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NMOCTAHOBIEHUE
oT 27 mapTa 2026 roga Ne28

O6 yTBepXAeHUM aAMUHUCTPAaTUBHOIO pernamMeHTa npefocTaBrieHUs
MyHUuMnanbHou ycnyru «HanpaBneHue yBefoOMNeHUs O NIIaHUPYeMOM CHoce
06beKTa KanuTanbHOro CTPOMTeNbLCTBA M YBeAOMIIEHUSI O 3aBepLIeHMU CHOca

o6beKkTa KanuTanbHOro CTpouTeNnbLCTBaY

B cooTtBetcTtBUM ¢ KoHcTUTyumen Poccunckon degepaummn, rpaxgaHCKMM KOOEKCOM
Poccuiickon depgepaumn, PegepanbHbiM 3akoHoM oT 27 nionsa 2010 roga Ne210-03 «06
opraHusauun npefocTaBneHns rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCyr», YCTaBoOM
TpsACMHOBCKOro cenbckoro nocenieHns CepadMOBUYCKOrO MyHULMNANbLHOIO panoHa
Bonrorpagckon obnactn, agMmumHucTpaumsa TPSICMHOBCKOrO CENbCKOro NoceneHus
CepadmmoBMYCKOro MyHULMNanNsHOro panoHa Bonrorpagckon obnactu

NOCTaHOBIAET:

1.YTBEepauTb Nnpunaraembiii agMUHUCTPATUBHBIN pernamMmeHT npeaocTaBneHus
MyHMUMNanbHONM ycnyrn « HanpaeneHue yBe4oMIEHUs O NIaHMPYEMOM CHOCe 0ObekTa
KanuTanbHOro CTPOUTENbCTBA M YBEAOMIEHUS O 3aBepLUEHNM cHOoca 0bbekTa
KanuTanbHOro CTPOUTENbCTBAY.

2.HacToswee nocTaHoBNEHNe BCTynaeT B CUIy Nocre ero opuumnanbHOro
obHapogoBaHus.

[maBa TpacnHoBcKoOro
CEenbCKOro noceneHuns T.MN.KoHoBanosa



YTBepKIeH MOCTaHOBICHUEM
aIMUHUCTPALIH

TpsICHHOBCKOT'O CENBLCKOr0 MOCEICHUS
CepapuMOBHYCKOT'0 MYHUIIUTIATBHOTO
pationa Bonrorpajckoii obnactu

otT 27.03.2026 r. Ne28

AJIMUHUCTPATUBHBINA PETJIAMEHT IPEJOCTABJIEHUS
MYHUIIUIIAJIBHOM YCJIYI'U «HATIPABJIEHUE YBEJTOMJIEHUS
O INTAHUPYEMOM CHOCE OBBEKTA KAIIUTAJIBHOI'O
CTPOUMTEJIbBCTBA U YBEAOMJIEHHUA O 3ABEPIIEHUN CHOCA
OBBEKTA KAIIUTAJIBHOI'O CTPOUTEJIBCTBA»

1. O0uIne moJ10KeHus

1.1. AIMUHUCTpPATUBHBIA pErJIaMEHT TMPEJAOCTABICHUS MYHHUIIUIATBHON
yenyru  «HampaBnenue  yBeqomileHHS O IUIAHHUPYEMOM CHOCE  OOBEKTa
KalmUTAILHOTO CTPOUTENILCTBA U YBEIOMJICHHUS] O 3aBEpIICHUM CHOca OOBEKTa
KalmUTAIFHOTO CTPOUTEIIHLCTBAY MPECTABISICT COO0M HOPMATUBHBIN MPABOBOM aKT,
yCTaHABIIMBAIOIIUMA MOPSIOK MPETOCTABICHUS] MyHHUITUTIATBHON YCIIYTH, CTaHIAPT
PEAOCTABIECHUS MyHULIMNIATBHOM yCIYTH (Hanee mo TEKCTY — aIMUHUCTPATUBHBIN
pErJIaMeHT).

AJIMUHHCTPATUBHBIA PErJIaMEHT HE PAacHpOCTpPaHSETCs Ha Ciydah CHoca
00BEKTa KamUTAIBHOTO CTPOMUTENHLCTBA B IIEJISIX CTPOUTEIHCTBA HOBOI'O OOBEKTa
KaluTaJbHOTO  CTPOUTENBCTBA,  PEKOHCTPYKIMU  OOBEKTAa  KalUTaJIbHOTO
CTPOUTEIIbCTBA.

1.2. 3asButrensMH Ha TMOJYYCHHE MYHHIUINATBHON YCIYTH SBISIOTCS
dusznyueckue WIM HOPUIAYECKHE JIWIA, SBISIONIMECS 3aCTPONIIMKOM WM
TEXHUYECKUM 3aKa34yuKOM, JUOO WX YIOJIHOMOYEHHBIC MPEACTaBUTENN (fanee —
3asIBUTEID).

1.3. Ilopsimok ~ uHGOPMHUPOBAHUS  3asBUTEICH O  TNPEAOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

1.3.1. CBenenusi 0 MecTe HaXOXKJEHHUs, KOHTAKTHBIX TenedoHax u rpaduke
paboThI aIMUHUCTPALIUH TpsicunoBCKOTO CEJIBCKOI0 IIOCEJICHHUS
CepaduMOBHUCKOTO  MYHHIMMNAIBHOTO  paiioHa Bonrorpanckoit  oGnacTw,
OpraHu3alui, Yy4YacTBYIOIIMX B MPEJOCTABICHUA MYHHUIMNAIBHON YCIIYIH,
MHOTO(YHKIIHOHAIBHOTO TIeHTpa (nainee — M®II);

1) AJIMUHUCTpALUS TpsicHHOBCKOTO CEJILCKOTO IIOCEJICHUS
CepaduMOBHUCKOTO  MYHUIMOAIBHOTO  paiioHa Bonarorpaackoir — oOnactu
OCYHIECTBIIIET NpHeM 3asBICHUM U TMPHUEM JOKYMEHTOB IO MPEJAOCTABICHUIO
yeiyra 1o aapecy: 403445, Boarorpanckas o6xacts, CepaduMOBUUCKHN PAMoH,
xyTtop TpsacunoBckuii, ynuna IllIkonpHas, 3;

Tenedonsr: 8(84464)3-91-39, daxc 3-91-39

Anpec opUIMAIBHOTO calWTa aAMUHUCTPALMK TPSICUHOBCKOTO CEIbCKOTO
nocenenuss CepaduMOBHUCKOrO MYyHULMOAIbHOTO paiioHa Bosrorpanackoit



obmactu: https://tryasinovskoe-adm.ru
Anpec anekrponHoi moutel:  Srf_sp.trjasin@volganet.ru;
rpaduku paboThI:
noueneapHuK-ITHAIA ¢ 08 9 00 MmuH 10 16 9 00 MHH.;
nepepbiB Ha 00en ¢ 12 u 00 mun 10 13 1 00 MuH.,
BBIXOJIHBIE JHU: Cy000Ta, BOCKPECEHBE.

HNudopmariust o0 MecToHaxoxkAeHUH U rpadukax padbotsl MOI] Taxke MOKHO
MOJIYYUTh C UCIOJIb30BAHUEM TOCYJAapCTBEHHOM HWH()POPMAIMOHHOW CHUCTEMBI
«Enunsiii moptan cetu ueHTpoB U opucoB «Mou JokymenTs» (MDII)

1.3.2. Uudopmanuio o NopsaKe MPEJOCTABICHUS MYHHIIMIAIbHONW YCIYTH
3asIBUTEITH MOYKET TIOJTYYHTh:

HETIOCPEJICTBEHHO B aMUHUCTPIIUN TPSCHHOBCKOTO CEIBCKOTO IMOCEICHUS
CepapuMOBHUCKOTO  MYHHUIMIAIBLHOTO  paiioHa Bonrorpajackoit  obiactu
(MH(pOpPMAIIMOHHBIC CTCHJIBI, YCTHOS WH(OPMHUpPOBAaHUE MO TeiaehOHY, a TaKKe Ha
JUYHOM MPUEME MYHHUITUIAIBHBIMH CITYKAIlIUMH aIMUHUACTPAIUU TPSICHHOBCKOTO
cenbckoro  mocenennss  CepaIMOBHYCKOTO  MYHUIIMIIAJIBHOTO  paiioHa
Bounrorpaackoii o6mactu);

0 T0YTe, B TOM 4KCIie djeKkTpoHHoM (SIf_sp.trjasin@volganet.ru), B ciaydae
MUCHBMEHHOTO OOpallleHHsI 3asBUTEIIS;

B cetu MHTepHeT Ha opUIIMATBFHOM caiiTe aAMUHHUCTpPALMU TpPSICHHOBCKOTO
cenbckoro  mocenenuss — CepaMOBHMYCKOTO  MYHHUIMIIAJIBLHOTO  pailoHa
Bonrorpaackoit obmactu  (https://tryasinovskoe-adm.ru), nwa Eamaom mopTtane
TrOCYIapCTBEHHBIX M  MYHUIMNAIBHBIX  ychayr (GyHKUU),  SBISIOMIEMCS
dbenepanbHOl TOCYAapCTBEHHONW WH(POPMAITMOHHOW CHCTEMOM, 00eCIeUnBarOIICH
NPEIOCTaBICHUE TOCYIAapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme (manee — EaunHbld mopTan rocynapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTanaapT npeaocTaBjieHUsi MyHMIMNAJBHON yCJIyru

2.1. HammeHoBaHHe MyHUITMTIATBHOU yeiyTH — «HampaBnenue yBenomMiaeHus
0 TUTAHHPYEMOM CHOCE OOBEKTa KalMTaJIbHOTO CTPOMTEIHCTBA U YBEIOMIICHHUS O
3aBEPIEHUN CHOCA 00BEKTA KAMUTAIBHOTO CTPOUTEIHCTBAY.

2.2.Opranbl ® OpraHW3ali, YYacTBYIOIIME B  MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

2.2.1. OprasoM, TPETOCTABISIIONINIM MYHHUIIMITAIBHYIO YCIYTY, SBISETCS
aaAMUHUCTpanus TpSICHHOBCKOTO cenbckoro mocenenus CepaduMOBHUCKOTO
MYHHUITUTIATBHOTO paiiona Bonrorpanckoi obnactu (namee — YMOJIHOMOYECHHBIN
opras).

2.2.2. llpn mpenocTaBieHUd MYHHUITUTATBHOW YCIYTH YIOJIHOMOYCHHBIN
Opral B3aUMOJICHCTBYET C OpraHaMu BJIACTH M OPraHU3alUsMU B TOPAJKE,
MpeayCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuiickoit denepanum.


https://tryasinovskoe-adm.ru/
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2.2.3. MexBeJOMCTBEHHOE UH(OpPMaIMOHHOE B3aUMOJICHCTBHE B
MPEJOCTaBICHUN MYHHUIIMIAIBHON YCIYTM OCYIIECTBISAETCS B COOTBETCTBUM C
TpedoBanuamMu OeaepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEJOCTABICHUSI TOCYJAApPCTBEHHBIX M MYHULUMOAIBHBIX YCIayr» (mainee —
®enepanbHblil 3aKk0H Ne 210-D3).

