AOMUHUCTPALMA
TPACNHOBCKOIO CENbCKOIo MOCENEHNA
CEPA®VMOBUYCKOIrO MYHULIMMAJIbHOIO PAMOHA
BOJTTOrPALCKOW OBNACTU
403445 x. TpacuHosckumn, yn. WkonbHas, 4.3, CepacdmmoBuyckuii paoH, Bonrorpagckasi obnactb.

NOCTAHOBJIEHVE

oT 14 ceHTs6psa 2026 r Ne52

06 yTBepKAeHUH aIMUHUCTPATUBHOIO perjaMeHTa
NpeA0CTaBJeHU MyHULIMNIAJbHOW YCIYyTH
«[puHATME [OKYMEHTOB, @ Takke Bblgaya peLleHni

0 nepesofe 1nn 06 oTkase B NepeBOAe XUIOro
MOMELLIEHNS B HEXMWIIOE UMW HEXMUIMOTO NOMELLLEHNS

B XMWIl0€e nomeLleHme»

B cootBetctBMM ¢ PepeparnbHbiM 3akoHOM OT 06.10.2003 r. N 131-®3 "O6 o6uwux
npuHUMNax opraHuMsauMmM  MecTHOro camoynpasneHus B Poccuiickon  depepauun”,
degepanbHbiM  3akoHOM OT 27.07.2010 r. N 210-®3 "O6 opraHuMsaumm npenocTaBrneHus
rocygapcTBEHHbIX U MyHAUMNanbHbIX ycnyr"', YcTtaBoMm TpSACMHOBCKOrO CeSibCKOro noceneHus
CepahnMOBMYCKOTO  MyHMLMMANbHOrO pamoHa Bonrorpagckon o6Gnactn, agMUHUCTpaums
TpsacuHoBCKOro  cemnbckoro  noceneHmst  CepadmMMOBMYCKOIO  MYHULUMNANBHOIO  panoHa
Bonrorpaackon obnactu,

NMOCTAHOBIIAET:

1. YTBEpOUTb agMUHUCTPATMBHLIN pernamMeHT NPefocTaBneHUs MyHULMMAnbHOW ycryru
«lMprHATNE OOKYMEHTOB, a Takke Bblaya pelleHWn o nepesofe unu ob oTkase B nepesone
XXWUNOro NOMELLEHUS B HEXWUIOE UM HEXMUITOro MOMELLIEHUS B XXMUIOEe NOMeLLEHMEY .

2. CynTtatb YTpPaTUBLUMMMU CUIy MOCTAaHOBMNEHUSI aAMUHUCTpauMn TpsSICUHOBCKOrO
cenbckoro nocenennss CepadMMOBMYCKONO MyHMUMMNANbHOrO panoHa Bonrorpagckon
obnactu:

-oT 17.06.2022 r. Ne52 «O6 yTBEpXOAEHUN aOMUHUCTPATMBHOIO pernamMmeHTa
npegocTaBneHns MyHuuMnanbHowm ycnyrn «lpuHaTue JOKyMEHTOB, a Takke Bblaayva peLleHun
0 nepeeoge unu o6 OTKase B MepeBOAE KUMOTO MOMELLEHUS B HEXWUIIOE WU HEXWNOoro
NMOMELLIEHUS B XXMUOE NOMELLEHNE»;

-oT 10.06.2024 r. Ne23 «O BHeCEHMM M3MEHEHMA B MOCTAHOBIIEHME aAMWHUCTPaLUUK
TpsacnHOBCKOro  cenbckoro  noceneHnst  CepaMOBMYCKOrO  MyHMUMMANbLHOrO  panoHa
Bonrorpagckon obnactm ot 17.06.2022 r. Ne52 «OO6 yTBepXxaeHUn agMUHUCTPATMBHOIO
pernameHTa npegoCcTaBleHns MyHUUMnanosHom ycnyrn «MpuHATue JOKYMEHTOB, a Takke Bblaada
pelueHnn o nepesoae nnun ob oTkase B NEPEBOAE XMUIOro MOMELLEHUS B HEXMIIOE UMW HEXUITOrO
NMOMELLIEHUS B XXMIOE NoMeLLeHne;

- 0T 28.04.2025 1. Ne25 «O BHECEHMM M3MEHEHMA B MOCTAHOBIIEHWE aAMWHUCTPaLUUn
TpscnMHOBCKOro  cenbckoro  noceneHnmst  CepadMOBMYCKOrO  MyHMLUMMANbLHOrO  panoHa
Bonrorpagckon ob6nactm ot 17.06.2022 r. Ne52 «O6 yTBEpXAEHWM aOMWHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHuumnansHom ycnyrn «lMpuHAaTHe AOKYMEHTOB, a Takke Bblaaya
pelueHnn o nepesoae nnn o6 oTkase B NEPEBOAE KUITOrO NOMELLEHUS B HEXMUITOE UIN HEXMUIIOTO
NMOMELLIEHUS B XXMOE NOMELLEHNEY .

3.HacToswee noctaHOBNEHWE BCTyNaeT B CUIY CO AHS ero odomunanbHOro
obHapogoBaHus.


http://municipal.garant.ru/document?id=86367&sub=0
http://municipal.garant.ru/document?id=12077515&sub=0
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4.KOHTpOJ'Ib NCMONHEHNS HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNA 3a CO6OM.

maBa TpsacuMHOBCKOro
CEeNbCKOro nocerneHusa T.MN.KoHoBanosa



YTBepxaeH noctaHOBNEHNEM

agMUHUCTPaUnn TpPSACUHOBCKOMO CESbCKOro nocesieHns
Cepad1MOBMNYCKOro MyHULMNATbHOIO panoHa
Bonrorpagckon obnactm

oT 14.09.2026 r. Ne52

A,D,MI/IHI/ICTpaTVIBHbII7I pernameHT npenocraBrieHnA MyHVILI,I/II'IaJ'IbHOIZ ycnyru «npl/IHﬂTI/Ie
OOKYMEHTOB, a TakKXKe Bbla4a peUJeHVII7I O nepeBoae nin 00 oTkase B nepesoae Xusmoro
noMeLlleHnsa B HEXNIoE UITN HEXNITOIro NoMeLleHnA B Xnmnoe noMmeeHne»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHns

HacToawun aAMUHUCTPATUBHBbIN pernameHT yCTaHaBnmBaeT nopsaokK
npefocTaBfieHns MyHuuunanbHon ycnyrn «[lpuHATUE OOKYMEHTOB, a Takke Bblgaya
peweHun o nepesoge unm ob oTkase B MepeBOAE XUIIOro NMOMELLEHUS B HEXWUOE Unu
HEXMWNOro MOMELLUEHNA B XUMoe noMelleHney (ganee — MyHuuuMnanbHas ycnyra,
aAMWHUCTPATUBHBIA pernamMeHT) U CTaHgapT NpefoCTaBfieHNss MyHULUMNANbLHOW YCnyru, B
TOM 4YuUcre onpeaensieT CPoKN U NocrneaoBaTeNlbHOCTb aAMUHUCTPATMBHbLIX NpoLueayp npu
npefoCTaBfieHUM MYHULMNANbHOW YCryrn agMuHUCTpaumen TPACMHOBCKOTO CeNbCKOro
nocenexHus CepadMMoBMYCKOro MyH/ULMNanNbHOro paoHa Bonrorpagckon obnacTu.

1.2. 3agButenamMmm Ha nonyvYeHne MyHUUMNanbHOW YCrnyru siBRSTCA COOCTBEHHMKN
NoMeLLLEHNA NN YNOSTHOMOYEHHbIE UMY Nnua.

1.3. Topsiaok MHMopMMpPOBaHUS 3adBUTENEN O NPenoCTaBNEeHUMUM MyHUUMUNANbHON
ycnyrm

1.3.1. CBepgeHus o] MecTe HaxoXxgeHus, KOHTaKTHbIX TenedgoHax
n rpaduke paboTbl agMUHUCTPauMM  TPSICMHOBCKOrO  CEribCKOro  MOCeneHus
CepadnMOBMYCKOr0 MyHUUMNANbHOro panoHa Bonrorpagckon obnacTtv, opraHusaumm,
yyacTBylOLUMX B NpeaoCTaBfieHnM MyHUUMMNanbHOW YCMyrn rocygapCTBEHHOrO Ka3eHHOro
yupexaeHuss Bonrorpagckon obnactnm « MHOroyHKUMOHANbHbIA LEHTP NpeaoCTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (aanee — MOLI):

AOMUHUCTPaUmns TPACMHOBCKOrO CernbCKoro nocesieHns — nodtoBbin agpec: 403445,
Bonrorpaackas obnactb, CepaumMoBMYCKMIA parioH  X. TpsicuHoBCKkuK, yn. LLkonbHas,
aom 3;

TenedoH - 8(84464) 3-91-39. Agpec anekTpoHHOM noyTbl:admtrjsi@rambler.ru.

Npachmk  paboTbl agMUHUCTPaAUUKM  TPSACMHOBCKOTO  CEfbCKOrO0  MOCESNEHUs:
lMoHepenbHMK-NATHULA (KpOMe Hepaboumx npasgHuyHbix gHen) ¢ 08.00 go 16.00
(nepepbiB 12.00 - 13.00), cy660Ta, BOCKPECEHBE - BLIXOAHbLIE OHMW.

MHopmauma o mecte HaxoxaeHus, rpaduke paboTbl agMUHUCTPaL MK, pa3MeLLLaeTcs Ha
odomumanbHOM canTte agMUHUCTpauMmM TPACMHOBCKOIO CEeNbCKOro NoceneHus
(https://tryasinovskoe-adm.ru)

B NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTtu "MHTepHeT", a Takke
npeaocTaBnseTcs no TenedoHy, NovTe, dNEKTPOHHON noyTe.
MoLl CepadmmMOBUYCKOrO  MyHMUMMANbHOIO panoHa — MNOYTOBbIA  agpec:

403441,Poccus, Bonrorpaackas obnactb, CepadmmoBudckuin panoH, r. CepacdpmmoBmy,
yn. Oktabpbckas, a. 65; TenedoH (84464)4-44-17

Mpadmk pabotbl MOLL: MNMoHepenbHuk - natHmua ¢ 9.00 go 18.00. Cy66oT1a — ¢ 09.00
0o 14.00. BockpeceHbe — BbIXOQHOW O€EHb.

