPUHATUA yKa3aHHOro pelleHus. Takoe yBeaomIieHMe NoANMCbIBAaeTCs KBanmuumpoBaHHON
NnoanuUCbI0 PyKoBOAUTENS YMOMHOMOYEHHOr0 opraHa WM YNoSIHOMOYEHHOTO MM AOSBPKHOCTHOrO
nvua 1 HanpasnseTca Nno agpecy SMeKTPOHHOW NOoYThl 3asBUTENsS NMB0o B ero NUYHbI KabuHeT B
denepanbHOM rocygapCTBEHHON MHOPMaLVOHHON cnucTteme "EAnHBIA nopTan rocyaapCTBEHHbIX
N MyHUUMNANbHbIX yCnyr (yHKUMA)".

3.1.5.Npun oTcyTCTBUM OCHOBaHMN ANs OTKasa B Npueme [OKYMEHTOB, YCTaHOBIIEHHbIX
nyHKTOM 2.8  HacTosWwero  agMUHUCTPATMBHOIO  perfiameHTa,  OOSMPKHOCTHOE  Nvuo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefoCTaBfieHNe MyHUMUMNAnbHOW YCrnyru,
NPYHUMAET U PErncTpmpyeT 3asiBfieHne C npurnaraemMbiMn K HEMY JOKYMEHTaMW.

3.1.6.JomKHOCTHOE NUUO YNONMHOMOYEHHOro opraHa, NpuHUMatoLLee 3asBrieHue, 3aBepseT
TaKKe KONuu SOKYMEHTOB, NMPEeACTaBNEHHbIX 3asBUTENEM B NOASIMHHMKE.

3.1.7.lNonyyeHne 3asBRNeHMss W nNpuraraemblX K HEMy [JOKYMEHTOB MOATBepXdaeTcs
YNOSTHOMOYEHHbLIM OpraHoM MyTeM Bbi4ayu (HanpaBrieHUd) 3asiBUTEN0 PACnMUCKU B MOSTyYeHUU
AOKYMEHTOB.

MonyyeHne 3asBneHMs B (popme IMEKTPOHHOrO AOKYMEHTa W npunaraemMbiXx K Hemy
AOKYMEHTOB MOATBEPXOAETCA YMOMHOMOYEHHbIM OpraHoOM MNyTeM HanpaBneHus 3asBUTENIO
yBELOMIEHNS, coAepKallero BXoasWmMMN permcTpaLmoHHbIi HOMep 3asBrneHns, AaTy nonyvyeHus
YNONTHOMOYEHHbBIM OPraHOM yKaszaHHOro 3asiBfieHUs N npunaraembiX K HEMY OOKYMEHTOB, a Takxke
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nepeyeHb HauMMeHOBaHWUK pansioB, NpeAcTaBfieHHbIX B (POpMe 3MEKTPOHHbLIX OOKYMEHTOB, C
ykasaHneM nx obbema (ganee - ysefoMreHve o Nofly4eHnn 3asaBrieHns).

3.1.8.MakcumanbHbI CPOK UCMONHEHNA agMUHUCTPATUBHOM NpoLeaypbl:

-Ha NUYHOM nNpueme rpaxgaH— He 6onee 20 MUHYT;

-MpY NOCTYNNEHUN 3aABMNEHMA U AOKYMEHTOB Mo noyte unu Yyepes MPL—- He Gonee 3 gHen
CO AHS NOCTYNSIEHNS B YNOSTHOMOYEHHbIN OpraH;

-Npy NOCTYNIIEHMM 3asBSIEHUS B ANTIEKTPOHHON hopme— 1 paboumnin geHb;

-BpyYeHune (HanpaBneHue) MOTMBUPOBAHHOIO nucbma 06 oTKase
B Npueme LOKYMEHTOB B Crlyvae, eCnu 3asiBUTENeM He npeacTtaBneHsl, nMbo npeacTaBneHbl He B
NonHOM obGbeMe [AOKYMEHTbl, YKa3aHHble B MNyHKTe 2.6.1 HacTodAwero agMuMHUCTPaTUBHOIO
pernameHTa, BbINOMHATCS B A€Hb NOCTYNNIEHNS 3asBNEHMSA U NpunaraemMbix K HEMy JOKYMEHTOB.