2.3. Pe3ynpTaToM npeaocTaBiIeHUs] MyHUITUIIATIBHON YCIIYTH SIBJISICTCS:

2.3.1. mpu paccCMOTpPEHHH YBEAOMJICHHS O IUIAHUPYEMOM CHOCE OOBEKTa
KalUTaJIbHOTO CTPOUTENILCTBA (Jlajiee — YBEJOMIICHUE O TUIAHUPYEMOM CHOCE):

- oOecreueHrue pa3MEIIeHUs YBEJOMJICHUS O IUIAHUPYEMOM CHOCE H
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPEAOCTABICHUS MYHUIUIAIBHOU YCIIYTH,
B rOCYJIapCTBEHHOU MH(DOPMAIIMOHHOM CUCTEME 00eCTICUeHHSI TPaIOCTPOUTEIIHLHOM
nestenbHOCTH (manee — TMCOT[]);

- OTKa3 B 00ECIEUCHUH pa3MEIeHUs YBEIOMIICHHS O TUIAHUPYEMOM CHOCE B
T'MCOT .

2.3.2. mpu pacCMOTPEHUHU YBEIOMJICHUS O 3aBEPIICHUU CHOca OOBEKTa
KalmUTAILHOTO CTPOUTENIHCTBA (J1ajiee — YBEJOMIICHHE O 3aBEPIISHUN CHOCA):

- obecrieueHue pa3MelieHus yBeaomineHus o 3apepiienun cioca B F'MCOI /.

2.4. Cpok npe1ocTaBiIeHUs] MyHUITUTIATbHON YCITYTH

- CO JTHS TIOJIYYCHUS YBEJIOMJICHUS O TUIAHUPYEMOM CHOCe — 7 pabouux JTHEH;

- CO JIHS MOJYyYEHUs YBEJIOMIICHHS O 3aBEPILICHUH CHOca — 7 pabounXx JHEH.

2.5. UcuepnbiBatoniuii  mepevyeHb  JOKYMEHTOB, HEOOXOAUMBIX ISt
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

2.5.1. B nensax ob6ecneuenust pasmenienus B [ICOI'J] yBemomieHus o
IUIAHUPYEMOM CHOCE 3asiBUTEIIb CAMOCTOSTENIBHO MTPEACTABIISCT:

1) yBenomieHue O MIIAHUPYEMOM CHOCE 110 opMe, YTBEPKICHHON MPUKa30M
MuHKCcTEpCTBA  CTPOMUTENIBCTBA W KWIMIIHO-KOMMYHAJbHOIO  XO351CTBa
Poccuiickoit ®eneparuun ot 24.01.2019 Ne 34/mp «O6 yrBepxaeHuu Qopm
YBEAOMJICHUH O TUIAHUPYEMOM CHOCE OOBEKTa KalHUTaIbHOTO CTPOUTENIHCTBA W
YBEJIOMJICHUS O 3aBEPIICHUN CHOCA 00BEKTA KAlTUTAIBHOTO CTPOUTEIBLCTBAY (Jajee
— npuka3 Munctpos Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3ynbTaThl W MaTepHalibl O00CIICJIOBaHUS OOBEKTa KaIHMTAJIHLHOTO
CTPOUTEINBCTBA (32 UCKIIOYEHUEM CIIy4aeB, YKa3aHHbIX B OyHKTax | - 3 yactu 17
cratb¥ 51 I'pagoctpoutensHoro koaekca Poccuiickoit denepanun (nanee — I'pK
PD);

3) IpoeKT opraHW3anmuu padoT IO CHOCY OOBEKTa KalHUTaIbHOTO
CTPOUTENBCTBA (32 UCKIIOYEHUEM CIIy4aeB, YKa3aHHbIX B OyHKTax | - 3 yactu 17
crateu 51 I'pK POD).

2.5.2. B cnyuae HenpeacTaBieHus: JOKYMEHTOB, YKa3aHHBIX B TIOAIMYHKTAX 2,
3 myHkTa 2.5.1 HacTOAIIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA, YIIOJHOMOYECHHBIN
OpraH 3ampalinBaeT UX y 3asBUTEIS.

2.5.3. 3asgBuTenr B 1enax oOecmeueHus pasmemieHus B TMCOI']]
YBEJIOMJICHUS O IUJIAHUPYEMOM CHOCE BIIPAaBe MPEICTABUTH IO COOCTBEHHOMU
WHULIMATUBE CIETYIOUUE TOKYMEHTbI:
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1) mpaBoyCTaHABIMBAIOIIME JOKYMCHTHI HA 36MEJIbHBIA y4acTOK, B
cly4dae, €ClId IpaBa Ha HEro 3aperucTpUpoBaHbl B EAWHOM TroCcynapCTBEHHOM
peecTpe HEABMKUMOCTH;

2) IpaBOyCTAHABIMBAIOIINE JOKYMEHTBI Ha OOBEKT  KalHUTaJIbHOIO
CTPOUTENbCTBA, NOMJIEKAIIUKA CHOCY, B Ciydae, €CId I[paBa Ha HEro
3aperucTpupoBanbl B EAMHOM rocyJapCTBEHHOM PEECTPE HEBUKUMOCTH;

3) BeImuCcKy U3 EAMHOrO rocyaapCcTBEHHOTO peecTpa IOPUANUSCKUX UL O
IOPUINYECKOM JIMIE, ABISIOMIEMCS 3asIBUTEIIEM;

4) BRIMMCKY #3 EIWHOr0 rocymapcTBEHHOTO peecTpa HHIUBUAYATbHBIX
npeAnpuHUMaTeaed o0 WHAWBUIYAJIbHOM MPEANPUHUMATENE, SBIISIOMIEMCS
3asIBUTEJIEM.

JIOKyMeHTHI (MX KOTIMU WJIM CBEJICHUSI, COAEPKAIIINECs] B HUX), YKa3aHHbBIE B
HACTOSAIIEM  MYHKTE,  3alpallMBalOTCS  YINOJHOMOYEHHBIM  OpraHoM B
FOCY/IApCTBEHHBIX OpraHax, B PACHOPSIKECHUU KOTOPBIX HAXOAATCA YKa3aHHbIC
JTOKYMEHTBI, B CiIy4dae, €CJIM 3asBUTEIb HE MPEACTaBWJI YKa3aHHBIC JTOKYMEHTbI
CaMOCTOSITEIBHO.

2.5.4. B mnenax o6Oecneuenus pasmemiennss B [MCOI'Jl yBenomieHus
0 3aBEPIICHUM CHOCA 3asiBUTEJIb CAMOCTOSITEJIbHO MPEACTABIACT YBEIOMICHUE O
3aBepIICHUU CHoca 1o ¢dopme, yTBEpKACHHOW mpukazoM MuHCTposs Poccuu ot
24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh U TMOJHOTY TPECTaBISIEMbIX
CBEIICHHII M JIOKYMEHTOB, SIBJISIOIIUXCS OCHOBAHUEM JUISI TIPEIOCTaBIICHUS
MYHULUNATBHONW YCIYTH, BO3JIAraeTcsl Ha 3asiBUTEIIS.

2.6.1. YioJIHOMOUYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asIBUTEIS:

2.6.1.1. npencraBieHuss JOKYMEHTOB W MH(POPMALMU WA OCYIIECTBICHHUS
NEUCTBHI, TPEACTABICHUE WM OCYLIECTBICEHHE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMAaTUBHBIMHU ITPABOBBIMU aKTaMU, PETYJIHPYIOIIUMHI OTHOIIEHUS, BOSHUKAIOIINE
B CBSI3U C MPEIOCTABIEHUEM MYHUIUMIIAJIbHBIX YCIIYT;

2.6.1.2. npeacraBieHus TOKYMEHTOB U MH(OpMAIMK, KOTOPhIE HAXOASATCS B
pacHOpsKEHUN OpraHa, NPEAOCTABISIONIET0 MYHHUIIUMIAIBHYIO YCIYTy, HHBIX
rOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CaMOyIpaBJi€HUs JHOO
[IOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIIPaBJIEHUs OPraHU3aldil B COOTBETCTBUM C HOPMAaTUBHBIMU ITPABOBBIMU
aktamu  Poccuiickonn ~ @enepanuy, HOPMAaTUBHBIMHU  IPABOBBIMH  aKTaMU
Bonarorpazackoii 001acTi, MyHUIIMIATBHBIMHA TPABOBBIMU aKTaMHU, 32 UCKIIIOYEHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIPEEIICHHBbIN 4acThio 6 ctatbu 7 denepanbHOTO
3akoHa Ne 210-®3, nepedeHb AOKYMEHTOB. 3asiBUTENIb BIIpaBe IMPEICTaBUTh
YKa3aHHBIC JOKYMEHTHI U HH(OPMAITUIO 1T0 COOCTBEHHON MHUITNATUBE;

2.6.1.3. ocymiecTBiIeHUsT  JSWCTBUH, B TOM 4YHCJIE  COTJIACOBaHHM,
HEOOXOMUMBIX IS TIOJNYYCHHSI TOCYAAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT |
CBSI3aHHBIX C OOpalleHUEM B MHbBIC TOCYAapPCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO
CaMOYITPaBJICHUS, OPTAaHU3AIAH, 3a UCKIOUEHUEM TOJYUYEHHUS YCIAYT U MOJYYEHHUS
JOKYMEHTOB W WH(OpMaILNK, MPETOCTABIIEMbIX B pe3ysbTaTe MPEIOCTABICHUS
TaKUX yCIIYT, BKJIIOUCHHBIX B MI€PEUYEHb, YTBEPKICHHBI HOPMATUBHBIM MPABOBHIM
AKTOM IIPEACTABUTEIBHOTO OPraHa MECTHOI'O CaMOYITPABIICHUS,



2.6.1.4. npencraBieHuss JOKYMEHTOB M MH(OpPMAaLUU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU MEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUWMBIX IS TPEIOCTABICHUS MYHUIIMTATBLHON
yCIIyrd, Tu00 B MPEIOCTABICHUM MYHUIMMAIBHOM YCIYyTH, 3a HCKIIOYEHUEM
CJIEIYIOLINX CIy4YaeB:

- UI3MEHEHUE TPeOOBaHUN HOPMATUBHBIX IPABOBBIX AKTOB, KacalOIIUXCS
MPEOCTABICHUS MYHHIIUIIAIBHOM YCIyTH, TOCJe TMEepBOHAYAIBLHON TMOJa4yu
3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIATLHON YCIIYTH;

- HAJIMYKe OIMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUITUIIATILHON YCIIYTH
U JOKYMEHTaX, MOJaHHBIX 3asiBUTEJIEM IOCIIe NMePBOHAYAIBLHOTO OTKa3a B MpHeMe
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS] MYHUIIUTIATLHON yCIIyTH, 0O B
PEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH U HE BKIFOYEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- UICTCUCHHE CpOKa JIEUCTBUS JIOKYMEHTOB WM H3MEHEHHE HH(pOpMAIUU
MocJie TIEPBOHAYAIILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJAOCTABICHUS ~ MYHUIMOAIBHOM  yciyrd, JmbOO B  NPEIOCTaBICHUU
MYHUIIUATIAJIBHON YCITYTH;