MHopmaunio 0 MecToHaxoxgeHum u rpadpumkax pabotel MOLl Takke MOXHO
noslyyMTb C MCNosfb3oBaHMeM EamHoro noprtana cetm UeHTpoB U oducos "Mou
AokymeHTbl" (M®L) Bonrorpagckon obnactu(http://mfc.volganet.ru).

1.3.2. WHdopmauuo o0 nopsake npefocTaBneHns  MyHUUMNanbHOW  yCryru



http://mfc.volganet.ru/

3asBUTENb MOXET MONYyYUTb:

HenocpeacTBEHHO B aAMMHUCTPAUUM  TPSICUHOBCKOrO CENbCKOro MocerneHus
CepadumoBmyCKOro MYHULMNANbLHOro panoHa Bonrorpagckon obnactu
(MHpOPMaLMOHHBbIE CTEHAbI, YCTHOE NHPOPMUPOBAHME MO TENEdOHY, a TakKe Ha NIMYHOM
npueMe MyHUUMNAaNbHbIMA CAYXaWMMK  agMUHUCTpPauUnn TpPSACUHOBCKOINO CerlibCKOro
noceneHuns CepadmMmMoBMYCKOro MyHUUMNanbHOro pamnoHa Bonrorpagckon obnacrty;

no noyTe, B TOM yucne 3JIEKTPOHHON (admtrjsi@rambler.ru),
B Crly4ae NUCbMEHHOro obpalleHns 3asaBuTens;

B cetn WHTepHeT Ha odwuumanbHOM cante agMuHuUcTpauum TpsiCUHOBCKOrO
cenbckoro noceneHns CepammMoBUYCKOro MyHULMMNANbHOro panoHa Bonrorpagckon
obnactn (https://tryasinovskoe-adm.ru), Ha EAWHOM nopTane rocygapCTBEHHbIX W
MyHUUMManbHbIX ycnyr (pyHKuMn), sasnswowemcs deaepanbHON  rocygapCTBEHHOM
WHGOPMALNOHHOM CUCTEMOM, obecneymBalollen npeaocTaBreHne rocygapCTBEHHbIX U
MYHULUMNANbHLIX  yCrlyr B 3MEeKTPOHHOW dopme (ganee — EguHeim  noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycryr) (www.gosuslugi.ru).

1.4. TIOHATUA W TEepMUHbI, WUCNOMb3yeMble B HACTOALWEM aAMUHUCTPATUBHOM
pernameHTe, TMNPUMEHSIOTCA B  3HAYEHUsIX, OnpedesieHHbIX 3aKoHOAAaTeSfIbCTBOM
Poccuinckon ®egepaunn.

2. CTaHAapT npenocTaBlieHUA MyHMLIMI'IaanOﬁ ycnyrumn

2.1. HaumeHoBaHWe MyHuUuMnanbHOW ycnyrn — «[puHATME OOKYMEHTOB, a Takke
BblJada pelleHun o nepeBoe unm ob oTkase B NepeEBOE XUMOro NOMELLEHUS B HEXMOE
NI HEXUITOro NOMELLEHUS B XXNMOE NOMELLEHMEY.

2.2. MyHuumnanbHas ycnyra npegoctaBnseTca agMuvHucTpaumen TpACUMHOBCKOro
cenbckoro noceneHns CepadnMoBUYCKOroO MyHULMNANbLHOMO paroHa Bonrorpaackon
obnacTtu (ganee Takke ynosIHOMOYEHHbIN OpraH).

2.3. PesynbTtatom npefocTtaBneHnss MyHULMNansHOW yCnyrn aBnseTcs:

- pelleHVe O MepeBOodE XWUIMOro MOMELLEHUS B HEXWUIOE MOMELLEHNE N HEXWUIOro
NoMeLLLEeHNS B XXUMoe noMeLLeHne B hopme yBeJOMITEHMS;

- pelweHne 06 OTKase B NepeBode XWUMOro MOMELLEHUS B HEXWUIIoe NnomeLleHue u
HEXWUITOro NOMELLEHNSA B XWUIOe NOMeLLeHne B (hopme yBeLOMIEHNS.

2.4. CpoK npegocTaBneHns MyHULUNanbHOM yCryri.

PeweHne o nepesoge wnu o6 oTkase B nepeBode MOMELLEHMS MNPUHMMAETCH
YNOTHOMOYEHHbIM OpraHoM He Mno3JHee 4YeM 4epe3 COpPOK NATb [HEW CO [AHS
npeacTaBrieHns JOKYMEHTOB, 0683aHHOCTb MO NPeaCcTaBiEHMIO KOTOPbIX BO3MOXeHa Ha
3aaBuUTenS.

B cny4ae npepcraBneHus 3asiButenieM OOKyMeHToB 4vepe3 MOLl cpok npuHATMA
peweHnss 0 nepesoge unu o6 oTkase B nepeBode MOMELLEHUS UCYMCNAETCA CO [HS
nepegayn MOLl gaHHbIX JOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

2.5. NcuyepnbiBatowmm nepeyeHb OKYMEHTOB, HEOBXoaUMbIX ANS NpeaocTaBneHns
MYHULMNANbHOW YCryru

2.5.1. NcuepnbiBawowmii nepeyeHb OOKYMEHTOB, HEOOXOAUMBbIX B COOTBETCTBMU C
3akoHoaaTenbHbIMU n WHbBIMN HOpMaTUBHbBIMU npaBoBbIMU akTamm
ANa  NpedocTaBneHus  MyHMUMNanbHOW  ycryrk,  nognexawux npeacTtaBneHuto
3aA9BUTENAMN:

- 3asIBNeHnE O NepeBoae NomMeLleHns (aanee — 3asiBreHne);

- MOAroTOBfIEHHbIMN W  O(OPMIIEHHbIAW B YCTAHOBMEHHOM Mopsigke  MNPOeKT
nepeycTponcTea u (Mnu) nepensiaHMpoBKN NEPEBOAMMOrO NOMeLLEeHUs (B crnyyae, ecnu
nepeycTponcTBO U (Mnn) nepennaHnpoBka TpebyoTca ana obecnevyeHnss UCNonb3oBaHUS
TaKoro NOMeLLEHNS B KAYECTBE XMUIOro UM HEXWIOro NOMELLEHMS);

- MpaBoOyCTaHaBMMBaKLMEe AOKYMEHTbl HA NepeBOAMMOE MoMeLLeHne (MOASTMHHUKM
UNn 3acBMAETENBbCTBOBAHHbBIE B HOTapuanbHOM NopsaaKe Konuu), B cryyae ecnv npaeo Ha
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nepesogMmoe nomeLleHne He 3aperucTtpupoBaHo B EOMHOM rocygapcTBeHHOM peecTpe
HeaBWXUMOCTN;

- npoTtokon obuwiero cobpaHnss COBCTBEHHMKOB MOMELLEHUN B MHOMOKBApPTUPHOM
Aome, cogepxawuin peweHne o6 KX cornacum Ha NepeBon XXWMNOro MNOMELLEHUs B
HeXunoe nomMeLleHue;

- cornacve Kaxgoro CcoOB6CTBEHHMKa BCeX [MOMELUEHUN, MpUMbIKaWNX K
nepesBoaMMOMY NOMELLEHMIO, HAa NePeBO[, XUNOro NOMELLEHNSA B HEXUITOE NOMeLLeHMeE.

dopmupoBaHMe 3asiBIEHNA B 3NEKTPOHHOW (hopMe OCyLLeCcTBNAeTCsS NocpencTBOM
3arnofiHEeHUS 3NEKTPOHHON (hopMbl 3asBneHMs Ha EgMHOM nopTane rocyaapCTBEHHbIX U
MyHUUMMAnbHbIX yCcnyr wnuM oduynanbHOM canTe YnosIHOMOYEHHOro opraHa 6e3
HeobXoaMMOCTM AOMNOSTHUTENBHOM Nodadn 3adBfeHns B Kakon-nnbo nHom opme.

2.5.2. lNepeyeHb OOKYMEHTOB (CBeAeHUIn), KOTopble 3adBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHOW MHMLMATUBE:

- NpaBoyCTaHaBnMBawLMe AOKYMEHTbl Ha NepeBOAUMMOE MOMeLleHue, ecnu npaso
Ha nepeBogMMOe MoOMeLleHne 3aperMcTpupoBaHo B EgMHOM rocygapcTBeEHHOM peecTtpe
HeaBWXUMOCTN;

- NnaH NnepeBogMMOro NOMeLLEeHUst C ero TeEXHUYECKUM onucaHnem (B criydae, ecrnuv
nepesoaMMoe NoMeLLEHNE ABNAETCS XUNbIM, TEXHUYECKUI NAcnopT TAKOro NoMeLleHuns);

- NO3TaXHbIA NfiaH AoMa, B KOTOPOM HaXoAMUTCS NepeBOANMOE MOMELLEHNE.

B cnyyae HenpencrtaBneHus 3asiBuTenieM no  COBCTBEHHOW  WMHUUMATMBE
BbILLEMEPEYMCIIEHHbIX OOKYMEHTOB OHM nognexaT npeacTaBfeHMil0 B paMKax
MeXBEe4OMCTBEHHOINo MHOPMALMOHHOIO B3aUMOOENCTBUA.