YBegomneHne o6 oTkase B NpMeMe K pacCMOTPEHUI0 3asiBIIEHUS, B Crydae BbIsIBIIEHNSA B
Xode MpoBepKM KBanMPUUUMPOBAHHOW MOAMUCK 3asBUTENS HecobNiogeHNs YCTaHOBIEHHbIX
YCNOBWIM NPU3HaHUS ee OeNCTBUTENbHOCTN HanpasnseTca B TedeHne 3 AHen COo AHS 3aBepLueHus
NpoBeaeHNst Takow NPOBEPKW.

3.1.9.Pe3ynbTtaTtoM WCNOMHEHUS aAMWHUCTPATMBHOW MNpoLeaypbl SBMASETCS NpueM W
perucTpaums 3assneHus nmbo HanpasneHve yBeaoMneHns ob oTkase B Npueme K pacCMOTPEHUIO
3asBMeHns, NOCTYNUBLLETO B 3NIEKTPOHHOM BMAE, MO OCHOBAHWUSAM, YCTAHOBMEHHbIM MyHKTOM 2.8
HacToALero agMMHNCTPaATUBHOIO pernamMeHTa.

3.2.dopmupoBaHne 1 HanpaefeHWe MeXBEeJOMCTBEHHbIX  3arnpoCcOB  [AOKYMEHTOB
(vHdopmauun), HeobxoaNMbIX AN PACCMOTPEHUS 3asBNEHUS.

3.2.1.0cHoBaHMeM NS Hayana aaMUHUCTPaTMBHOW npouenypbl Mo opMuypoBaHuE U
HanpaBneHnss MeXBeOOMCTBEHHbIX 3arnpoCoB [OKYMEHTOB (MHdopmMauuun), HeobxoouMbiX Ans
pPacCMOTPEHNS 3aABMEeHUS.

B cnyyae ecnu 3asBUTENEM CaMOCTOATENbHO MpPeAcCTaBneHbl BCE  OOKYMEHTHI,
HeoOxoaumble  ONA  NPefoCTaBNEeHUs  MyHUUMNAnbHOW  ycrnyrm W B pacnopshkeHuu
YrNOSTHOMOYEHHOIO opraHa MMeeTcs BCA WHopMauums, Heobxogumas Ons ee npeaocTaBreHus,
OOIDKHOCTHOE  NUUO  YMOMAHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOEe 3a npedocTaBneHue
MYHULMNANbHOW YCNyrn, NepexoauT K UCMOMHEHUIO criefyowen agqMMHUCTPaTUBHON NpoLeaypsl,
NpeayCMOTPEHHOW HAaCTOALWMM aAMUHUCTPATMBHBIM perfiaMeHToM.

3.2.2.Ecnn pokymeHTbl (MHdOpMauusl), NPegyCMOTPEHHbIE MYHKTOM 2.6.2 HacTosIWero
aAMUHUCTPATMBHOIO perfnamMeHTa, KOTopble 3asiBUTENb BrpaBe MNpeacTaBuTb Mo COOGCTBEHHOW
WHMUMaTmBe, He ObiNM npeacTaBneHbl 3asBUTENEM WM YNONMHOMOYEHHOMY OpraHy [Ans
NPEeAoCTaBlEHNA  MyHUUMNANbHOM  ycnyrm Heobxoguma  AononHuTeNnbHas  MHgopmauums,
AOIDKHOCTHOE  NUUO  YMOMHOMOYEHHOrO0  OpraHa, OTBETCTBEHHOE 3a  npedocTaBneHue
MYHULMNANbHOM YCNyrn, roTOBUT W HanpasBnsieT MEeXBeOOMCTBEHHbIE 3anpocbl B OpraHbl, B
PacnopsPKEHUN KOTOPbIX HAXOASATCH YKa3aHHbIe JOKYMEHTbI U MHpopMaLums.