- BBISIBJICHUE JIOKYMEHTAJIBHO TOJATBEPXKACHHOro (akta (MPU3HAKOB)
OImMM1OOYHOTO WIIM MPOTUBOMPABHOTO ACHCTBHS (0€3AEHCTBHS) JOMKHOCTHOTO JTUIIA
opraHa, TMPEIOCTaBIAIONIETO MYHHIUNAIBHYIO  YCIYTYy, MYHHUIIUIIAIBHOTO
ciayxarmiero, pabotrHuka MO®I], paGoTHHKa opraHu3aIuu, MPEAyCMOTPEHHOM
yactbto 1.1 crateum 16 dexnepansHoro 3akoHa Ne 210-D3, npu nepBoHaAYaIbHOM
OoTKaze B TpUeMe JIOKYMEHTOB, HEOOXOJUMBIX JJs  MPeIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTH, JIMOO B MPEAOCTaBICHHUH MYHHUIIMIAIBHOU YCIIYTH,
O YeM B NHUCBMEHHOM BHJE 3a TMOAINUCBI0 PYKOBOJIMTENSI  Oprasa,
MPEIOCTABIISIIONIET0 MYHHUIUNAIBHYIO  yCiyry, pykoBoautens MODIL[ npu
NEpPBOHAYATBLHOM OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIMIAIBHON yCIyTH, JHOO PYKOBOJIWTENS OpraHU3aln,
npeaycMoTpeHHol 4vacteio 1.1 cratbum 16 ®PepepanbHoro 3akona Ne 210-D3,
YBEIOMIISIETCSA 3asBUTENIb, a TAKXKE IPUHOCATCS W3BHUHEHUS 3a JOCTABICHHBIC
HEy/100CTBa.

2.6.1.5. mnpemoctaBienuss Ha OyMa)XHOM HOCUTEIE JOKYMEHTOB U
uH(OpMAITNH, SIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHUM C NyHKTOM 7.2 yactu | crateu 16 ®DexpepalibHOro 3aKoHa
Ne 210-®3, 3a HUCKIIOUYEHHEM CIIy4aeB, €CJIUM HAHECEHHE OTMETOK Ha TaKue
JIOKYMEHTBI JTM00 WX U3BATHE SABISICTCS HEOOXOIUMBIM YCIOBUEM MPEIOCTABICHUS
MYHULIUMAIIBHOM YCIYTHM, W WHBIX CIIy4aeB, YCTAHOBIICHHBIX (QeaepaibHbIMU
3aKOHAMHU.

2.6.2. YBegoMieHUE O TUTAHHUPYEMOM CHOCE, YBEJOMJICHHE O 3aBEpIICHUU
CHOCa TMOJaercd 3asBUTENEM (€ro YNOJHOMOYEHHBIM MpEACTaBUTEIEM) Ha
OyMa)>XHOM HOCHUTEJIE€ MOCPEICTBOM JMYHOrO OOpalleHus B YIOJIHOMOYEHHBIN
opraH, B ToM uuciie yepe3 M®II, nubo HampaBisieTcs B yIOJHOMOYEHHBIN opraH
MOCPEACTBOM MOYTOBOTO OTIpaBieHus Wi EquHoro noprana rocy/1apcTBEHHbIX U
MYHULUNAIBHBIX YCITYT.



2.6.3. YBeOoMIIeHHE O TUIAaHUPYEMOM CHOCE M JIOKYMEHTBI, MpUjaraémbie K
HEMY, YBEJIOMJICHHE O 3aBEPIIECHUU CHOCA MOTYT OBbITh HalpaBJIEHBI 3asSBUTEJIEM B
YIOJIHOMOYEHHBIH OpraH B (opMe 3JIEKTPOHHBIX JTOKYMEHTOB, IOJMMCAHHBIX
MPOCTONM DJIEKTPOHHOM NOAMHUCHI0O W (WJIM) YCUJIEHHOM KBamu(UIIMPOBAHHOU
ANEKTPOHHON MOJMUCHIO (fanee — KBaTM(UIMPOBAHHAS MOAMNKCH), MOCPEICTBOM
AIEKTPOHHOTO HOCUTENS U (WJIM) UH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW CEeTH
00111eT0 MOJIK30BaHMs, BKIIIOYas ceTh IHTEpHET, B COOTBETCTBUHU C JCHCTBYIOIIUM
3aKOHO/IATEIHLCTBOM.

2.7. VicuepnpiBatoniii mepeyeHb OCHOBAHMM JJI1 OTKa3a B IIpHEMeE
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUSI MYHUIIUITATIBHOW YCITyTH.

OcHoBaHusi JJisI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHON yCIIYTH:

1) B pe3ynbrare NPOBEPKH KBATU(GUIMPOBAHHON TOIMKCH BBISBICHO
HECOOJII0/IcHNEe YCTaHOBJIEHHBIX cTathelt 11 denepanpHoro 3akoHa ot 06.04.2011
Ne 63-D3 «O06 snektponHoi moanucuy» (nanee — denepanbHblii 3ak0H Ne 63-D3)
YCIOBUW TpU3HAHUS €€ JIEUCTBUTENBbHOCTH, B ciydae oOpallleHus 3a
IPEIOCTABICHUEM MYHUILIMTIAIBHON YCIYTH B 3JIEKTPOHHOH (hopme;

2) yBeIOMJICHHUE O TUIAHUPYEMOM CHOCE ¥ JIOKYMEHTBI, IIpUjIaracMbie K
HEMY, YBEJOMJICHHE O 3aBEPIICHUN CHOCA MOJIaHbl B HEYITOJITHOMOYCHHBINA OPTaH;

3) yBeIOMJICHHE O TIAHUPYEMOM CHOCE JIHOO YBEIOMIICHHE O 3aBEPIICHUH
CHOCA HE COOTBETCTBYET (popMe, yTBEp>KIAeHHOUM mpukazom Munctpos Poccuu ot
24.01.2019 Ne 34/mp.

2.8. McuepnbiBatomuii mepeyeHb OCHOBAHHWM MJisi MPUOCTAHOBJICHUS WM
OTKa3a B MPEA0CTABICHUN MYHUIIUTIATHHOM YCITYTH.

2.8.1. Cpok mpenocTaBlieHUsT MYHUIUNAIBHONW YCIYTH MNPU MOCTYIUICHUU
YBEAOMJICHHS O IUIAHUPYEMOM CHOCE IPUOCTAHABIMBAETCS B CIy4yae, €CIlu
3asIBUTEJIEM HE MPEJCTaBICHBI JOKYMEHTHI, YKa3aHHBIC B MOJMYHKTax 2, 3 MyHKTa
2.5.1 HacTosIIEeTr0 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8.2. OcHOBaHUS IJI MPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHHUITAIATILHON
YCIIYTU TIPU TIOCTYIUJICHUHU YBEIOMJICHUS O 3aBEPIICHUH CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBaHMsIMU ISl OTKa3za B oOecrieueHnn pasmenienus B [MICOT']]
YBEJIOMJIEHHUS O INIAHUPYEMOM CHOCE M TOKYMEHTOB, YKa3aHHbBIX B OAMYHKTaXxX 2, 3
MyHKTa 2.5.1 HACTOAIIEro aAMUHUCTPATUBHOTO PETrJIAMEHTA, SIBIISFOTCS:

- CHOC 00BEKTa KaluTaIbHOTO CTPOUTEIHCTBA TUIAHUPYETCS HAa OCHOBAHUU
pelIeHus JIMLA, HE SIBISIOIIErOCs 3aCTPOUIIMKOM WM TEXHUYECKUM 3aKa3UYUKOM;

- YBEJIOMJICHHE O TJIAHUPYEMOM CHOCE MOJaHO WJIM HAMPABIICHO JIUILIOM, HE
SBJISIIOIIMMCST  3aCTPOMIIMKOM WM TEXHMYECKUM 3aKa3uukoM, JIHMOO HX
YIOJHOMOYEHHBIM MPEJCTABUTENEM;

- YBEJIOMJICHUE O MJIAHUPYEMOM CHOCE MOJaHO MEHEE YEM 3a CEMb paboUnX
JHEW [0 Hayaja BBHIMIOJHEHUS paboT MO0 CHOCYy OOBEKTa KamuTaabHOTO
CTPOUTEINbCTBA;

- YBEIOMJICHHE O IUJJAHUPYEMOM CHOCE IMOJAaHO B OTHOIIEHUH OOBEKTa
KalUTaJIbHOTO CTPOUTENBCTBA, KOTOPBIM HMMEET TMPU3HAKU CaMOBOJBHOMN
MOCTPOMKU. B ciydae OTKaza B NPENOCTAaBICHUM MYHULMNAIBHOW YCIYyTH MO
JAHHOMY OCHOBaHUIO 3asBUTEJb BIpPaBE OOPATUTHCA C YBEAOMIICHHUEM O



IJIAHUPYEMOM CHOCE TOBTOPHO, €CJIM BCTYMWJIO B 3aKOHHYIO CHIIY pEelIeHUE Cya
00 OTKa3e B YJAOBJIETBOPEHUM MCKOBBIX TpPEOOBAaHUNH O CHOCE CaMOBOJIbHOM
MOCTPOWKM WM €€ MNPUBEACHUU B COOTBETCTBHE C YCTAaHOBJICHHBIMU
TpeOOBaHUSIMY;

- YBEIOMJICHUE O IUJIJAHUPYEMOM CHOCE IOJaHO B OTHOIICHUH OOBEKTa
KalUTaJIbHOTO CTPOUTENIHCTBA, KOTOPHIA PACIIOIOKEH B IpaHUIIaX 30H C OCOOBIMU
YCJIOBUSIMU UCTIONb30BaHUS TEPPUTOPUH;

- YBEIOMJICHUE O IUJJAHUPYEMOM CHOCE IIOJaHO B OTHOIICHUH OOBEKTa
KalUTaJIbHOTO CTPOUTENILCTBA, KOTOPBIM SBISETCS OOBEKTOM KYJIBTYPHOTO
HaCJIeus;

- YBEIOMJICHHE O TUIAHUPYEMOM CHOCE TOJaHO B IEJISIX CTPOUTEIHCTBA
HOBOTO OOBEKTa KaMUTAIBHOTO CTPOUTEIBCTBA, PEKOHCTPYKIMU OO0BEKTa
KalmUTAILHOTO CTPOUTEIIBCTBA;

- YBEIOMJICHHE O IUJIAHUPYEMOM CHOCE IIOJaHO B OTHOIIEHUU OOBEKTa
KalUTAILHOTO CTPOUTENILCTBA, KOTOPHIM BKJIOUEH B TEepeYeHb OOBEKTOB
KalUTAIBHOTO CTPOUTENILCTBA, PACIIONIOKEHHBIX B TpaHUIAX TEPPUTOPUH,
MOJIJIe)KAIEe KOMIUIEKCHOMY Pa3BUTHIO, B OTHOIIEHUH KOTOPOUH NMIPUHSTO PEIICHHE
0 KOMIUJIEKCHOM Pa3BUTHUH TEPPUTOPHH.