2.5.3. 3agBneHve M JOKYMEHTbl, yKa3aHHble B nyHKkTax 2.5.1, 2.5.2 HacTosulero
aAMVHUCTPATUBHOIO pernameHTa, MOryt OblTb npeacTaBfeHbl 3asBUTENAMM MO UX
BbIOOpPY B YMOMHOMOYEHHbIN opraH unn MOLL nuyHo, nMbo HanpasneHbl NOCPEeACTBOM
NMOYTOBOW CBA3N Ha BymMaxXHOM HocuTene, NMbo npeacTaBneHbl B YNOHOMOYEHHbIM OpraH
B (opMe 3reKTPOHHOro [JOKyMeHTa C ucnonb3oBaHnem EguHoro noptana
rocyAapCTBEHHbIX U MyHUUMNASbHbIX YCIYT.

Konnn  OOKYMEHTOB  OOJSDKHbI OblTb  3aBepeHbl B YCTaHOBIIEHHOM
3aKoHOOaTENbLCTBOM NOPSAKeE.

3asBrneHne B OpMe INEeKTPOHHOro [JOKyMeHTa MoAnucbiBaeTca no Bbibopy
3aaBuUTeNs:

- MPOCTOW 3MEKTPOHHOW MOANUCHIO 3asaBuUTensa (NpeacTaBUTENs 3asaBUTeNS);

- ycuneHHon  (KBanmduumMpoBaHHOW, HEKBaNMMULMPOBAHHOW) 3NEKTPOHHON
noanucblo 3aaBUTeNs (NpeactaBmMTens 3aaBuTens).

CepTudukaT Kroya MpPOBEPKM YCUIIEHHON HeKBaNMPULUMPOBAHHON 3NEKTPOHHON
noanucu JormkeH OblTb CO34aH M MCNONb30BaTbCHA B UHPpACTPYKTYype, obecnedvnsatoLlen
MHOPMALMOHHO-TEXHONOIMYECKoe  B3anMoaencTesune WHOPMALMOHHBIX  CUCTEM,
nucnonb3yemMblX ANA MNpefoCcTaBneHns rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr B
3NEeKTPOHHOW (hopmMe, KoTopas cOo3daeTCcd U NPOBEPSETCA C UCMOSMb30BaHMEM CPencTB
3NEeKTPOHHOM NOAMNUCK U CPeACTB YAOCTOBEPSIOLWErO LeHTpa, UMeLWnx noarsepxaeHune
cooTBeTCcTBUA TpeboBaHWsIM, YCTAHOBMEHHbIM beaeparnibHbiM OpraHOM MCMNOMHUTENbHOM
Bnactm B obnactu obecnedeHusi 6e30MacHOCTM, a Takke NPV HanuMuuu y Bnagenbua
cepTudukaTa Kroda NpoBEPKM KNYa MNPOCTON 3NIEKTPOHHOM MOAMUCKU, BbIAAHHOMO emMy
npv IMYHOM NpUEME.

B cnyyae o6paweHua 3asButend € UCMNOMb30BaHMEM  MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «VIHTepHeT» K 3asiBNeHnto B opmMe 3NeKTPOHHOro
AOKyMeHTa npuraraeTtcd KOnus [OOKYMEeHTa, YAOCTOBEpSLWero nMYHOCTb 3asiBUTens
(yooctoBepstowero  NUYHOCTb  MpeAcTaBuTeEns  3asBUTENs, ecnu  3asBneHue
npeacraBnseTca npeacrtaBuTeneM 3asiBUTENs) B BuOE 3NEKTPOHHOro obpasa Takoro
AOKyMeHTa.

lMpeactaBneHne [aHHOrO OOKyMeHTa He Tpebyetca B criyyae npencraBrieHus
3aaBrieHns B oOpMe 3IIeKTPOHHOro [LOKYMEHTa Mocpe[CTBOM OTMNPaBKU Yepe3 NUYHbIN
kabuHeT EQnHOro noptana rocyaapCTBEHHbIX M MyHULMMNANbHbIX YCNYT.
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B cnyyae npeacrtaBneHus 3asiBrneHuss B (POpMe 3NEeKTPOHHOro [AOKyMeHTa
npegcraButTeneM  3asBuTend,  OEUCTBYIOWWMM  Ha  OCHOBaHMM  [JOBEPEHHOCTH,
K 3asBMEHMNIO TaKke MnpuraraeTca OOBEPEHHOCTb B BMAE 3NIEKTPOHHOro obpasa Takoro
AOKyMeHTa.

2.6. OcHoBaHms pgns OTkasa B nNpuemMe [OOKYMEHTOB, HeobxoguMbix Ans
npeaocTaBrieHnsa MyHUUMNANbHON yCnyru.

3aaBuTento HanpaeBnsieTcs yBegomrieHne o6 oTkase B MpuMemMe K pacCMOTPEHMUIO
3asiBfeHna B criydae, ecnu npu obpaweHun 3a npegoctaBreHneM MyHUUMNnansHOW
ycrnyrm B 3SIeKTPOHHOM (hopMe B pesyrnbTaTe MPOBEPKM KBanuUULMPOBAHHOW MNOANUCU
BbISIBIEHO HecobnogeHne YycTaHOBMEHHbIX cTaTben 11 depgepanbHOro 3akoHa oOT
06.04.2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» (aanee — ®efepanbHbln 3akoH N2 63-
®3) ycnosun npusHaHus ee AeNCTBUTENBHOCTH.

2.7. McuepnbiBaownm  nepevyeHb  OCHOBaHMW  And  NPUOCTaHOBIIEHUS
npefoCcTaBfieHUs MyHULMNANbLHOW YCIyrn UnuM oTkasa B NpeoCTaBfieHnn MyHMLMNaIbHON
yCnyru.

2.7.1. OcHOBaHus Ons NPUOCTaHOBIEHUS NPeAOCTaBAeHNA MyHULMNANbHOW YCnyru
OTCYTCTBYHOT.

2.7.2. OTKka3z B MNEepeBOAE XUMOro MNOMELEHUA B HEXWUNOe MOMeLWEeHne unu
HEXMOro NOMELLEHNS B XXUIT0e NOMELLEHNEe JoMyCKaeTCs B Criyvasix:

- HenpeacTaBneHns onpeneneHHblX B NyHKTe 2.5.1 HacTosaLWwero agMMHUCTPATUBHOIO
pernameHTa [OOKYMEHTOB, 06513aHHOCTb MO MNPeACTaBfIEHMIO KOTOPbLIX BO3SIOXEHa Ha
3agBuTen;

- MOCTYNneHna B OpraH, OCYLeCTBNSALWWA nNepeBo MOMeELleHU, oTBeTa Ha
MEXBEOOMCTBEHHbIN 3anpoc, CBMAETENbLCTBYHOLLEro 06 OTCYTCTBMM OOKYMEHTa U (Mnn)
nHdopmMaumm, HeobxoaMmbIX ANsi NepeBoaa XUMNoro NOMeLEHNS B HEXNINOE NOMELLLEHNE
UM HEXWUIOro MNOMELLEHUS B XKWUIIOE€ MNOMeLleHMEe B COOTBETCTBUM C MyHKTOM 2.5.2
HacTodAWero agMMHUCTPaATMBHOIO pernamMeHTa, €Ccnv COOTBETCTBYIOLIMN AOKYMEHT He
npeacTtaBneH 3asButenem no cobcrteseHHon nHnymatmee. OTkas B NnepeBoae NoOMeELLEHUs
Nno ykKasaHHOMY OCHOBAHWIO [OOMyCKaeTcs B Crlyyae, €Cnv OpraH, OCYLLECTBASIOLWMIA
nepesos MNOMELLEHUA, MOCMe MNOSlyYEHUss YKa3aHHOro oTBeTa yBeOOMWST 3asdBUTENS O
noslyYeHnn Takoro OTBeTa, NPEeLrioKUI 3asBUTEN0 NPeAcTaBUTb AOKYMEHT M (Mnin)
MHOopMaUKIo, HeobxoanMble A5 NepeBoAa XUITOro NOMELLLEHUS B HEXMUIIOE NOMELLEHNE
UM HEXWUINOro MNOMELLEHUS B XKUITOE MNOMELLEHNE B COOTBETCTBUM C MNyHKTOM 2.5.2
HacTodALero agMMHUCTPATMBHONO pernamMeHTa, WM He MnonydYun OT 3asaBUTENs Takue
AOKYMEHT W (MnNun) WHopMauuio B TedeHne ndatHaguatM paboymx AOHen co  AHSA
HanpaBneHnsl yBeOOMIEHUS;

- NpeACTaBNeHns OKYMEHTOB B HEHaANEeXaLui opraH;

- HECOOTBETCTBMS NPOEKTa NepeycTponcTea n (Mnn) nepennaHnpoBKM NOMELLLEHNS B
MHOrFOKBapTMPHOM oMme TpeboBaHNAM 3aKOHOOATENbCTBA;

- HecobnaeHns NnpegycMoTpeHHbIX XKnnuuwHeiMm kogekcom Poccunckon depepaumm
W 3aKoHOOATeNbCTBOM O [pPagoCTPOUTENBHOW OEATENbHOCTM YCNOBUA  NepeBoaa
NoMeLLEeHus.

2.8.MyHunumnanbHas ycnyra npegocrasnseTtcs 6ecnnaTHo.

2.9. MakcmmarnbHbI CPOK OXMAAHUA B O4Yepean Npu nogadve 3asaBfeHus u npu
nony4yeHnn pesynbTata NpeaocTaBfeHMs MyHULMNanbHOW yCcnyrin B criydyae obpallueHus
3asBUTENS HENOCPELCTBEHHO B YNOMMHOMOYEHHbIM opraH nnu MOLL coctasnseTt 15 MUHYT.