3.2.3.MakcumanbHbI CPOK UCMOSTHEHUS aAMUHUCTPATUBHON npouenypbl - 3 pabounx gHs
CO [HS1 OKOHYaHWsi Npuema AOKYMEHTOB U PeErncTpaLmm 3asBrneHus.

3.2.4.PesynbtaTtom MCMNOJSTHEHMUS aaMUHNCTPATUBHOWN npouenypbl sABngeTcs
opMUpOBaHNE M HanpaBneHne MeXBEAOMCTBEHHbIX 3arnpoCcOB AOKYMEHTOB (MHopmauumm),
HeobXoaNMbIX AN PAaCCMOTPEHNS 3asBrEHNS.

3.3.PaccMmoTpeHune 3asBneHns, NPUHATUE PELLIEHUS NO UToraM PacCMOTPEHUS.

3.3.1.0cHoBaHMeM Onsl Hadana BbIMNOMHEHNS aAMUHUCTPATMBHOM MNpouenypbl siBNsieTcs
noslydyeHne AOMKHOCTHLIM NIMLOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a NpefocTaBneHme
MYHULMNANbHOM YCryrn, BCeX OOKYMEHTOB (MHdopmMauun), HeobxoanmbIX ANd npegoctaBneHus
MYHUUMNANbHON YCAyTu.

3.3.2.JomKHOCTHOE NUUO YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a fnpefocTaBneHue
MYHULMNANbHOW YCryrn paccmaTpuBaeT NpeacTaBfeHHble JOKYMEHTbI U NOLArOTaBMMBAET NPOEKT
nMcbMa, coaepxaliero uHgpopmaumio o6 obbekTax HegBUKUMOrO MMYLLIECTBA, HaxoasaLwerocs B
MyHUUMNanNbHOM COBCTBEHHOCTU M MpeAdHa3HavyeHHoro Ana cgavv B apeHay, 6e3Bo3mesgHoe
nonb3oBaHue, a Takke 00bekTax, nognexalimx npusaTnsaunm.

3.3.3.MNpoekT nucbma, cogepxalumi nHdopmaunio 06 obbekTax HeABMXKXMMOro UMYLLECTBa,
Haxogdweroca B MyHAUMMANbHOW COBCTBEHHOCTN TPACUMHOBCKOINO CENbCKOro MOCENEeHUs
CepadhmmoBUYCKOro MyHUUMNanbHOro paroHa Bonrorpagckon obnactu n npegHasHa4deHHoro ans
coadn B apeHny, 6e3B03Me3gHOEe NONb30BaHME, a Takke obbekTax, nognexalwmnx npuesaTmnsaumm,
npeacTaBnseTca  AOMKHOCTHbIM — JIMLOM  YMOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 33
NpeaoCcTaBrieHne MyHUUMNAanNbHOM YCNyrn, Ha NOAMUCb PYKOBOAMTESO YMONTHOMOYEHHOIO opraHa
NN YNOAHOMOYEHHOMY UM OOSDKHOCTHOMY Ly .




3.3.4.PykoBoguTesnb YNOSIHOMOYEHHOrO opraHa MM YrnoSIHOMOYEHHOE WM AOSMKHOCTHOE
nuuo, paccMoTpeB NOMyYeHHble OOKYMEHTbl, B Clyyae OTCYTCTBMS 3amMedaHuin noanucbiBaeT
COOTBETCTBYHOLLIEE MUCBMO.

3.3.5.lNMognucaHHoe NUCbMO PEernmcTpupyeTcs AOSMKHOCTHLIM NULOM, YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHbIM 3a NPefoCTaBeHNE MyHULMNANBbHOW YCIyrn, B YCTAHOBNIEHHOM NOpsigKe.