2.8.4. OcHoBaHUsI JJIsI OTKa3a B 0OECIIEUEHUU pa3MEIIEHUs YBEIOMIICHUS O
3aBepuieHuu cHoca B ['MMCOI'/] oTCyTCTBYIOT.

2.9. MyHununan€pHas yciiyra npeocTaBiisieTcsi 0ecriaTHoO.

2.10. MakcumanbHbI CPOK OKHUIAHUS B OYEPEIH MPHU MOJade YBEIOMICHHUS
0 IUJIAHUPYEMOM CHOCE, YBEAOMIIEHMS O 3aBEPLICHUHM CHOCA W NPH IOJYYCHUU
pe3ysbTata TpPeNOCTaBICHUS MYHULMIAIBHOM YyCIyrH B cliydae oOpalleHHs
3asBUTENS B yIIOJTHOMOYEHHBINA oprad win M®I] He 70JKeH npeBbIaTh 15 MUHYT.

2.11. Cpox peructparuu JOKyMEHTOB COCTaBIISCT:

- Ha JJUYHOM TIpHeMe TpaxaaH — He Oornee 15 MuHyT;

- IPY TOCTYIUICHHU YBEIOMJICHHSI O IUIAHUPYEMOM CHOCE U JOKYMEHTOB,
IpUJIAraeéMbIX K HEMY, YBEJOMIICHUS O 3aBEPUICHUN CHOCA IO MOYTE, JIEKTPOHHOU
noure, nocpeAcTBoM EQuMHOro moprana rocyAapCTBEHHBIX M MYHUIUIIAJIBHBIX
yeyr win yepe3 M®II — 1 pabounii neHs.

2.12. TpeboBaHuss K TOMECIICHHSAM, B  KOTOPBIX IPEAOCTABISACTCS
MYHULIHANAJIbHAS yCIIyTa, K 3aly OKUJAHUSI, MECTaM JJIA 3alOJHEHUS 3asiBICHUN O
MPEIOCTABICHUN MYHHUIUIAIBHON yCIyTH, WH(QOPMAIIMOHHBIM CTEHJIAM C
oOpasllaMi WX 3allOJHEHUS U TEepeYyHeM JOKYMEHTOB W (Wiu) WHGOpMAIHH,
HEOOXOMUMBIX JUISI TIPEIOCTABICHUS MYHUIIMITAILHON YCIYTH, B TOM YHCJIE K
00€eCIeueHHUI0 TOCTYIMHOCTH JJIsi MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
C 3aKOHOAATeNbCTBOM Poccuiickon deneparuu 0 COlMaibHOW 3aIIUTE HHBAITUIOB.

2.13.1. TpeboBaHUs K TIOMEIICHUSIM, B KOTOPBIX IPEAOCTABIISCTCS
MYHULIUNAIbHAS yCIIyTa.

[lomemienusi, B KOTOPBIX MPEIOCTABISAECTCS MYHHULUNAIIbHAS —YCIIYra,
o0ecrnieunBarOTCsl HEOOXOAUMBIMU JUIsl TIPEAOCTABICHUSI MYHULIUNTATIBHOW YCIyTH
o0opynoBaHueM  (KOMIIbIOTEpAMH,  CPEACTBAMH  CBSI3M,  OPITEXHHUKOMN),
KaHUEISIPCKUMHU  TPUHAJICKHOCTSIMU, HH(DOPMAIMOHHBIMU U CIIPABOYHBIMU
MarepualiaMu, HarjisiIHOM HH(OpMaLUEl, CTYIbIMHU U CTOJIAMH ).



[lomemiennst  ynOJHOMOYEHHOTO OpraHa  JOJDKHBI  COOTBETCTBOBATH
canutapubiM  npasuinam  CII 2.2.3670-20 «CaHuTapHO-3IUIEMHAOIOTHYECKUE
TpeOOBaHUSA K YCJIOBHUSIM TpPYJa», YTBEPKACHHBIM IOCTAaHOBJIECHHEM | JaBHOTO
rOCyJIapCTBEHHOTO caHUTapHOTO Bpauya Poccuiickoit @enepanuu ot 02.12.2020 Neo
40, n 6bITH 000PYOBaHBI CPEACTBAMU MOKAPOTYIICHUS.

Bxon u BbIXOO4 U3 TMOMEHIEHUH O00OpYyAYIOTCS COOTBETCTBYIOUIUMU
yKa3aTeJsMU.

Bxon B ynosiHOMOY€HHBIN Opran o0opyayercs HHPOpMaIlMOHHON TaOIMUKOM
(BBIBECKOI1), coleprkallieid HHPOPMaLMI0 0 HAUMEHOBAaHUHU, MECTE HAaXOXKJEHUS U
pexxume padoThl.

Kabunetsl o6opyayrorcs HMHPOPMALMOHHON TaOIMUKOM  (BBIBECKOM),
comepxkaimieid MHGOPMAIMIO O HAWMMEHOBAaHMU  YIOJHOMOYEHHOI'O oOpraHa
(cTpyKTYypHOTO nojipasJieJieHus1), OCYULIECTBJISIOILIETO Mpe1oCcTaBlIeHue
MYHUIIUTIATBHON YCITYTH.

2.13.2. TpeboBaHUs K MECTaM OKUJIaHHUSI.

Mecra oxuJlaHUs JTOJKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM JIJIS
3asiBUTENIEH U ONTUMAIbHBIM YCIOBUSAM PaOOThI CHIEIUAIHNCTOB YIIOJIHOMOYEHHOTO
oprasa.

Mecra oxugaHusi JOJKHBI OBITb OOOPYIOBaHbI CTYJIBSIMU, KPECEIbHBIMU
CEKITUSMU, CKAMBSIMHU.

2.13.3. TpeboBaHus K MeCTaM MpUeMa 3asiBUTENICH.

[Tpuem 3asiBUTENEH OCYIIECTBISIETCS B CHEIUATBHO BBIAEICHHBIX ISl ATHUX
ese MoMeneHusX.

Kaxxnoe pabouee MecTo CIENUAIUCTOB YIOIHOMOYEHHOTO OpraHa JOJHKHO
OBITh 000PYIOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOOXOUMBIM MH(OPMAITMOHHBIM 0a3aM JTaHHBIX, IEYATAIONIMM U KOMUPYIOIIUM
YCTPOWCTBAM.

IIpu opranuzanmum pabouyMx MeCT JOJDKHA OBITh MPEayCMOTPEeHa
BO3MOXHOCTh CBOOOJIHOTO BXOJ@ M BBIXOJA CHEIHAIKUCTOB YIMOJIHOMOYEHHOTO
opraHa 13 MOMEIIEeHHsI PYU HEOOXOIUMOCTH.

Mecta cnaun ¥ TONy4E€HHUS JIOKYMEHTOB 3asBUTEISIMH, MeCTa IS
uHOPMUPOBAHUS 3asiBUTENEH M 3alOJIHEHHUA HEOOXOAMMBIX JOKYMEHTOB
000pYyIyIOTCS CTYJIbIMHU (KpeciaMH) W CTOJIaMH M OOECIICUMBAIOTCS IMHCYCH
Oymaroi ¥ NMCbMEHHBIMU MTPUHAJIC)KHOCTIMHU.

2.13.4. TpeboBanus k UHPOPMAITMOHHBIM CTCHJIAM.

B nomenieHunsx ynmoiHOMOUEHHOTO OpraHa, peiHa3HauYeHHBIX sl pabOThI C
3agBUTESIMH, pa3MEIIAlOTCs WH(GOPMALMOHHBIE CTEHIbI, OOecTeunBaloIie
nojyueHue MH(PpOpMAaINK O MPEJOCTAaBICHUH MyHHUIIMIIAIbHONW YCIyTH.

Ha wnpopManmoHHBIX CTeHAaX, O(QUIMATIBLHOM CalTe YMOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs cieayiue HHOPMalMOHHbIE MaTepHAIb:

W3BJICUCHHUSA W3 3aKOHOJATENbHBIX M HOPMATHBHBIX TPABOBBIX aKTOB,
CoJlepKalllUX  HOPMBI,  PEryJUPYIOIIME  ACATENbHOCTH IO  MCIHOJHEHUIO
MYHHUIUITAIBHON yCIIYTH;

TEKCT HACTOSIIETO aAMUHUCTPATUBHOTO pErilaMeHTa;

uH(pOpMaIUs O MOPAIKE UCIIOTHEHUSI MYHULIMTIAIBHON YCIYyTH;



[epeyYEHb JNOKYMEHTOB, HEOOXOIUMBIX TUTSL IIPENOCTABIECHUS
MYHHULUIIAJIBHON yCIIYTH;

(GopMbI 1 00pa3Lbl JOKYMEHTOB /JIs 3alI0JTHEHUS;

CBEJICHUS O MECT€ HaXOXJEHUA MU Trpaduke pabdoThl YNOJHOMOYEHHOI'O
opra"a u M®II;

CIpaBOYHbIE TeNe(OHBI;

aJipeca dJIEKTPOHHOW NOYTHI U aapeca MIHTepHeT-cauToB;

uHboOpMaILMsl O MECTE JUYHOIO NMpUEeMa, a Takxke 00 YCTAHOBJIEHHBIX IS
JUYHOrO IPUEMA JHAX U Yacax.

[Ipy u3MeHeHun HHPOPMALMU MO HMCIOJHEHUIO MYHUIUIAIBHOW YCIyru
OCYIIECTBIISIETCS €€ MePUOoANIECKOe OOHOBIICHHUE.

BusyanbHas, TekcToBas M MyJIbTUMEIUMHAs HHPOpMaALUi O TMOPSAKE
OPEeIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYIM pa3MelniaeTcss Ha HHQPOPMalMOHHOM
CTeH/Je WM HUH(POPMAUMOHHOM TepMHHaNE (YCTaHABIMBAETCS B YAOOHOM JUIs
rpaxjaH Mecte), Ha ENMHOM mopTasne rocy1apCTBEHHbBIX U MYHULIUNATBHBIX YCIYT
(www.gosuslugi.ru), a taxxe Ha OQHUIMATBHOM CaliTe yIMOJHOMOYEHHOTO OpraHa
(https://tryasinovskoe-adm.ru).

OdopmiieHrne BU3yaldbHOM, TEKCTOBOM M MYJIbTUMEAUNHON MHPOpMALIUU O
NOPSIIKE TPEAOCTABICHUS MYHULMIAIBHON YCIYIM JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOM HHGOpMaIUH
rpakIaHaAMMU.