2.10. Cpok perucrpaumm 3asiBfieHUss U Npunaraemblx K HemMy [OOKYMEHTOB
COCTaBnseT:

- Ha NUYHOM NpueMe rpaxaaH — He 6onee 15 MUHYT;

- NpWY MNOCTYMMEHUN 3adBNEeHNs WU OOKYMEHTOB Mo nodte mnu 4vepes MOL — He
bonee 3 gHeN co AHA NOCTYNMNEHUS B YNONMHOMOYEHHbIN OpPraH;

- NpW NOCTYNNEeHUN 3aaBneHna B oopMe 3IEKTPOHHOrO AOKYMEHTa, B TOM 4ucre
nocpeacTtsomM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMNASbHbIX ycnyr — He
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nosgHee 1 paboyero AHA, crnegywowero 3a AHeM MNOCTYNfeHuMs 3asiBfneHust B
YNOSTHOMOYEHHBIN OpraH.

2.11. TpeboBaHMst K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnaeTca MyHuUunanbHas
ycnyra, K 3any oXugaHusi, MectaMm Ansa 3arnofiHeHUs 3anpocoB O MNpefocTaBeHun
MYHULMNANbHOM YCrnyrM, MHAOPMaUMOHHLIM CTeHAaM C obpasuamm MxX 3anofiHEHUA W©
nepeyHeM [OOKYMEHTOB M (Mnn) WHGOpMauun, HeobxoauMbIX AN npeaocTaBreHus
MYHULMMAnNsHOM ycryrn, B TOM 4ucne K obecnedyeHuto [OCTYNHOCTU ANA WMHBanNuaoB
yKa3aHHbIX 060BbEeKTOB B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccurckon depepaunmm o
couunanbHOM 3almTe NHBaNUaoB.

2.11.1. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnseTcs MyHuumunanbHas
ycnyra.

MomeweHus, B KOTOpbIX  MnpefocTaBnseTcs MyHUUMNansHas ycnyra,
obecneunBaloTCsl HeoOXoOuMMbIMW AN NPefoCTaBfieHUs  MYHUUMMAnbHOW  YCIyru
obopyaoBaHveM (KOMMNbOTEPAMU, CpPeAcTBaMM CBA3WU, OPITEXHUMKOM), KaHLUENsPCKUMMU
NPUHAANEXHOCTAMU, MHGAOPMAUVOHHBIMA U CNPaBOYHbIMM  MaTepuanamu, HarnsgHomu
WHopmaumnen, CTynbIMn 1 cTonamm).

MomeweHns YNONMHOMOYEHHOrO OpraHa LOMMKHblI COOTBETCTBOBATb CaHWTAPHbLIM
npasunam Cl1 2.2.4285-26 "CaHuTapHOo-anngemMmuonorndeckne tpeboBaHUs K yCrnoBusaM
Tpyaa", yTBEPXOEHHbIM MNOCTaHOBMEHWEM [NaBHOro rocygapCTBEHHOIO CaHUTAPHOrO
Bpaya Poccuimnckon depgepauunmn oT 02.06.2026
Ne 15, n 6b61Tb 060pYAOBaHbI CpeacTBaMu NOXapOTYLLEHMS.

Bxoa v BbIxog 13 nomelleHnin 06opyayroTCa COOTBETCTBYOLUMUN yKa3aTeNsiMun.

Bxog B ynosiHOMOYEHHbI opraH obopyayetcsa MHGOPMaLMOHHOM Tabnuykomn
(BbIBECKOW), COAepXaLlen NHPOPMaLMIO O HAUMEHOBAHUN, MECTE HAXOXAEHUSA U peXMMe
paboTbl.

KabuHeTbl obopyaytoTcss MHPOPMaLMOHHOM Tabrmvykon (BbIBECKOW), coaep)Kallewn
WHpopmauuo o HaMMeHOBaHMM  YMNOMIHOMOYEHHOro  opraHa (CTpyKTYypHOTO
nogpasgernieHuns), OCyLeCcTBAOLWEro npeaocTaBneHme MyHuuunansHOm yenyru.

2.11.2. TpeboBaHus K MECTAM OXMOAHUA.

Mecta oxugaHus OOMKHbl COOTBETCTBOBAaTb KOMCMOPTHbLIM  YCrOBUAM  ANS
3aaButenen M OonTMMarnbHbIM YCMOBUSAM paboTbl crneumanucToB  YNOSIHOMOYEHHOro
opraHa.

MecTa oxugaHusa OOMmKHbl OblTb 060pYyAOBaHbI CTYNbAMMU, KpeCenbHbIMU CEKLUSIMU,
CKaMbsIMU.

2.11.3. TpeboBaHus kK MecTam nNpuemMa 3asBuUTENEN.

lMpuem 3asBuTENEn OCYLECTBNAETCA B CneumanbHO BblAeNeHHbIX NS 3TUX uenen
NMOMELLEHNSX.

Kaxxgoe paboyee mecTto cneumanuctoB YNOMHOMOYEHHOIO opraHa OOSMKHO 6bITb
obopyaoBaHO NepcoHanbHbIM KOMMBbIOTEPOM C BO3MOXHOCTbIO JOCTYNa K HeoO6XoaAMMbIM
WMHOPMaLMOHHBbIM 6a3am JaHHbIX, NeYaTalLwnM 1 KONMpPYHLWUM YCTPONCTBaM.

Mpu opraHusauyumn paboumx MecT AofmkHa ObITb nNpegycMoTpeHa BO3MOXHOCTb
cBOOOAHOro BXOA4a W BbiIXxOA4a CNeuuanuMcToB YNOSIHOMOYEHHOrO opraHa M3 MOMeLLEeHUs
npu Heobxo4MMOCTMW.

MecTta caaym n nonyyYyeHnsa JOKYMEHTOB 3asBUTENAMNU, MecTa AN MHPOPMUPOBAHUS
3aaBUTENENn U  3anofiIHeHNA HeOoOXOAMMbIX [OOKYMEHTOB 06OpyaytTCs  CTynbsAMM
(kpecnamn) un cronamm un obecneymBalTCa nucyenm OGymarom U NUCbMEHHbBIMU
NPUHAONEXHOCTSAMM.

2.11.4. TpeboBaHUA K MHPOPMALMOHHBLIM CTEHAAM.

B nomelleHnsiX yYNONMHOMOYEHHOrO OpraHa, npedHasHayeHHbIX Ans paboTbl C
3aaBUTENAMN, pasMeLLalnTca MHGOPMaUNOHHbIE CTeHabl, obecneynBaroLime nonyvyeHme
MHdOpMaUumM O NpeaocTaBeHnn MyHUUUNANbHOW YCIyru.

Ha wnHdopMaumnoHHbIX cTeHdax, oduunanbHOM caunTe YNOSIHOMOYEHHOro opraHa
pasmMeLlarTcs cneayroume nHpopmMalmoHHbIe MaTepuarnbi:
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N3BJieYEeHUs U3 3aKOHOOATEeSIbHbIX M HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, COAepXaLiux
HOPMbI, perynmpyroLwme AeaTesfIbHOCTb N0 UCMOMHEHUIO MyHULMNANbLHOW YCyru;

TEKCT HacTOALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

MHJOpMaUUsa 0 NopsaKe UCNOSTHEHUS MyHUUMMNANbLHOW YCIyru;

nepevyeHb AOKYMEHTOB, HeobXxoauMbIX Ans NpeaocTaBneHnss  MyHULMNanbHON
ycnyru;

dopMbl 1 06pasLbl AOKYMEHTOB 4151 3anOSTHEHUS.

cBeJeHns 0 MecTe HaxoxaeHusa n rpadmke paboTbl HAaMMEHOBaHME aAMUHUCTPaLUK
MyHUUMnansHoro obpasosaHuns n ML,

cnpaBoOYHble TeneoHbl;

agpeca 9f1IeKTPOHHOM noYThl 1 agpeca VIHTepHeT-canToB;

WHGOpPMaUUa O MeCTe JNIMYHOro Npuema, a Takke 06 yCTaHOBMEHHbIX AN FIMYHOro
npuemMa gHsax U yacax.

Mpn  M3MEHEeHUM WHOPMaUMM MO  WUCMOSTHEHUO  MyHUUMMNANbLHOW  yCryru
OCYyLLEeCTBNsAeTCs ee nepuogndeckoe obHoOBMNEHME.

BusyanbHad, TekctoBas M MynbTUMeguWHasi UHQoOpMauuss O  nopsiake
npefocTaBfieHNUs MyHMUMNANbLHOW YCryrn pasmeliaeTcs Ha WMHGOPMaUVMOHHOM CTeHae
UM MHOPMAaLNOHHOM TepMuHarne (ycTaHaBnmBaeTcs B yaoObHOM Ons rpaxgaH MecTe), a
Takke Ha EguMHOM  nopTane  rocygapCTtBEHHbIX M MyHUUMNAMbHbIX  YCIyr
(www.gosuslugi.ru), a Takke Ha oduuManbHOM canlTe YMNOSIHOMOYEHHOro opraHa
(https:/ltryasinovskoe-adm.ru)

OdbopmnieHne BU3yanbHOW, TEKCTOBOW U MynbTUMEOUMHON MHAOPMaLUK O Nopsiake
npefoCTaBfieHNs MyHUMUMNANbHOW YCyrM AOSMKHO COOTBETCTBOBATb OMTMMAasibHOMY
3pUTENBHOMY 1 CNYXOBOMY BOCMNPUATUIO 3TOW MHPOPMaLIUK rpaxxgaHamu.