3.3.6.NlucbMO  YyNOMMHOMOYEHHOrO OpraHa BblAAeTCs 3asiBUTEN0 NoA pacnucky nnbo
HanpaBnaeTcs €My OOSDKHOCTHOM JIMLOM, OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHMUMNAnbHON
yCrnyru, ykasaHHbIM B 3asiBIIEHMM CNOCOBOM:

-nocpeacTBOM MNOYTOBOrO OTMpaBneHns (No agpecy, ykasaHHOMY B 3asBfIEHUN);

-B BUAE 9MNEKTPOHHOro AOKYMeHTa, pasMelleHHOro Ha oduumansHOM cainTe, CCbifika Ha
KOTOpbIA HanpaBnsieTCA YNOSTHOMOYEHHLIM OpPraHoM 3asiBUTEN MOCPEACTBOM 3MNEKTPOHHOM
NnoYThbl;

-B BUAE SNEKTPOHHOrO AOKYMEHTa, KOTOpPbIM HamnpaBnaeTcs YNoSIHOMOYEHHbIM OpraHom
3a8BUTENIO NOCPEACTBOM 3SIEKTPOHHOM MOYTHI.

B cnyyae npeacrtaBnenuns 3asenenus vyepes MoL nucbmo Hanpasndetca B MOLL ons ero
nepegayn 3asBUTENto, €CNN UM He yKa3aH MHOM cnocob ero nonyvyeHus.

3.3.7.MakcumanbHbI  CPOK WUCNOSTHEHUS aAMUHUCTpPaTMBHOW npouenypbl- 15 gHen c
MOMEHTa MOSfydYeHNss AOSMKHOCTHLIM JIMLOM YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a
npegocTaBreHne MyHULMNanbHOM YCIyrn, BCeX JOKYMEHTOB (MHdopMaumm).

3.3.8.Pe3ynbTatom UCNonHeHns agMUHUCTPATUBHOW NpoLeaypbl SBnseTcs:

-NpedcTaBneHMe nucbMa, cogepxawero wuHdopmauuio o6 obbekTax HeaBMKUMOro
MMYyLLECTBA, HAXOOSLWErocss B MyHUUMMNANbHOM COBGCTBEHHOCTM TPSACMHOBCKOIO CEfbCKOro
noceneHnss CepauMMOBMYCKOrO  MyHMUMNanNbHOro panoHa Bonrorpagckon obnactm u
npegHasHa4YeHHOro Ansi cgadvm B apeHay, 6e3Bo3ame3gHoe Monb3oBaHMEe, a Takke o0bekTax,
nogniexawmx npmBaTm3aLmm.



Mpunoxenve N 1

K aAMWUHUCTPATMBHOMY perfiameHTy npeaocTaBneHnst
MyHUUMnaneHom ycnyrm "lMNpegocTtaBnexHne nHgopmaumm
06 oGbekTax HeABMXKMMOIO MYLLLECTBA,

HaxoasLMXCst B MyHMLMNANbHOW COBCTBEHHOCTH
TPSICMHOBCKOIO CEeNbCKOro NoceneHus
CepadrMOBNHCKOrO MyHULIMNAMNBHOIO panoHa
Bonrorpapackon obnactu

1 NpegHa3HayveHHbIX Ans caayun B apeHay”

maBe TPSACMHOBCKOrO CENbCKOro noceneHunst

OT rpaxxgaHunHa (ku)
damunua
Nmsa
OTyecTBO

Apnpec npoxuBaHus
(MecTo HaxoxaeHus1)

PeKBU3NTbI JOKYMEHTa,
YAOCTOBEPSIOLLEro
JIMNYHOCTb

MouToBLIN agpec 1
(nnn) agpec

3NEKTPOHHON NOYThI
Ons cBaA3un
KoHTaKkTHbIN TenedoH

3aaBneHue
0 npegocTaBneHnn nHpopMauun o6 oobekTax HeaBMXMMOro UMYLLLECTBA,
HaxoAsLMXCA B MyHULMNANbHON COBCTBEHHOCTM U NpeaHa3Ha4yeHHbIX
Onsi caauv B apeHay

Mpowy npegoctaBuTb MWHopMauuto 06 obbekTe HeaABWXKMMOro UMYLLLECTBA,
HaxoZsierocss B MyHMUMNanbHOM COGCTBEHHOCTM M NpegHa3Ha4YeHHoro A caaym B
apeHay

(HaumeHoBaHWe obbekTa)

(MecTo HaxoxaeHusa obbekTa)

(xapakTepucTuku, naeHTudmnymnpyome obbekT)
MpunoxeHwe:

" 20 r.

(mognwucek)
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