2.13.5. TpeboBanus K OOECIEUECHHUIO JIOCTYMHOCTH  IPEJOCTaBICHUS
MYHULUNATBHOW YCIYTH JJ151 UHBAJIUJIOB.

B memsx obecnedyeHuss  yCIOBUM  JOCTYMHOCTH Il MHBAJIUJOB
MYHUIIUTAIIBHON YCIIYTH TOJKHO OBITH 00€CTieueHo:

- OKa3aHHE CIEMaTMCTaMH TOMOIIM UHBAJIUIAM B MTOCAJKE B TPAHCIIOPTHOE
CPEACTBO M BBICAJKE W3 HEr0 INepel BXOJOM B IOMELIEHUS, B KOTOPBIX
IPEAOCTABIISIETCS MyHULIUMIIANIbHAS YCIIyTa, B TOM YUCJIE C UCTIOJIb30BaHUEM Kpeca-
KOJISICKH;

- OecIpensTCTBEHHBIN BXO MHBAIHUIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOXKHOCTb ~ CAMOCTOSITEJIBHOTO  IIEPEABMIKEHUS  MHBAIUIOB IO
TEPPUTOPHUH OpPraHU3aLNH, TIOMEIIEHNS, B KOTOPBIX OKAa3bIBAETCS MYHHUIIMIIAJIbHAS
yCIIyra,;

- CONPOBOKICHUE MHBAINUIOB, UMEIOLIUX CTOWKHE pacCcTpoHCTBA (PYHKIIMU
3p€HHMsT M CaMOCTOSTEIBHOIO NEPEABMKEHMs, M OKA3aHWE KM IIOMOIIM Ha
TEPPUTOPUH OpPraHU3aLUH, IOMEIIEHNUS, B KOTOPBIX OKAa3bIBAETCS MYHHUILIMIIAJIbHAS
yCIIyra,;

- HaJJIeXKalllee pasMelleHue OoO0OpYJIOBaHMS W HOCUTeNled HH(pOpMaluy,
HEOOXOAMMBIX JJisi obOecreyeHus] OecHpemnsTCTBEHHOTO JO0CTyla WHBAJIUAOB B
IIOMEIIEHHUS U K yCIIyraM, ¢ y4eTOM OIPAaHUYECHUH UX )KU3HEIEATEIIbHOCTH;

- TyOJIMpoBaHUEe HEOOXOIMMOM JJIsi MHBAJIUIOB 3BYKOBOM M 3pHUTEIIBHOU
nHpopMalMK, a TaKXkKe HaJNHUCell, 3HAKOB M WHON TEKCTOBOM M Tpaduueckoi
MH(pOpMaIMU 3HaKaMH, BBIIIOJTHEHHBIMU peIbe(hHO-TOUECYHBIM MIpUPTOM bpaitis;

- IOMYCK CYpOIEPEBOAUMKA U TU(IIOCYpAOTIEPEBOTUMKA;



http://www.gosuslugi.ru/

- IOMyCK COOaKU-MPOBOIHUKA TPU HATUYHUU JOKYMEHTA, MTOATBEPKAAIOIIETO
ee chenuaibHOoe OOy4YeHHE W BBIJAHHOTO MO (GopMe U B MOPSIKE, KOTOpPbHIC
ONPEACHAIOTCS benepaibHbIM OpraHom WCTIOJIHUTENbHOU BJIACTH,
OCYHIECTBIISIIONIMM (YHKIIMU 1O BBIPAOOTKE M pealu3alu ToCyIapCTBEHHOM
MOJIMTUKA ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAaHUIO B cdepe ColraibHOU
3alIUThl HACEIICHUS,

- PEJIOCTaBJICHUE TMPU HEOOXOJAMMOCTH YCIYTH IO MECTy >KUTEIbCTBA
VMHBAJIUJA WINA B JUCTAHIIMOHHOM PEXUME;

- OKa3aHUe CHEeIUAINCTAMH HHOW HEOOXOAMMOW MOMOIIM HHBAIHIaM B
PEOJI0JICHUN 0apbepoB, MPEMSITCTBYIOMUX TMOJYYCHUI0O UMHU YCIyT HapaBHE C
JIPYTUMU JTULAMMU.

2.14. TlokazaTensiMu JOCTYIMHOCTH M KadeCTBa MYHUIUMNAIBHOU YyCIyru
SBJISIFOTCA  MPEIOCTABICHUE MYHUIMNAIBHOW YCIYTM WM OCYUIECTBICHUE
OTJICJIbHBIX AJMUHUCTPATUBHBIX MPOIEAYP B DJIEKTPOHHOU ¢dopme, MOTyuyeHHE
3asBUTENIeM WH(OpMaMu O XOj€ MPEJOCTaBICHUS MYHUIHMNAIBHOW YCIYTH C
UCIIOJIb30BAHUEM CPEJICTB Tee(OHHOM CBSI3H, AJIEKTPOHHOTO WH(GOPMHUPOBAHUS,
cOOJII0ICHUE CPOKOB MPEIOCTABICHHUS MyHUITUTIAILHON YCIIYTH, OTCYTCTBHE JKaJl00
U TPETEH3UM CO CTOPOHBI 3asSBHUTENS, a TaKXKe CYACOHBIX aKTOB O MPU3HAHUM
HE3aKOHHBIMU pEIICHUHN, NercTBU (0e37elCTBUSA) YIMOJHOMOYEHHOTO OpraHa U
JTOJ>KHOCTHBIX JIMI] YIIOJTHOMOYEHHOT'O OpraHa.

2.15. Unpie TpeOoBaHus, B TOM YHCIE YUYUTHIBAIOIIHE OCOOEHHOCTH
IPEIOCTABICHUS MYHUIIMIIAIBHBIX YCIYT B 3JIeKTpoHHON hopme u M DI,

Oc00EHHOCTH OCYILIECTBICHHS OTACIBHBIX aIMUHUCTPATUBHBIX TIPOLEIYp B
AJIEKTPOHHON (opMe U TMPeIOCTaBICHUS MYHHUIUINAIBbHOU yciayru udepe3 MODI]
YCTaHOBJIEHBI B pa3jiesie 3 HACTOSUIErO aIMUHUCTPATUBHOIO PErIaMEHTA.

3. CocraB, nocJie10BaTeJIbHOCTh M CPOKHU BBINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BbINIOJTHEHHS,
B TOM 4McJie 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX NPOLIEYP
B JJIEKTPOHHOM dopme, a TaK:Ke 0COOEHHOCTH BbINOJTHEHUSA
aJIMMHUCTPATHBHBIX NMPOLEAYP B MHOTO(PYHKIIHMOHAJIBHBIX HEHTPAX

3.1. IlpenocTaBineHre MyHUITMNIATHLHON YCITYTH BKIIOYAET B C€051 CIICTYIOIIHE
aIMUHUCTPATUBHBIE IPOLETYPHI.

3.1.1.lpu moOCTYyIJICHUH yBEAOMJICHHUS O IUJIJAHUPYEMOM CHOCE U
MpujiaraéMblx K  HEMY  JIOKYMEHTOB  OCYUIECTBISAIOTCA  CIEAYyIOLIUE
aJIMUHUCTPATUBHBIE MPOLETYPHI:

a) IpMeM W pEerucTpauus YBEJAOMJICHHS O IUIAHUPYEMOM CHOCE U
MpUJIaraeMbIX K HEMYy JOKYMEHTOB JIMOO OTKa3 B MpHUEME K PACCMOTPEHUIO
YBEJIOMJICHHUS O MJIAHUPYEMOM CHOCE U MPUJIaraéMbiX JOKYMEHTOB;

0) MPUOCTAHOBIIEHHE CPOKA MPEIOCTABICHUSI MyHULIUTTAIIBHON YCITYTH;

B) GOpMUpOBAHHE W HaNpaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB O
MPEAOCTaBICHUN JOKYMEHTOB (MH(pOpMaIluu), HEOOXOAUMBIX ISl PACCMOTPEHHUS
3asIBJICHUS;



r) o0ecrieueHne pa3MEIICHUs YBEAOMJIEHHS O IUIAHUPYEMOM CHOCE H
npuiaraeMbix K HeMy JokyMeHToB B [ ICOI'Jl 11060 oTka3 B 0OecrieueHnH TaKoro
pa3MelleHusl.

3.1.2. 1llppu  moOCTyIJIEHMM  YBEJOMJIEHHMS O  3aBEpUICHUMHM  CHOCa
OCYIIECTBIISIFOTCS CAEAYIOLINE aIMUHUCTPATUBHBIEC MPOLIEAYPHI:

a) MpUEM U perucTpauus yBeJOMIICHHS O 3aBEpILICHUHM CHOCA JIMOO OTKa3 B
MpUeMe K PaCCMOTPEHHUIO TAKOTO YBEIOMIICHUS;

0) o0OecrieueHre pa3MEIICHUS YBEIOMJIEHHS O 3aBEpPIICHUH CHOCa B
I'MCOI' .

3.2. Bbino/iHeHMe AAMUHUCTPATHBHBIX MpOUEIYP NPH NOCTYIUIEHUH
YBeIOMJICHHS O IJIAHUPYEMOM CHOCE M MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.1. TlpyeM ¥ perucTpaiusi YBEJIOMJEHHUS O TMJAHUPYEMOM CHOCE U
OpPWIAraeMblX K HEMY JIOKYMEHTOB JHOO OTKa3 B MPUEME K PACCMOTPEHUIO
YBEJIOMJICHUS O MJIAHUPYEMOM CHOCE U IPUIAraeMbIX JOKYMEHTOB.

3.2.1.1. OcHoBaHueM JIJIs1 Hayajaa aJIMUHUCTPATUBHON MPOIICAYPHI SIBISCTCS
NOCTYIUICHUE B YIOJHOMOYEHHBIH opran numbo B MOIL] yBegomiieHus o
MJIAHUPYEMOM CHOCE U MpPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.2.1.2. IlpueM yBeOOMJEHUS O IUIAHUPYEMOM CHOCE M MPUIIAraeMbIX
K HEMY JIOKYMEHTOB OCYIIECTBISET CIEUUAIUCT YIOJTHOMOUYEHHOTO OpraHa Juoo
cneruanuct M®II.

Crnenpanmnct MOI[ nepenaer B yHOJTHOMOYEHHBIA OpraH yBEJAOMIICHUE
0 IUIAHUPYEMOM CHOCE W MpUJIaraéMble K HEMY JOKYMEHTHI, MOJYyYEHHBIE OT
3asIBUTEIA, B ICHb UX MOJTYYCHHUS.

3.2.1.3. Tlonyuenue yBenoMIICHUS O IUIAHUPYEMOM CHOCE M MPUJIaraeMbIX K
HEMY JOKYMEHTOB MOATBEPKIAECTCS YIOJIHOMOUYEHHBIM OpPraHOM ITyTEM BbIAAUH
(HanpaBieHUs ) 3asBUTENIO PACIIUCKU B MOJTYYEHHUH TOKYMEHTOB.

B cnyuae mpencraBienust 1okyMeHTOB 4depe3 ML pacnucka Beigaercs
yka3zaHHbIM M DL,

3.2.1.4. Ilocne BbpIIauu (HampaBi€HUs) 3aABUTENI0 PACIKUCKUA B MOJYYECHUU
JOKYMEHTOB WJIA TMOCTYIUICHUS TakKux JOKyMeHTOB u3 MOI[ cnenumanucr
YIIOJJTHOMOYEHHOT'0 OpraHa OCYIIECTBIIET UX PETUCTPALIUIO.