2.11.5. TpeboBaHus K obecnevyeHuo  OOCTYMHOCTU npeaocTaBneHus
MYHULMMansHOW yCcnyru Ana uHeanvaos.

B uensx obecneyeHnsa ycnoBuin OOCTYNHOCTU ONS WMHBanNWAoB MyHUUUNANbHOM
ycnyrn 4OrmkHO 6bITb obecneyeHo:

- OKasaHwe [JOfHKHOCTHbIMW  NUUAMKM  YNOSTHOMOYEHHOro opraHa MnoOMOLM
WHBanugam B nocagke B TpPaHCMOPTHOE CpefCTBO U BbicagKe U3 Hero nepen BXOo4OM B
noMeLLeHns, B KOTOPbIX MNpefoCTaBfseTcd MyHuuunanbHas ycnyra, B TOM 4uUcre C
Ncrnonb3oBaHNEM Kpecna-KOnsacku,

- BecnpenaTCTBEHHbIN BXO4 UHBaNMAOB B NOMELLEHNE N BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOATENbHOrO MnepeasmKeHUs WHBANUAOB MO TeppuTopun
opraHusauumn, NOMeLLLEHNA, B KOTOPbIX OKa3blBaeTCA MyHUUMNansHas ycnyra;

- CONPOBOXAEHWE MHBANMAOB, MMEIOLINX CTONKME PacCTPOMCTBA (PYHKUUN 3PEHUS
N CaMOCTOATENbHOrO nepeaBMXeHus,, U oKa3aHMe WM MNOMOLWW Ha Tepputopuu
opraHusauun, NOMeLLEeHNSA, B KOTOPbIX OKa3biBaeTCA MyHUUMNANbHaga ycnyra;

- Hagnexawee pasmelleHne obopyooBaHMs M HOcuTenen  MHGOopMauumu,
HeobxoaMMbIX Ana obecneyeHns GecnpenaTCTBEHHOro A0CTyna UHBaNMAoB B MOMELLEHUS
W K ycrnyram, ¢ y4eTOM OrpaHuU4eHnin Ux XsHeaeAaTerbHOCTY;

- gybnupoBaHne HeobOxoguMMOW ONA  WHBANMOOB 3BYKOBOWM W 3pUTESTbHOM
nHopMaLuMK, a Takke HagnNUcewn, 3HakKoB U MHOM TEKCTOBOW U rpadomyeckon nHdopmaumm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

- JonycK cypaornepesoayvka 1 TudnocypaonepeBoaymka;

- ponyck cobakm-npoBOAHWKA NPW HanMyun OOKYMEHTa, NOATBEpXAaloLlero ee
crneumanbHoe oby4veHne n BbliJAaHHOMO No opMe 1 B NOpsAKe, KOTOpble onpenenstoTcs
degepanbHbIM  OpraHoM  UCMOSTHUTENbHOMW BMacTu, OCYLLUECTBSIOWMM  (YyHKUMN MO
BblpaboTke W peanus3aumm rocygapCTBEHHOW MONMUTUKA M HOPMATUBHO-MPaBOBOMY
perynmpoBaHuio B cdhepe coumarnbHOM 3amnTbl HaceneHus;

- NpeaocTaBneHne nNpu HeobBXOAMMOCTM YCIyrM No MeCTy XUTeNbCTBa MHBanuaa
UM B ANCTAHUNOHHOM pPeXuMe;
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- OKasaHue AOMKHOCTHbIMW NMLaMu YNOfIHOMOYEHHOro opraHa MHON Heobxoaumon
noMOLLM MHBanNugam B npeogorieHnn 6apbepoB, NPenATCTBYOLWMX MNOAYYEHNI0 UMKU yCryr
HapaBHe C ApYyrMMu nuamu.

2.12. lNokasaTtenamMuM [OCTYNHOCTU U KayecTBa MyHUUMNANbHOW YCRyrn sIBASIKOTCA
npefocTaBrieHne  MyHuUMNarbHOW  YCryru WM OCYLUEeCTBMNEeHWe  OTAEenNbHbIX
agMVHUCTPATUBHbLIX nNpoueayp B 3reKTPOHHOW dopme, MnonyyeHue 3asBuTenem
WHopMauun o xode npedoCTaBNEeHUs MyHUUMMAanbHOW YCNyrm C WUCMNOfb30BaHUEM
CpeAcTB TenedOHHOW CBSA3W, 3MNEKTPOHHOTO WHMOPMUPOBAHWUSA, COOMNAEeHne CpOKOB
npegocTaBrieHns MyHULMNANbHOW YCryrn, OTCYTCTBME arnob n npeTeH3uin co CTOPOHbI
3aaBUTENSA, a TakkKe CyaebHbIX aKkTOB O MPU3HAHUW HE3aKOHHbIMWU pelUueHur, OenCTBUn
(6e3pencTBmst) yNOrTHOMOYEHHOrO opraHa u AOSMKHOCTHbIX NAL, YNONHOMOYEHHOro opraHa.

2.13. WHble TpeboBaHus, B TOM 4uUCre y4YuUTbiBaWOLWME OCODEHHOCTU
npegocTaBfieHns MyHUUMNANbHbBIX YCNYr B 3N1eKTPOHHOM hopme n MOLL.

OcobeHHOCTN  OcylleCcTBMNeHUss  OTAenbHbIX  aAMWHUCTPATUBHBLIX  Mpoueayp,
AencTesun, BbIMONHEHWe KOTOPbIX obecneynBaeTcs 3aaBuUTento
npwm npegocTaBneHnn MYHULUMNANbHON  yCnyru B 3IIEKTPOHHOM  popme,
" npenocTasrieHuns MyHUUMNANbHOW  ycnyrm  4epes Mo®L,  ycTtaHoBneHsb!
B pasgene 3 HacTosILWero adMMHUCTPATUBHOIO perfnameHTa.

3. CocTas, nocnenoBaTenbHOCTb Y CPOKM BbINOMHEHUS aAMUHUCTPATMBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHUS, B TOM Y/CIe 0COBEHHOCTU BbINONHEHUS
agMUHUCTPATMBHBIX NMPOLEdYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTH
BbINOMHEHMS1 aAMUHUCTPATUBHbIX NPOLIEAYP B MHOTOMYHKLUMOHANbHBIX LIEeHTpax

3. [lpepocTtaBneHve MyHUUMNANbLHOWM YCRyrn BKNYaeT B ceba cnegywouwme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) npvem wun perucTpaumsa 3asdBneHMs U [OOKyMeHToB (O0Tka3 B npueme K
PacCMOTPEHMIO 3asiBIIEHNS U JOKYMEHTOB);

2) opmMMpoBaHME W HarnpasfieHWe MeXBeJOMCTBEHHbIX 3arnpocoB B OpraHbl,
y4yacTByloLLME B NpegoCTaBeHNn MyHULUNANbHOW YCIyru;

3) paccMoTpeHue 3asiBreHuMss W NpencTaBfeHHbIX [OKYMEHTOB, HarnpaBrieHue
(Bblgaya) 3asBuTEnto yBEAOMIIEHMS O [MepeBOodEe >KUIOro MOMELLEHUSs B Hexunoe
NMOMELLIEHNE N HEXUITOro NOMELLEHUS B XUroe nomelleHme nnbo ysegomneHnst o6 otkase
B MepeBode XWUMOro MOMELLEHUS B HEXUNOe MOMELLEHME U HEXWUNOro MnoMeLleHus B
Xnnoe nomeLleHue.

3.1. Mpvem wun pernctpaumsa 3asaBNeHUS W [OOKYMEHTOB (OTKa3 B NpuemMe K
PaACCMOTPEHMIO 3as8BMEHNSA U JOKYMEHTOB).

3.1.1. OcHoBaHMeM pOns Hayana agMUHUCTPATUMBHOM Npouedypbl sBnsieTcs
NoCTynneHne B YNONIHOMOYEHHbIN OpraH 3asaBrieHns 1 npunaraemMblX K HEMY JOKYMEHTOB,
Ha NMUYHOM npueme, Yepes MOLL, noyToBLIM OTNPaBNEHNEM UMK B ANTIEKTPOHHOM (hopme.

3.1.2. Npn npueme 3asiBNeHUS U JOKYMEHTOB LOSMKHOCTHOE NULIO YNOSIHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a MpuemM U pernctpauuio 3asasneHud, crneunanuct MOLL,
OCYLLECTBNAOLWMNA NPUEM AOKYMEHTOB, NpoBepsieT KOMMNIEKTHOCTb NpeacTaBfiEHHOro B
COOTBETCTBUM C NyHKTamun 2.5.1 n 2.5.2 HacTosLero agMUHUCTPATUBHOIO pernameHTa
naketa JOKYMEHTOB, Npu HEO6XOOUMOCTU AenaeT KOMuKo C NpeacTaBNeHHbIX 3asBUTENEM
NOASIMHHUKOB JIOKYMEHTOB U 3aBEPHAET UX.

3.1.3. [JOomKHOCTHOE N0 YMNOSIHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a Npuem u
perucTpauuvio 3asiBrieHnd, NpuHUMaeT N perncTpuypyeT 3asiBrieHVe C npuraraembiMu K
HeMy JOKYMeHTaMu.

3asiBrneHne n npunaraemble K HEMY OOKYMEHTbI, MOCTYNMBLUME B YNONIHOMOYEHHbIN
OpraH B 3NIEKTPOHHOM BMAE, PEMNCTPUPYIOTCS B 0BLLIEM NOpSAKe.

[MonyyeHve 3aaBneHUs M npunaraeMblx K HeMy [OOKYMEHTOB MoATBepXxaaeTcs
YNONIHOMOYEHHbIM OpraHoM nyTeM Bbldayn (HanpaBneHWd) 3asiBUTENIO pPacnuckM B
noslyyeHnn [JOKYMEHTOB C YyKasaHMeM WUX TnepevyHs W gaTbl WX NonyvYeHus
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YNOSTHOMOYEHHbLIM OPraHoM, a Takke C yKa3aHMeM MepeyvHs CBeAEHUW U [OKYMEHTOB,
KoTopble OyayT nomy4YyeHbl NO  MEXBEAOMCTBEHHbIM  3anpocam. B cnyvae
npegocrasfieHns 4oKyMeHToB Yyepe3 MOLL pacnucka BblgaeTcs ykazaHHbiM ML,

Mpn nocTynneHun 3asBneHus M npunaraemMmblXx K Hemy [OOKyMeHToB B MOL,
rnocrnegHu He nosgHee AHs, Creaylowero 3a AHEM MX nocTynneHus, obecneuvvsaeT
nepegavy 3asBneHus n npunaraemMbiX K HeMy JOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3.1.4. MNpwu nocTynneHnn 3asBrieHnst No NoYTe SJOSMKHOCTHOE NULO YNOTHOMOYEHHOTO
opraHa NpUHUMAaEeT U perncTpupyeT 3asBeHne ¢ npunaraeMbiMn K HeMy JOKYMEHTaMW.

[MonyyeHune 3aaBneHus B popmMe 3MEKTPOHHOrO JOKYMEHTa WU npunaraemMbiX K Hemy
AOKYMEHTOB  MOATBEPXOAAeTCs  YNOSIHOMOYEHHbIM OpraHoM MyTeM  HanpasfeHus
3asBUTEN0  YBEOOMSIEHUS, COoAepXalwero BXOOAWWW  PerncTpauuoHHbIN - HOMEp
3asBneHunsa, gaty MoflyYeHuUst YMNOSHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfieHUd U
npunaraemblXx K HeMy [OOKYMEHTOB, a TakKke nepeyeHb HaummMeHOBaHu annos,
npeacTaBfeHHbIX B POPME 3MEKTPOHHbBIX JOKYMEHTOB, C YKa3aHMeM MxX obbema, a Takke
nepedyHs cBefeHUM U OOKYMEHTOB, KOTOpble OyayT MomydYeHbl MO MeXBeOOMCTBEHHbIM
3anpocam (ganee - yseoMreHne 0 NosiydeHun 3asBreHuns).

YBegomneHne O NonyyYeHun 3asiBIeHUs HanpaBnsieTCs yKa3aHHbIM 3asiBUTenem B
3asiBfneHnn cnocobom He nosgHee pabodvero AHg, cnegylowero 3a AHEM MOCTYNNeHus
3asiBfIeHNS B YNOJTHOMOYEHHbIN OpraH.

3.1.5. Mpn nocTynneHun 3asiBNeHUa B 3NEKTPOHHOM opMe LOSMKHOCTHOE NnuOo
YNOSTHOMOYEHHOrO OpraHa B TeyeHue 1 paboyero OHS C MOMEHTa €ro perucrpauuu
NpPoOBOAMT NPOBEPKY MNOASIMHHOCTM MNPOCTOM 3NEKTPOHHOW MNoAnNuUCKU  3asiBUTENs C
NCMNONb30BaHNEM COOTBETCTBYIOLWLEro cepBuUca €AMHOW CUCTEMbl wnaeHTUduKaumm u
ayTeHTudukaumm, a Takke npoueaypy NpOBEPKU AENCTBUTENBHOCTU
KBanndunympoBaHHOM NoaANUCKU, C UCMNOSMb30BaHWMEM KOTOPOM MOAMUCAHO 3asaBIIEHNE
(makeT ONEeKTPOHHbIX [JOKYMEHTOB) O MpedoCTaBleHUM MyHULMNanbHOW  yChyru,
npegycMaTpuBaroLlyo MNPOBEPKY COBMOAEHUA YCNOBUWA, YKa3aHHbIX B cTatbe 11
depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe NpoBEpPKU KBanuuuupoBaHHOW noanucu byaet
BbISIBfIEHO HecobnogeHne YCTaHOBMEHHbIX YCOBUA MPU3HaHUA ee OeNCTBUTENbHOCTY,
YNOMHOMOYEHHbIN OpraH B TeYeHue Tpex OHEW CO OHSA 3aBeplUeHUs NMpoBefeHUNA Takow
NpoBEPKN MPUHUMAaET pelleHne ob oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNEHUA u
HanpaBnseT 3asBUTENO yBeAOMSIeHne 00 3TOM B 3SIEeKTPOHHOM (POpMe C YyKasaHuem
nyHktoB ctaten 11 ®epepanbHoro Ne 63-O3, KOTOpble MOCAYXWUNM OCHOBaHMEM ASis
NPUHATUSA YyKa3aHHOro peLLeHuns. Takoe yBeZloOMNeHne noanncebiBaeTcs
KBanMuUMPOBaHHON  MNOAMUCBID  pyKOBOAMTENS  YNOMHOMOYEHHOro opraHa  unuv
YNONMHOMOYEHHOIO MM [JOJDKHOCTHOrO Nuua M HanpasnseTcs Mo agpecy 3NeKTPOHHOM
NnoYTbl 3asBuTENs MO0 B €ro NMYHbIN KabuHeT Ha EQMHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.1.6. MakcumarnbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- Ha NIMYHOM Npueme rpaxagaH — He 6ornee 15 MUHYT;

- NPV NOCTYNMEHUN 3asiBNEHNSA U AOKYMEHTOB Mo noyte unu yepes MOLl — He 6onee
3 AHen Co OHS NOCTYNNeHNd B YNOSTHOMOYEHHbIW OpraH;

- NPU NOCTYNSIEHMM 3asABIIEHNS B 3NEKTPOHHOM hopme — 1 pabouunii aeHb.

YBegomneHne o6 oOTkasze B nNpuemMe K pacCMOTPEHU0 3asiBfieHusi, B Ccriyvyae
BbISIBfIEHUS B X04€e NPOBEPKM KBanMULUMPOBAHHOW MOANUCK 3aaBUTens HecobrnoaeHus
YCTAHOBIMEHHbIX YCIOBUN MPU3HAHUA ee OeNCTBUTENbHOCTU HanpaBnaeTca B TeyeHune 3
AHeWn Co OHS 3aBepLUeHns NpoBeaeHUs Takor NPOBEPKMU.

3.1.7. PesynbTtatom UCNONHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCS:

- IpYeM n perncTpauus 3asiBrneHusl, Bblgaya (HanpasreHne B 3fIeKTPOHHOM BMAE UK
B MO®L) 3agButento pacnucku B MNOSTYYEHUN 3ASBNEHUA W MNPUITOXEHHBbIX K HEeMy
AOKYMEHTOB (YBEAOMIMEHUSA O NONyYEHUN 3aSBMEHNS);
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- HanpaslieHne ysegomIieHudA o6 oTkase B npuemMme K pacCMOTPEHUNIO 3asaABIIEHUA,
nocrtynmewiero B 3JIEKTPOHHOM Buae, Nno OCHOBaHUAM, YCTAHOBJIEHHbIM MYHKTOM 2.6
HacTtoAawero agaMmMHNCTPaTnBHOIO pernamMeHTa.

3.2. dopMupoBaHME M HaNpaBneHne MEXBEOOMCTBEHHbIX 3aMpoCcoB B OpraHbl
(opraHusaumm), y4acTByrLLME B NPeaoCTaBNEHUM MYHULIMNANBHOW YCIYTIN.

3.2.1. OcHoBaHMeM [Ana Havana agMWHUCTPATUBHOW npoueaypbl  SBsieTcd
nosiydeHne 3asiBfieHUs U JOKYMEHTOB AOSPKHOCTHBbIM SIMLOM YMNOMHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHne MyHUUMNanNbHOW YCIyru.

3.2.2. B cnyyae ecnun JokyMeHTbl (MHopMauus), npeayCMOTPEHHbIE MyHKTOM 2.5.2
HacTosALWeEro agMMUHUCTPATMBHOIO perfnamMeHTa, He Obinn NpeacTaBfeHbl 3asiBUTENeM Mo
cobCTBEHHOM MHUUMAaTUBE, AOMKHOCTHOE MU0 YNOTHOMOYEHHOro opraHa, OTBETCTBEHHOE
3a NpegocTaBfieHne MyHUUMMNanbHOW yCryrn, roToBUT M HanpaendeT B YCTAaHOBSIEHHOM
3aKoOHOAATENbCTBOM NOPSiAKe MEXBEOOMCTBEHHbLIE 3amnpPOoChbl B OpraHbl, B pacnopsikeHuu
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbI U MHopMauus.

3.2.3. B cnyyae ecnu 3asiBUTenemM CaMoCTOSTENbHO NpeAcTaBeHbl BCe AOKYMEHTHI,
HeoOxogumble AONns NpefoCTaBfieHUs MyHUUMNANbHOW YCNyrM UM B pacrnopshkeHun
YNOSIHOMOYEHHOrO OpraHa uMeeTcss BCA WHpopmaumsa, Heobxogumas ansa ee
npefoCcTaBfieHnsi, AOSMKHOCTHOE MU0 YMNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npefocTaBfieHMe MYyHULMNANbLHOW YCryrn, MNEepexoauT K UCMOSHEHUIO crneaylowen
aAMWUHUCTPATUBHON Npoueaypbl HACTOALLEr0 aAMUHUCTPATMBHOIO pernamMeHTa.

3.2.4. MakcmanbHbIN CPOK UCMOSTHEHNA agMUHUCTPATMBHOW npoueaypbl - 3* AHA CO
AHS1 OKOHYaHNA NpuemMa AOKYMEHTOB U pernctpaumm asBrneHus.

3.2.5. PesynbtatoMm UCNOMHEHUS aOMUHUCTPATUBHOW npoueaypbl  ABNAETCH
dopmMMpoBaHMe M HanpasfieHWe  MeXBEeOOMCTBEHHbIX  3anpoCoB  [JOKYMEHTOB

(MHopMaumn).

3.3. PaccMoTpeHve 3agBneHus W npeacTaBfieHHbIX [OKYMEHTOB, HanpaslieHue
(BblJavya) 3aaBUTEN0 yBEAOMIIEHMA O MepeBOode XKWIIOro MNOMELLEHUS B Hexwunoe
NOMEeLLEHNE N HEXUITOrO NOMELLLeHUS B Xuroe noMmelleHve nnbo ysegomneHms ob otkase
B _MNepeBoae XWNOro MOMELIEHNS B HEXWUNOe MOMELIeHWEe U HEXWOro MNoMeLleHUs B
Xunoe nomeLleHue.