B cimywyae npencraBnenus nokymeHToB yepe3s MOL[ cpok nmpenocraBnenus
MYHHUILUITAIBHON YCIIYTH HCUUCIISAETCS CO JHS perucTpanuu 10KkymeHToB B MOII.

3.2.1.5. Cnenuanuct ynoJHOMOYEHHOTO OopraHa B TedeHue 1 pabouero JHs ¢
MOMEHTa  PETUCTPAMM  JIOKYMEHTOB  IPOBEPSET HAJIMYUME  OCHOBAHUM,
MPETYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipn mocTymieHMn yBeAOMIJIEHHS O IUIAHUPYEMOM CHOCE B 3JIEKTPOHHOMU
dopMe crenuaaucT YHmoJHOMOYEHHOTO OpraHa B TedeHue | pabouero mHS C
MOMEHTa €ro PErHCTpalMy MPOBOJUT MPOLEAYPY NPOBEPKU ACHCTBUTEIBHOCTHU
KBATU(UIIMPOBAHHON MOJMUCH, C UCIOJB30BAHHUEM KOTOPOW MOAMHCAHO
yBeJIOMJIEHHE (TTaKeT 3JIEKTPOHHBIX JIOKYMEHTOB), TPEAYCMATPUBAIOIIYIO IPOBEPKY
coOJI0ICHUS YCIIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.
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B cnydae ecnu B pe3ynbTraTe NPpOBEPKH KBAITU(PUIIUPOBAHHON OAMUCH OYyIeT
BBISIBIICHO  HECOOJIOJICHHE  YCTAHOBJIECHHBIX  YCJIOBUWA  MpHU3HAHUS €€
JNEUCTBUTEIIBHOCTH, YIIOJHOMOYEHHBIM OpraH B TEYEHUE TpEX AHEU CO JHA
3aBEpIICHUS MPOBEJCHUS TaKOW MPOBEPKU MNPUHUMAET pEIIeHHE 00 OTKa3e B
MpUEME K PACCMOTPEHUIO YBEJIOMIICHUSI O IUIAHUPYEMOM CHOCE M HaIpaBIISIET
3asBUTEIIIO YBeIOMJIEHHE 00 ATOM B 3JIEKTPOHHOU (opMe C yKa3zaHHEM IYHKTOB
cratbeu 11 denepanpHoro 3axkoHa Ne 63-D3, KOTOPbIE TOCTYKWJINM OCHOBAHUEM JIS
NPUHATUSA  YKa3aHHOTO  pelieHus. Takoe  yYBEJOMJICHHE  MOAMUCHIBACTCS
KBATU(UIIMPOBAHHON MOJAMKUCHI0O PYKOBOJUTEINS YIIOJTHOMOYEHHOTO OpraHa WU
YIOJTHOMOYEHHOTO MM JOJDKHOCTHOTO JIMI[Aa UM HampaBisieTcss MO0  aApecy
AJIEKTPOHHOM MOYTHI 3asBUTEJISI TUOO B €ro JUYHBIA KaOuHeT Ha ExuHom mopTtane
rOCY/IapCTBEHHBIX U MYHUIIMNIATIBHBIX YCIYT.

[Ipy HaTMYMK OCHOBAHUM, MPENYCMOTPEHHBIX MOANYHKTaMHU 2, 3 MyHKTa 2.7
HACTOAIIETO0  aAMUHUCTPATUBHOTO  pPErJIAMEHTa,  YIOJHOMOYEHHBIM  Oprad
HaIpaBJIsIeT 3aIBUTEIIO YBEIOMIICHUE 00 OTKAa3€ B MPUHITUHU IOKYMEHTOB K
PacCMOTPEHUIO ¢ 00OCHOBAaHWEM MPUYHMH, KOTOPBIC MOCIYKUIU OCHOBAHUEM JIJIs
MPUHATHUS YKa3aHHOTO PEIICHUS.

3.2.1.6. MakcuMaJIbHBIN CPOK BHITIOJIHEHUSI 3 IMUHUCTPATUBHOM MPOIETYPHI:

- IPY TUYHOM TIprieMe — He Oosiee 15 MUHYT;

- P MOCTYIUICHUU YBEAOMJIEHHUSI O TJIAHUPYEMOM CHOCE UM MPUJIAraeMbIX K
HEMY JIOKYMEHTOB II0 [104YTe, 3JIEKTPOHHOU IIo4Te, rocpeacTsom EnnHoro noprana
rOCY/IapCTBEHHBIX U MYHUIIMNIANBHBIX yCIyT win uepe3 M®DII — 1 pabounit neHb.

VYBenomiienne o0 OTKa3e B MpPHEME K PACCMOTPEHHUIO YBEJAOMIICHUS O
IUJAHUPYEMOM CHOCE M IIPUJIaraeMblX K HEMY JOKYMEHTOB B CJly4ae BbIABJICHUS B
XO0Zle¢ TPOBEPKH KBATM(UIIMPOBAHHON TOAMMCH 3asBUTENST HECOOJIOICHUS
YCTAHOBJICHHBIX YCJIOBHUM IPU3HAHUS €€ JEUCTBUTEIIBHOCTU HAIIPABIIETCS B
TeueHHE 3 AHEH CO JTHS 3aBEPIICHUS TPOBEICHUS TaAKON MTPOBEPKHU.

3.2.1.7. Pe3ynbTaTOM  BBIMOJHEHUS  QJIMHUHHCTPATUBHOM  MPOIEAYPHI
SABJISACTCS:

- IPUEM U PETUCTPALIUSA YBEAOMIIEHHUS O INIAHUPYEMOM CHOCE U MPUIIATAEMBIX
K HEMYy JOKYMEHTOB, BblJaua (HAmpaBj€HUE B SJIEKTPOHHOM BHUJIE, MOYTOBHIM
OTIPABJICHUEM) PACIUCKU B MOJYYEHHH YBEAOMIICHHUS O IUIAHUPYEMOM CHOCE H
MPUJIAraeMbIX JTOKYMEHTOB;

- HampaBlieHWE YBEIOMJICHHS OO0 OTKa3e B IMpHEME K PaCCMOTPEHHIO
YBEIOMIIEHUS O IUIAHUPYEMOM CHOCE U MPUJIAraeMbIX JOKYMEHTOB.

3.2.2. [IpuocTtaHoBIEHUE CPOKA MPEIOCTABICHNS MYHUIIMITAIILHON YCIYTH.

3.2.2.1. OcHoBanveM [JI1 HaJaja BBIOJHEHUS  aJIMHHUCTPATUBHON
MPOLIETYPHI SIBISIETCSI OTCYTCTBUE JNOKYMEHTOB, YKa3aHHBIX B TOJMyHKTax 2, 3
MmyHKTa 2.5.1 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B ciydae ecnm 3asBUTEIIEM HE TPEICTABICHBI JOKYMEHTHI,
YKa3aHHbIE B MOJMNYHKTax 2, 3 myHkTa 2.5.1 HacTosmero agMUHUCTPATUBHOTO
periiaMeHTa, YIOJIHOMOYCHHBI OpPraH MPUHUMAET PEIICHHE O MPUOCTAHOBICHUN
CpOKa MPEe0CTABICHNS MYHUITUIIATFHOW YCIYTH ¥ HAMPABIISCT MIPUHATOE PEIICHHE
3asIBUTEITIO.
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Cpok o6ecneuenus pazmenienuss B [ MICOI'/] yBenomiieHHs 0 TUIaHUPYEMOM
CHOCE IPUOCTAHABIMBAETCS 0 MOJIYYEHHS OPraHOM MECTHOIO CaMOYIIpaBJICHHUS
JOKYMEHTOB, YKa3aHHbBIX B NOANYHKTax 2, 3 mnyHkta 2.5.1 Hacrosuiero
aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.2.2.3. MakcuManbHBIM CPOK BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
— 1 pabGouuii AeHb CO HA NOCTYIUIEHUS YBEIOMJIEHHS O TUIAHUPYEMOM CHOCE U
MpUJIaraéMbIX K HEMY JOKYMEHTOB B YITOJTHOMOYEHHBI OpTraH.

3.2.2.4. Pe3ynbTaTOM  BBINOJHEHUS  aJIMUHUCTPATUBHOM  MPOLEAYPHI
ABJIAETCS] MPUOCTAHOBIIEHUE CPOKa MPEJOCTABICHHUS MYHULMNAIBHON YCIyTd U
HaIpaBJICHUE MPUHSATOTO PEIICHUS 3asBUTEITIO.

3.2.2.5. B cunydae ecim 3asBUTENEM IPEACTABIEHbI BCE JOKYMEHTHI,
yKa3aHHble B MOJNYyHKTax 2, 3 myHkTa 2.5.1 HacTosmero aJMUHUCTPATUBHOTO
perjamMeHTa, CIEeUUaIuCT YINOJIHOMOUYEHHOTO OpraHa MEpPeXOAMT K HCIOJHEHUIO
clenyroneil aIMUHUCTPATUBHON MpoLenypbl, MPEeAyCMOTPEHHOW MyHKTOM 3.2.3
HACTOSILIET0 aIMUHUCTPATUBHOTO PETjaMeHTa.

3.2.3. dopMHpOBaHKE W HANpaBICHUE MEXKBEJIOMCTBEHHBIX 3alPOCOB O
IPEJIOCTABICHUN JOKYMEHTOB (MH(MOpMaInu), HEOOXOAMMBIX ISl PACCMOTPECHUS
3as1BJICHUSL.

3.2.3.1. OcHoBaHueM s HadajJa BBINOJHEHUS AJMUHHUCTPATUBHOMN
OpOLIENAYphl SIBJISAETCS MOJYYEHUE CHEIUAJUCTOM YIOJTHOMOYEHHOIO OpraHa
3apErUCTPUPOBAHHOIO B YCTAHOBIICHHOM MOPSAKE YBEIOMIICHHS O IJIAHUPYEMOM
CHOCE M MIPUJIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.3.2. Ecnu J1OKYMEHTHI, IPETYyCMOTPEHHBIE MYHKTOM 2.5.3 HACTOSIIETro
aIMUHUCTPATUBHOTO pErjaMeHTa, He ObUIM TMPEACTABICHBl 3asBUTEIEM IIO
COOCTBEHHON MHMIIMATHBE CHEIUAIUCT YMOJHOMOUYEHHOTO OpPraHa OCYIIECTBIISET
HaIlpaBJICHUE MEKBEJOMCTBEHHBIX 3aIPOCOB:

- B OpraH rocyJapCTBEHHOM BJIACTH, OCYUIECTBIAIOIINN BeaeHUE EmmHOro
rOCYy/IapCTBEHHOTO peecTpa HEIBIKUMOCTH, 00 0OBeKTe HEABMKUMOCTH
(0 3eMeNIbHOM yYacTKe);

-B HaJOrOBbIA OpraH O TNPEAOCTABICHUU BBINMUCKK U3 EauHoro
rOCYJIApCTBEHHOI'0 peecTpa IOPUIMYECKUX JIML MM EQWHOro rocynapcTBEHHOTO
peecTpa UHAMBHUIYAJIbHBIX NPEANPUHUMATENEH O 3asiBUTETIE.