3.3.1. OcHoBaHueM ans Havana BbIMOMHEHUA aaMUHUCTPATMBHOM npoueaypbl
ABNAETCA nosflydyeHne LOMKHOCTHbIM NMUOM YMNONIHOMOYEHHOro opraHa, OTBETCTBEHHbLIM
3a npegocTaBfieHne MyHUUMNAnNbHOWM YyCnyrn, BCexX [AOKYMEHTOB (MHopmauun),
HeobXxoaMMbIX ANS  NpefocTaBfeHuss  MyHUUMNanbHOW  ycrnyrM, B TOM  4ucrne
npeacTaBrieHHbIX B NOPSAKe MEXBEe4OMCTBEHHOIO B3anMOLENCTBUS.

3.3.2. [omkHOCTHOE -nnuO YMNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUUNanbHOWM yCcnyru, paccmaTpuBaeT npeacTaBneHHble JOKYMEHTbI
N MHCPOPMALMIO Ha NpeaMeT OTCYTCTBMUSA (Hannyms) OCHOBaHW OTKasa B NpeaocTaBfieHnm
MYHULMNANbHOM ycnyru, npeayCcMOTPEHHbIX MYHKTOM 2.7 HacTodALero
afMVHUCTPATUBHOIO perfiaMmeHTa.

3.3.3. o ntoram paccmoTpeHns 3asiBfieHNs1 YNOoSTHOMOYEHHbIN OpraH:

1) NnpUHMMaeT pelleHre O NepeBOAE XKUMOro NOMELLEHUSA B HEXWUIOe NoMeLleHne
nmbo 0 NnepeBoAEe HEXUITOro NOMELLEHUS B XUIOe NOMELLEHME;

2) npyHUMaeT pelleHMe 06 OTkase B NEPEeBOLE XWMOro MOMELLEHUS B HEXUIoe
nomeLlleHne nmbo o NepeBoae HEXUIOrO MOMELLEHUS B XUITOE NOMELLEHNE NPWY Hanmymum
OCHOBaHWW, NPefyCMOTPEHHbIX MNYHKTOM 2.7 HacTodAWwero agMUHUCTPaATUBHOIO
perrnameHTa.

Ha ocHOBaHWM NPUHATOrO pelleHus TOTOBUTCA yBedOMIleHWe, noaresepxjaloLiee
NPUHATUE OOHOMO U3 YKa3aHHbIX B HACTOSLLEM MYHKTE peLleHUn, KoTopoe odopMnaeTcs
no dopme, yTBepxgeHHoun NoctaHoBneHuem lNpasutenscteBa Poccuinckon depepaumm ot
10.08.2005 Ne 502 «O6 yTBepxaeHun opMbl yBeoOMMeHUs O nepeBoge (OTkase B
nepeBode) XUMOro (HEeXurioro) NoMeLLeHna B Hexunoe (Kuroe) nomelleHue» (ganee
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TaKke yBegoMreHve o rnepesoje (0TKase B NnepeBOe) XUITOro (HEeXMIIoro) NoMeLLeH1s B
HeXunoe (Kuroe) nomeLleHue; yseaomMreHue).

B cnyyae Heo6xooumMocCTn npoBeAeHNa NepeycTponcTea, 1 (Mnu) nepennaHnpoBKn
nepeBoOAMMOro nomMewieHns, u (Mnu) uHblx pabot, Ana obecneyeHnsa MCNOnb30BaHUSA
TaKoro NOMELLEHNSA B KQYECTBE XKMUITOro Ui HEXMUNOro NOMELLEHNSA yBEOOMIIEHNE LOSMKHO
copgepxatb TpeboBaHme 06 Mx NpoBeaAeHUN, NepeYeHb MHbIX paboT, ecnn ux npoBeneHne
Heobxoanmo.

B cny4yae, ecnun gns obecnevyeHns MCnonb3o0BaHMsi MOMELLEHMS B KAYECTBE XKUIOro
UM HEXWNOoro nomMelleHnst He TpebyeTcs npoBedeHWe ero nepeycTtpoucTea, U (Mnn)
nepennaHnpoBkn, M (UNKM) uWHbIX paboT, yBeoOMMEHME SBMSETCS OCHOBaHMEM [AJis
BHECEHNA N3MEHEeHN B cBeaeHns EQUMHOro rocygapCTBEHHOro peectpa HegBUXMMOCTH. B
3TOM CNnyyae YKas3aHHbIl NepeBOo[ CYMTAETCA OKOHYEHHbIM CO [HSI BHECEHUS
COOTBETCTBYHOLMX M3MEHEHMA B cBegeHnsas EOuHOro rocyaapcTBeHHOro peectpa
HEeOBWXKUMOCTM O Ha3HaAYEHMM Takoro NOMeELLEHMS.

Ecnm ana wucnonb3oBaHMs MNOMELLEHUA B KadeCTBE XKWMOFO WM HEXWUIOro
nomelleHnsa TpebyeTcs npoBegeHWe ero nepeycrponcTBa, M (Mnu) nepennaHupoBKK, W
(vnn) MHbIX paboT, yBeaoOMINeHne SBAsSieTCA OCHOBaAHMEM NPOBEAEHUS COOTBETCTBYHOLLNX
nepeycTponcTea, u (Mnn) nepennaHUpoBKM C Y4€TOM NpoekTa nepeycTponctesa u (Mnwm)
nepennaHnpoBKN, MpeaCcTaBsBLIEroca 3asiBUTENEM B COOTBETCTBMM C MyHKTOM 2.5.1
HaCTOSILLLEro agMUHUCTPATMBHOMO pernameHta u (Unu) uHbiIX paboT C y4eToOM nepeyHs
Takux paboT, ykasaHHbIX B yBEAOMITEHMUM.

Mo OKOHYaHWM  yKa3aHHbIX MNepeycTpoucTBa, W  (MnNM)  nepennaHupPOBKW,
n (Unn) mMHbIX paboT 3asiBUTENb HanpaBfsieT yBeAOMIEHME O 3aBepLUEHUMM YKa3aHHbIX
nepeycTpouncTBa, n (nnn) nepennaHnpoBKH, n (nnn) NHbIX paboT
B  YMOSHOMOYEHHbLIN OpraH HenocpencTBeHHO nubo 4yepes MOL. B cnyvae
nepennaHnpoBKN NMOMELLEHNS K TakoMy yBEAOMIIEHMIO MpunaraeTcad TEXHUYECKUN nnaH
NMoMeLLEeHNS, B OTHOLLEHWM KOTOPOro OCYLLLECTBIIEHa nepensiaHnpoBKa, NOAroTOBNEHHbIV B
COOTBETCTBUMU c depepanbHbIM 3aKOHOM oT 13.07.2015
Ne 218-03 «O rocygapCTBEHHOW perucTpauun HeABMXKMMOCTUY», a TaKke B TakoM
yBeOMSIEHUN YyKasblBalOTCA cCBedeHUss 00 ynnate 3asBuUTeneM rocyaapCTBEHHOM
MOWMMHbI 3a OCYyLlecTBNeHne roCcyfapCTBEHHOrO0 KagacTpoBOro ydeta u  (Mnu)
rocyAapCTBEHHOW peructpauuMmM npaB Ha HeaBWKUMOE WMYyLecTBO. 3aBeplueHue
yKasaHHbIX nepeycTtpouncTsa, W (MnNu) nepennaHuMpoBkK, U (UNKM) UHbIX paboT
NoATBEPXOAETCA akTOM MNPUEMOYHON KOMMUCCUW, CPOPMMPOBAHHOW afMUHUCTpaLnen
TpACMHOBCKOrO cenbckoro nocenieHns CepadmMMOBUYCKONO MyHUMUMMNANbHOMO panoHa
Bonrorpagckon obnactu (ganee — akT NPUEMOYHOM KOMMUCCUM). YTBEPXKOEHME akTa
NPUEMOYHON KOMUCCUN OCYLLECTBNHAETCHA B CPOK, HE MpeBblllalowmnn Tpuguatm gHen co
OHSA NOMyYeHUss YMNOSfIHOMOYEHHbIM OpraHoMm YyBedoMNeHus oT 3asasutens. [lepesop
XWUMNOro MOMELLEHUS B HEXWUNOEe MOMELLEHUE UMW HEXUIOro MOMELLEeHUs B Xunoe
rnomeLleHne, Ans OCyLLEeCTBIIEHUSA KOTOPOro TpeboBanocb NpoBeAeHNe nepeycTponcTaa u
(Mnn) nHBIX paboT B COOTBETCTBUMN C JOKYMEHTOM, NOATBEPXAAIOLNM NPUHATUE peLLEHUSN
O nepeBoAde MNOMELLEHUS, CYUTAETCH OKOHYEHHbIM CO AOHA BHECEHUS WU3MEHEHWU B
cBefdeHnss EguHOro  rocygapCTBEHHOrO  peectpa  HeaBWKUMOCTM O Ha3HaveHuu
nomewleHns. lepeBoa XWMOrO0 MNOMELLEHUA B HEXWNOoe MNOMELLEHNE WUIM HEXWUNOro
NMOMELLEHNA B >Xunoe rnoMelwleHme, ANns OCYLIeCTBEeHNa KoToporo TpeboBanoch
npoBedeHVe nepeniaHMpoBKM B COOTBETCTBUM C OOKYMEHTOM, noATBEpPXAatoLinum
NMPUHATME pELLEHUsA O nepeBofe MOMELLEHUS, CYNTAETCA OKOHYEHHbIM CO [OHS BHECEHUS
N3MeHeHUn B cBeaeHust EQMHOro rocyaapCTBEHHOro peectpa HeaBMXKMMOCTM O rpaHmuax
n  (unn) nnowaam W HasHaAYeHUM TaKoro MOMELLUEHUS WAW  OCYLLECTBEHMUS
rocyAapCTBEHHOrO KagacTpoBOro yyeta obpasoBaHHbIX MOMELLEHUA U roCyaapCTBEHHOM
perncTpaumm npas Ha 06pa3oBaHHbIE NOMELLEHUS.