3.2.3.3. B cinyyae ecnu 3asBUTE]IEM CaMOCTOSITENILHO MPEICTABICHBI BCE
JOKYMEHTBI, HEOOXOJIUMBbIE IJis MPEIOCTaBICHHUS MYHULMNAIbHOW YCIYIrM U B
pacmopsDKEHUM  yIIOJTHOMOYEHHOTO — OpraHa WMeeTcsl Bcs  HH(pOpMaIus,
HeoOXomuMasi i €€ TMPEAOCTaBIICHUs, CIEIUATUCT YIMOJTHOMOYEHHOTO OpraHa
MEePEXOUT K BBIIOJHEHUIO CIEIYIONIEH aJIMUHUCTPATUBHOW MPOUEAYPHI,
MPEeTyCMOTPEHHON MyHKTOM 3.2.4 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.3.4. MakcuMainbHbI CPOK BBIITOJHEHUS! aAMUHUCTPATUBHOM MPOLIEAYPHI
— 1 pabouuii AeHb CO JHSA MOCTYIUICHHUS YBEJAOMIICHHS O IJIAHUPYEMOM CHOCE U
MpUIaraéMbIX K HEMY JTOKYMEHTOB CIIEIIMAIKUCTY YIOJHOMOUYEHHOIO OpraHa.

3.2.3.5. Pe3ynbTaToM BBITIOJHEHUS A AMAHUCTPATUBHOM MPOLIEAYPHI SBISETCS
dbopMupoBaHUE U HAIpPaBICHUE MEXKBEJOMCTBEHHBIX 3allpPOCOB JOKYMEHTOB
(uadopmanun).




3.2.4. OGecrnieyeHne pa3MeIlIeHHs] YBEAOMJIEHUS O IJIAHUPYEMOM CHOCE U
npuiaraemMeix Kk Hemy gokymeHToB B [MUICOI'J] 1160 0TKa3 B 00€CeYeHUN TaKOTO
pa3MeIIeHUS.

3.2.4.1. OcHoBaHuEM JIJIsl Hayajda aAMUHUCTPATUBHOU MPOUEAYPHI SIBISCTCS
MOJYy4YCHUE  CHEUUAIMCTOM  YIIOJTHOMOYEHHOTO  OpraHa  YBEJAOMJIEHUS O
IJIAHUPYEMOM CHOCE M MPWIATAEMBIX K HEMY JOKYMEHTOB, B TOM YHCIIE
MOJYYEHHBIX IO MEKBEJOMCTBEHHBIM 3aIPOCaM.

3.2.4.2. CnenuanucT yrnoJHOMOYEHHOTO opraHa o0ecreyrBaeT pa3MelieHue
B [MMCOI'/l yBenomieHus O IUIAHUPYEMOM CHOCE M MNPUIAraéMbIX K HEMY
JTOKYMEHTOB, UJIU B CJIy4ae YCTAaHOBJICHUSI OCHOBAHUM, MPETYCMOTPEHHBIX TYHKTOM
2.8.3 HACTOSIIIETO aIMUHUCTPATUBHOTO perjiaMeHTa, TOTOBUT MUCBMO 00 OTKa3e B
oOecrnieueHuu pazMmenieHus Takoro ysegomiuenust B TMCOI'] ¢ ykazanuem npuyuH
MPUHSTOTO PEIICHUS, Y MepeaaeT Ha MOJNKUCH YIIOJTHOMOYEHHOMY
JTOJ>KHOCTHOMY JIUILY.

B cnaydae oTkaza B OpeAOCTaBICHUHM  MYHUIUMNAIBHONW  YCIYTH
YIOJIHOMOYEHHBIN OopraH MHOOPMUPYET 3asBUTENISI O MPUYMHAX TAKOTO OTKa3a C
yKa3aHWeM TIepedyHs JIOKYMEHTOB M HWH(oOpMamuu, OTCYyTCTBUEC U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX CTAJIM MPUUMHOM 0TKA3a, a TAKKE C YKa3aHUEM MEPEUHS
YCTAaHOBJICHHBIX (peaepallbHbIMU 3aKOHaMH W (WJIM) WHBIMH HOPMAaTHBHBIMU
IPABOBBIMH aKTaMH TpeOOBaHUM, HECOOTBETCTBHME KOTOPHIM TOBJIEKJIO OTKa3 B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

3.2.4.3. MakcuManbHBIM CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM MPOLIETYypPbhI
— 1 pabouuit 1IeHb CO AHS MOJYYEHHUS CHEIUATMCTOM YIOJTHOMOYEHHOTO OpraHa
JOKYMEHTOB, B TOM 4YHCJIE MPEACTABICHHBIX B MOPSAKE MEXKBEIOMCTBEHHOTO
B3aMOJICHCTBHS.

3.2.4.4. Pe3ynbTaTOM  BBIMOJHEHUS  AJMUHUCTPATUBHOW  MPOLEIYpPHI
SBJISIETCS :

- obecnieuenue pasmemienuss B [MICOI'Jl yBemomuieHus O TIaHUPYEeMOM
CHOCE M IIPUJIAraeMbIX K HEMY JIOKYMEHTOB;

- HarpaBJieHUE (BpydueHHE) 3asiBUTENIO MHChMa 00 OTKa3e B o0OecleueHUuu
pa3MelIeHUs] YBEIOMIICHUS O IUIAHUPYEMOM CHOCE U IIPUJIAraeMbIX JOKYMEHTOB B

TUCOT 1.

3.3. BoinosiHeHHe AIMUHUCTPATHUBHBIX MpOUEIYP NPH NOCTYIUIEHUH
YBeIOMJICHHS O 3aBePLIEHUH CHOCA.

3.3.1. [Ipuem u peructpanys YBeIOMJICHHsI O 3aBEPIICHUH CHOCA JIMOO OTKAa3
B IIPUEME K PACCMOTPEHUIO TAKOTO YBEJIOMJICHHUS.

3.3.1.1. OcHoBanueM aJis HaYasla aAMUHUCTPATUBHON TPOLIEYPHI SIBISETCS
MOCTYIUICHUE B YIIOJHOMOYEHHBIN opran 1100 B ML yBegomiieHus 0 3aBepIIeHUN
CHOCA.

3.3.1.2. llpuem yBemoMJICHHS O 3aBEPIICHWUH CHOCA OCYIIECTBISCT
CHEUUAIIMCT YIOJIHOMOYEHHOI0 opraHa junoo crneruaiuct MOLI.




Cnemmanuct M®IL] nepenaer B ynOJHOMOYEHHBI OpPraH YBEIOMIIEHHE O
3aBEPIIECHUHU CHOCA, ITOJIYYEHHOE OT 3asBUTENS, B IEHb €0 MMOJTYYEHHUs.

3.3.1.3. [lonyueHue yBEJOMIIEHHS O 3aBEPILICHHHM CHOCA MOATBEPKIACTCS
YIOJHOMOYEHHBIM OpraHOM ITyTEM Bblaud (HAIpaBJiICHUs ) 3asBUTEIIO PACIIUCKU B
€ro MOJyYECHHH.

B ciydae npencraBieHus yBEIOMIIEHHS O 3aBEpLIEHUU cHOca yepe3 MOI]
pacnucka Bblaercs ykazauabiMm ML

3.3.1.4. Tlocne BblgauM (HampaBlICHUs) 3aSBUTEIO0 PACIIUCKU B MOJYyYEHUU
JOKYMEHTOB HWJIA IIOCTYIUICHUS TakuX JOKyMeHTOB u3 MOI[ cnenuanucr
YIOJIHOMOYEHHOI'O OpPTraHa OCYLIECTBIIAET UX PETUCTPALUIO.

B ciywyae npencrasnenust 1okymeHTOB yepe3 M®II cpok npenocrasieHus
MYHULUNAIBHONW YCIYTH UCUUCIIAETCS CO IHS pETUCTpaluy T0KyMeHTOB B M®DII,

3.3.1.5. Cnenuanuct ynoJIJHOMOUYEHHOI'O OpraHa B TedeHue 1 pabouero s c
MOMEHTa  PErucTpaluud  JOKYMEHTOB  NPOBEpPAET HAJIMYHE  OCHOBAHMH,
IPEAYCMOTPEHHBIX TYHKTOM 2.7 HACTOSIIETO aIMHUHUCTPATUBHOTO PETJIAMEHTA.

[Tpu noctyrieHUN yBEAOMIICHHUS O 3aBEPIICHUH CHOCA B 3JIEKTPOHHOM hopme
CHEIUAIKCT YIOJIHOMOYEHHOTO Oprana B TeueHue 1 pabodero JHS ¢ MOMEHTA €ro
perucTpanuu MPOBOAUT npoLenypy IPOBEPKH NENCTBUTENBHOCTH
KBAIM(DUIIMPOBAHHON TMOAMHUCH, C HCIOJIb30BAHUEM KOTOPOW  IMOJITUCAHO
yBeZOMJIEHHUE (TTAKET 3JIEKTPOHHBIX TOKYMEHTOB), TPE1yCMaTPHUBAIOLLYIO IPOBEPKY
coOJIIO/ICHUS YCIIOBUH, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B ciyuae ecnu B pe3ynbTaTe NPOBEPKU KBATU(DUIIMPOBAHHOM MOAMUCH OyAeT
BBISIBJICHO  HECOOJIIOJICHHE  YCTAHOBIICHHBIX  YCJIOBMM  MpPU3HAHHUS €€
NEUCTBUTEIIBHOCTH, YIOJIHOMOYEHHBIM OpraH B TEUEHHE TpeX AHEH CcO JHS
3aBepIleHUs] TPOBEICHUS TaKOW NPOBEPKU INMPUHUMAET pelieHue o0 OTKaze B
OpUeMe K PACCMOTPEHHUIO YBEIOMJICHHS O 3aBEPIICHUM CHOCA W HAIMPAaBISIET
3asIBUTENIO YBEJOMJICHHE 00 2TOM B 3JEKTPOHHOU (OpME C yKa3aHUEM ITYHKTOB
crathu 11 @enepanbHoro 3akoHa Ne 63-03, KOTOpbIE NOCIYKUJIN OCHOBAHUEM JIJIsI
OPUHATUSA ~ YKa3aHHOTO  pemieHus. Takoe  yBeIOMJIEHHE  IOANUCHIBACTCA
KBAJIM(DUIIMPOBAHHON TOJIMUCHI0 PYKOBOAUTENS YIOJIHOMOYEHHOTO OpraHa WM
YIOJHOMOYEHHOIO MM JOJDKHOCTHOIO JIMIIa W HampaBisieTcs IO  aApecy
AJICKTPOHHOM IMOYTHI 3asBUTEIIS JTUOO0 B €ro JUYHBIA KaOuHeT Ha ExuHOM mopTane
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

[Tpu HanmUuUu OCHOBAHMM, MPEAYCMOTPEHHBIX MOAMYHKTaMHu 2, 3 myHKTa 2.7
HACTOSIIIIEr0  aJMHHHUCTPATUBHOIO  PETJaMEHTa, YIOJHOMOYEHHBIH  OpraH
HaNpaBJseT 3asgBUTENIO YBeJOMJIEHHE 00 OTKa3e B MPHUHITUH K PACCMOTPEHHUIO
YBEIOMJICHHS O 3aBEPIICHUH CHOCA ¢ 00OCHOBAHUEM MPUYUH, KOTOPHIE MOCTYKUITU
OCHOBAaHHEM JUJISl IPUHSATHS YKa3aHHOTO PEILICHMS.