3.3.4. YBegomneHume o nepeBoge (OTkase B MNepeBOAE) KUIMOro (HEeXwunoro)
NMOMELLIEHNS B HEXMIMOE (KUIOEe) NOMELLEHNE BblAAETCA UK HanpaBnaeTCcs 3asBUTENIO He
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nosgHee 4Yem vepes Tpu paboumx AHS CO OHSA MNPUHATUSA OOHOMO M3 peLleHui O NnepeBoae
nnbo oTkase B NepeBoAe NOMELLEHUS.

YBegomneHne ob oTkase B nepeBoe MOMELLEHUs OOMMKHO coaepkaTb OCHOBaHMS
OoTKasa ¢ 06s3aTenbHOM CChINKOM Ha HapyLleHns, NpeayCMOTPEHHbIe YacTblo 1 cTatbh 24
XKvnuwHoro kogekca Poccunckon Pepepaunm M COOTBETCTBOBATb TpebOBaHUAM,
yCTaHOBNEeHHbIM YacTbio 9.1 ctatbn 7 PefepanbHoro 3akoHa ot 27.07.2010 210-d3 «O6
opraHuMsaumn npeaocTaBfeHnst ToCyAapCTBEHHbIX U MyHULMNANbHBIX YCIYr».

OpHOBpeMEHHO C  Bblgayen WM HanpaBfieHMEM  3asiBUTENO  yBeJOMIeHUSA
YNOSTHOMOYEHHbIN OpraH UHPOPMUPYET O MPUHATUM YKa3aHHOroO peLleHns cobCTBEHHMKOB
NoMeLLEHN, MPUMbIKAOLWNX K NOMELLEHNIO, B OTHOLLUEHUN KOTOPOro NPUHATO yKasaHHoe
peLleHue.

3.3.5. MakcumarnbHbI CPOK UCNOSTHEHUST agMUHUCTPaTMBHOM npoueypbl - 30 agHen ¢
MOMEHTa MONyYeHUs: AOSMKHOCTHBLIM fIMLOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbLIM 3a
npegocTaBfieHMe MyHULMMNanbHOM YCIyrn, BCeX AOKYMEHTOB (MHdopMaLnn), B TOM Yucne
NoSslyYeHHbIX B pamMKax MeXBeAOMCTBEHHOMO WH(OPMAaLNOHHOIMO B3auMOOENCTBUA,
HeobxoguMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCIyrn.

3.3.6. PesynbtaToM WUCMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl  sBRAsieTcs
HanpaBreHue (BpyyYeHue) 3asiBUTEND, B TOM YMCIie NOCPEACTBOM 3IEKTPOHHOM MOYTbI
nmbo yepes MOL:

1) yBedoOMMeHNa O MepeBOAE >KUIIOr0 MOMELLEHUS B HEXUIIOe MOMELLEHnE U
HEXMIOro NOMELLEHNS B XUIT0€ NOMELLEHME;

2) yBegomMneHuns ob oTkase B NepeBoe XUIoro NOMeELLEHUS B HEXNNOE NOMeLLeHne
N HEXMNOro NOMELLIEHNS B XKNIOE NMOMELLEHME.

3.4. llopagoK oOcyLleCTBAEeHUs agMUHUCTPATMBHbLIX npouesyp B SJIEKTPOHHOW
dopme, B TOM u4ucne cC ucnonb3oBaHnem EAWHOro noprtana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCITyT.

3.4.1. MNpun npegocTaBneHnn YyNoHOMOYEHHBIM OpPraHOM MYyHULMNAnbHOW yCryrn B
3NeKTpoHHOM  dopmMe  nocpencTBoM  EAMHOro  noprtana  rocydapCTBEHHbIX WU
MYHULMNANbHbLIX YCryr 3asBuTento obecrneynBaeTcsl BbINOSIHEHNE Crneayowmx encTBui
(oanee — pencreug):

nonyyeHne UHGOpmMauun o nopsgke U cpokax npenoctaBrieHus MyHUUMnanbHOM
ycnyru;

3annMcb Ha npuemM B  YMNOMHOMOYEHHbIW OpraH Ana nogayu  3anpoca
O NpeJocTaBrieHnn MyHULMNansHOM ycnyru (ganee — 3anpoc);

dopmMMpoBaHme 3anpoca;

npuem n perncrpauus ynosIHOMOYEHHbIM OpraHoOM 3anpoca W WHbIX OOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNanbHON yCnyru;

nonyyeHune pesynbTara npeaocTaBneHnss MyHULMNansHOW yCryru;

nonyyeHne cBeeHUn o xoae BbINOMHEHWS 3anpoca;

OCYLLIeCTBNEHNE OLIEHKM KadeCcTBa NpeoCTaBeHns MyHULMNansHON yCnyru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelwieHui n gencteumn (b6esgencTens)
opraHa (opraHmsauuu), OO/MKHOCTHOMO  nuua  opraHa  (opraHusauuu)  nmbo
MYHULMNANbHOIO CRy>aLlero;

aHKeTUpoOBaHWe 3asBuTensa (npeabsBreHWe 3aaBUTEN0 MNepeyHd BOMPOCOB U
ncYepnbiBalOLWEro MNepeyYHs BapuMaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B Lensax
onpegeneHns BapmaHta MyHUUmMnanbHom ycnyrm, npeayCcMOTPEHHOIo agMUHUCTPATUBHBIM
perrnamMeHToOM MNpefocTaBfeHns MyHUUUNanbHOW YCryri, COOTBETCTBYHOLLEro npuaHakam
3aaBuUTeEnNs;

npeabsBrieHVe 3asBUTENO BapuaHTa NpefocTaBreHns MyHUUMNanbHOW ycnyru,
npegyCMOTPEHHOIro aAMUHUCTPATUBHBIM perfaMmeHToM npeaocTaBneHnss MyHULMNansHom
ycnyru.
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3.4.2. [ina npegocTaBrieHns MyHUUUNansHoOM ycnyru ¢ ucrnonb3oBaHnem EanHoro
nopTana rocygapCTtBeHHbIX U MyHUUUNANbHbLIX YCAYr 3asiBUTeNb 3anonHaeT dopmy, B
KOTOpOW HeoBXoaNMO yKkasaTb CBEAEHUSA, HeobxoanMble AN1S NONYYEHUSA YCyri.

3.4.3. 3asBneHve cuuTaeTcs OTNpaBfieHHbIM MNOocne MnofydYeHus 3asBuTeriem
COOTBETCTBYHOLLEIO 3NEKTPOHHOIO yBEAOMIIEHUS B NINYHbLIN KabMHET 3asBUTENsa Un ero
npegcrasutens Ha EAMHOM nopTtane rocyaapCTBEHHbIX U MyHULMNASbHBIX YCIYT.

3.4.4. B xope npedoctaBneHUs MyHUUMMNANbHOW YCryrn 3asBUTENb MonydaeT
yBEJOMSEHUS O cTaTyce ycnyru B JIM4HOM KabuHeTe 3aaBuUTens Unu ero npeacraBuTens
Ha EanHoM nopTtane rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

3.45. 3agsutenio B Ka4yecTBe pesynbrata MpedocTaBfeHns  ycryru
obecne4vnBaeTcs No ero BbIBOPY BO3MOXHOCTb:

- MONYyYeHUs ONEKTPOHHOro [OOKYMEHTa, MOoAMUCAHHOMO C  UCMOfb30BaHWEM
KBanuuumMpoBaHHOW Nognucu;

- MOMyyeHuss C wucnonb3oBaHMem EguMHOro noprtana rocyagapCTBEHHbIX WU
MYHUUMNAnNbHbIX YCAYr 3fIeKTPOHHOIO AOKyMeHTa B MaliMHoYMTaemom dopmare,
NoANUCaHHOro KBanMUUMpPOBaHHOW NOAMUCHID CO CTOPOHbI YNOSTHOMOYEHHOMO OpraHa.

Mpn nonydeHun pesynbTaTa npegoctasneHna ycnyrm Ha EguvHom noptane
rocygapCTBEHHbIX W MYHUUMNANbHbIX YCryr B (opMe 9NEeKTPOHHOro JOKyMeHTa
AONOSHUTENBHO obecneymBaeTCAa BO3MOXHOCTb MOMYyYEHUS MO XEeNnaHu 3asiBuTens
AOKyMeHTa Ha OyMaXHOM HocuTene, NOATBEPXAAlLWEero coaepxaHue 3feKTPOHHOro
AOKyMEHTA.

NHpopmauna 06 aneKkTpoHHbIX AOKYMEHTaXx - peadynbTtartax npeaocTaBneHns ycnyr, B
OTHOLLUEHMM KOTOPbIX MNPenoCTaBfsSeTCa BO3MOXHOCTb, NpenyCMOTPeHHas ab3lauem
BTOPbIM  HacCTOALWEro nyHKTa, pasMmellaetca onepatopom EavHoro  noptana
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCryr B €OWHOM §WYHOM KabuHeTe wunu B
ANeKTPOHHOW cbopMe 3anpoca.

Bo3amoxHOCTb nmonydeHuss pesynbTaTa npefocTtaBneHus  ycnyru B opme
3NEKTPOHHOrO [AOKYMEeHTa unv [AOKYMeHTa Ha OymaxHoOM HocuTene obecneynmBaeTtcs
3aa9BUTENIO B TeYeHWe Ccpoka [JdelcTBUs pesynbrata npegocTaBneHns  ycnyru
(B cnyyae ecnu Takom CpoOK YCTaHOBIIEH HOPMATUBHbBIMU NPaBOBbIMW akTamu Poccuinckon
depnepaumn).
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