3.3.1.6. MakcuManbHBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHON TIPOIIEYPHI:

- TIPU JINYHOM TIpuemMe — He Oomee 15 MuHyT

- IpA TIOCTYIUIEHUM YBEIOMJICHHsS O 3aBEpPUICHMM CHOCA M0 IIOYTE,
AJEKTPOHHOM 1OYTe, IOCPEACTBOM EAMHOrO moprama rocylapCTBEHHBIX U
MYHULUNAIBHBIX yeyr win yepe3 M®PI — 1 pabouuii neHs.

VYBenomiieHne 00 OTKa3e B NPUEME K PACCMOTPEHHUIO YBEJAOMJIEHUS O
3aBEPIIEHUU CHOCA, B CIIy4ae BBIABICHHS B XOJ€ INPOBEPKU KBATU(PULHUPOBAHHOU
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MOJAMKUCH 3asiBUTENS] HECOOJIOJEHUSI YCTAHOBJIECHHBIX YCIOBHHA TpPU3HAHUS €€
JNEHUCTBUTENBHOCTH HAIpaBseTCs B TeyeHWe 3 JHEW CcO JHS 3aBeplICHUs
IIPOBEICHUS TAKON IIPOBEPKH.

3.3.1.7. Pe3ynbraTtOM  BBINOJHEHUS  aJAMUHUCTPATUBHOM  MPOLEAYPHI
ABJISETCS:

- IPUEM U PETUCTpallMs YBEJAOMJIEHUS O 3aBEpIICHUHM CHOCA, BblJaya
(HampaBieHWE B JJEKTPOHHOM BHJE, MOYTOBBIM OTIPABICHUEM) PACIHCKU B
NOJIyYEHUH YBEJOMJICHUS O 3aBEPLICHUH CHOCA;

- HAaIIpaBJICHUE YBEJOMJICHUS 00 OTKa3e B IPUEME K PACCMOTPEHMIO
YBEIOMJICHHUS O 3aBEPILIEHUM CHOCA.

3.3.2. OOGecneueHre pa3MelieHus] YBEAOMJICHUs O 3aBEpPUIEHUM CHOca B
'MCOTr /L.

3.3.2.1. OcHoBaHMEM /U Hayaja aMUHUCTPATUBHOW MPOLIEAYPHI SABISETCS
NOJIyY€HHE CIIEIUATUCTOM YIOJTHOMOUYEHHOTO OpraHa YBEJOMJICHHS O 3aBEPIICHUH
CHOCA.

3.3.2.2. CnenyanucT yrmoJHOMOYEHHOTO OpraHa 00ecleunBacT pa3MelieHue
B [ICOI'/] yBemoMIIeHUs O 3aBEPIIEHUHU CHOCA.

3.3.2.3. MakcumanbHbIil CPOK BBINOJHEHHS aIMUHUCTPATUBHON MPOLIETYPBI
— 1 pabouuit 1eHb CO AHS MOJYYEHUS CHEIUATMCTOM YIMOJIHOMOYEHHOTO OpraHa
YBEJIOMJIEHUS O 3aBEPILIEHUHU CHOCA.

3.3.2.4. Pe3ynbpTaTOM BBIIIOJIHEHUS aAIMUHUCTPATUBHOMN MPOUELYPHI SBISETCS
obecnieuenue pazmemierus B ' MCOI'J] yBenoMiieHust 0 3aBepIIIeHUN CHOCA.

3.4. llopsiiok ocyIIecTBICHNS aIMUHUCTPATUBHBIX MPOLIEAYD B JIEKTPOHHOU
dopMe, B TOM umMce ¢ HMCNONb30BaHUEM EAMHOrO moprana rocynapcTBEHHBIX U
MYHUIUTAIbHBIX YCIYT.

3.4.1. Ilpu npegocTaBleHUU YIOJIHOMOYEHHBIM OpPraHOM MYHMUIIUMAIbHON
YCIYTHU B DJIEKTPOHHOUM QopMe mocpeacTBoM EnuHoro moprasia rocynapCcTBEHHBIX
¥ MYHUIHUIAJIBHBIX YCIYT 3asBUTEII0 O00ECIEYMBACTCS BBIMIOJHEHUE CIICTYIOIINX
JNEUCTBUMN:

nojiyueHue HHPOpPMAUA O TOPAIKE © CpPOKax MPEJIOCTaABICHUS
MYHHUIUITAIBHON yCIIYTH;

3alUCh HA MpPHEM B YIOJIHOMOYEHHBIA OpraH Juisi MOoJayd 3ampoca o
MPEAOCTABICHUY MYHULIMIIAIIBHOW YCIYTH (J1ajiee — 3a1poc);

dbopMupoBaHuE 3ampoca;

OpUEM U PETUCTPAlMsl YINOJHOMOYEHHBIM OpPraHOM 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MyHULIMTIAIBHON YCIyTH;

MOJIyYEHHUE Pe3yiIbTaTa MPeOCTaBICHNUS MYHUIIUIIAIbHON YCIYTH;

MOJIyYEHUE CBEICHUI O XOJ€ BBINOJIHEHUS 3aIpoca;

OCYIIECTBIICHUE OIIEHKU KaueCTBa MPEI0CTABICHUSI MyHUIUIIATbHON YCIYTH;

nocyaeoHoe  (BHecyaeOHOe) OOKajlOBaHME  PEIICHUW W JACUCTBUU
(6e3nelicTBus) opraHa (opraHu3aluu), JOJKHOCTHOTO JiMlia OpraHa (OpraHu3aiiim)
100 MYHMITUTIATILHOTO CIYKAaIlleTo;




AHKETUPOBAHUE 3asBUTENS (MPEAbSABICHUE 3aBUTEIO MEPEUYHS BOIIPOCOB U
MCYEPIIBIBAOILETO MEPEYHs] BApUAHTOB OTBETOB HA yKa3aHHbIE BONPOCHI) B LIEIAX
ONMpeJeNeHus]  BapuaHTa  MYHULMNAIBHOM  yCIyTH,  NPEAyCMOTPEHHOTO
aAMUHUCTPATUBHBIM PETJIAMEHTOM MPEJOCTaBICHUS MYHULMIAIBHON YCIYTH,
COOTBETCTBYIOILETO MPU3HAKAM 3asIBUTEIIS;

OpEeIbsBICHNUE 3asBUTEII0 BapUaHTa MPEAOCTABICHUS MYHULUNAIBHON
YCIYTH, NMPEIyCMOTPEHHOTO aMUHUCTPATUBHBIM PETJIaMEHTOM MPEIOCTaBICHUS
MYHULHUNAJIBHON YCIIYTH.

3.4.2. Jlna npenocTaBlIeHHs] MyHULUNAIBHOW YCIYTM C HUCIOJIb30BaHUEM
EnuHoro mnoprana TroCylapCTBEHHBIX H MYHUIMOAIBHBIX YCIOYT 3asiBUTEINb
3anojHseT GopMy, B KOTOPOH HEOOXOJUMO YKa3aTh CBEACHUS, HEOOXOAUMBIE IS
noJydyeHus: yciyru. 3.4.3. 3asBIIeHUE CUMTAETCS OTIPABICHHBIM MMOCIIE MOJIYYECHUS
3asIBUTEJIEM COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEJOMJICHUS B JUYHBIA KAOMHET
3asiBUTENSI WM €ro MpejacTaBuTess Ha EauHOM moprane rocyaapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

3.4.4. B xoze npeAocTaBieHUs MyHUIIUNIAIBHON YCIIYTH 3asIBUTENb MTOTYYaeT
yBEAOMJICHUSI O CTaTyce YCIyrd B JIMYHOM KaOWHETe 3asiBUTENS WU €ro
npencraButens Ha EnrHoM moprane rocyaapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

3.4.5. 3agBuTent0 B KauyecTBE pe3ysbTaTa MPEAOCTABICHUS YCIYTd
o0ecreynBaeTcs Mo ero BbI0OPY BO3MOKHOCTH:

- MOJYYEHUS 3JIEKTPOHHOI'O JIOKYMEHTA, IOANKMCAHHOIO C MCIOJIb30BAHUEM
KBaJIU(UIIUPOBAHHON MOJIHNCH;

- MOJYy4YeHHUs C MCIOJb30BaHMEM EaMHOro moprana rocylapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT JIEKTPOHHOTO JOKYMEHTa B MAIIMHOYUTaeMOM ¢opMare,
HOJNUCAHHOTO KBIU(UIMPOBAHHON MOJMUCHIO CO CTOPOHBI YIOJIHOMOYEHHOTO
oprasa.

IIpu nosrydeHuM pe3ysbTara NpeloCTaBICHUS yCIyrM Ha EnuHom noprane
rOCyJapCTBEHHbIX U MYHHUIMIIAJBHBIX YCIYT B (popMe 3JIEKTPOHHOIO JOKYMEHTa
JOTIOJIHUTENIBHO 00€CIIeYnBAETCS BO3MOKHOCTD IOTYUEHUS I10 )KEJTaHUIO 3asIBUTEIS
JOKyMEHTa Ha OyMa)XHOM HOCUTENE, MOJATBEP)KAAIOIIEr0  COJAEp)KaHUE
AJIEKTPOHHOT'O JOKYMEHTA.

Nudopmarus 06 37€KTPOHHBIX JOKYMEHTaX - pe3yibTaTax MpeoCTaBICHHs
YCIIyT, B OTHOLIEHUHU KOTOPBIX MPEAOCTABISAETCA BO3MOXKHOCTD, IIPEAYCMOTPEHHAS
ab3alleM BTOPBIM HACTOSIIETO ITyHKTa, pa3Mellaercs ormneparopoM EnuHoro
nopTajia roCy1apCTBEHHBIX U MYHULIUINIAJIbHBIX YCIYT B €IUHOM JINYHOM KaOWHETe
WJIK B DJICKTPOHHOU (hopme 3arpoca.

Bo3MoxxHOCTh TONyueHHs! pe3yibTaTa IMPEeAOCTaBICHUS YCIyru B (opme
AIIEKTPOHHOTO  JIOKYMEHTa WJIM JOKyMEHTa Ha OyMaXHOM  HOCHUTENe
o0ecrieurBaeTcsi  3asABUTENI0 B TEUEHHE CpOKa JACHCTBUA  pe3yibTara
IIPEIOCTABIEHUS YCIYTH (B CIy4yae €CJIM TaKOM CPOK YCTAHOBJIEH HOPMATHBHBIMU
MpaBoBLIMU aKkTamMu Poccuiickoit deneparun).
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