AOMUHUCTPALNA
TPACMHOBCKOIO CEJIbCKOIo TOCEJNEHNA
CEPA®/IMOBMYCKOIrO MYHULIMNANBHOIO PAMOHA
BONIOrPALCKOMN  OBJIACTU

403445 x.TpacuHosckun, yn. WkonbHas, A.3, CepadumoBnyckuii panoH, Bonrorpaackas obnacTe.

NMOCTAHOBJIEHME

oT 14 ceHTAbps 2026 roga Ne53

O6 yTBEPXOEHUM aAMUHUCTPATUBHOIO pernameHTa
npegoCTaBfiEHUs MyHULMNANbLHOW YCNyru
«lMpepoctaBneHne nHgopmauumn od o4epegHoOCTH
npegoCTaBIEHUS XUMbIX MOMELLEHUI Ha YCITOBUSX
coumanbHOro Hammay

B cootBetctBUM ¢  DPepepanbHbiM 3akoHoM OT 06.10.2003 Ne 131-P3 "O6

o6LWMX NpPUHUMNAax opraHn3aunm MeCTHOro camoynpasneHns B  Poccumnckon

®depepaunn”, depepanbHeiM  3akoHoMm ot 27.07.2010 Ne  210-d3 "O6
opraHu3aunv npefocTaBeHuns rocy4apCTBEHHbIX n MYHULMNANbHbIX
ycnyr", pyKoBoACTBYACh YcraBom TpAcnHOBCKOro CeJibCKOoro
nocenenuna CepagnmMoBNYCKOro MYHULMNANbHOMO panoHa Bonrorpaackon
obnactu, agMMHUCTpaLmsa TpAcMHOBCKOro CenbcKoro nocereHus

CepadmmoBuyckoro MyHuumnanbHOro panoHa Bonrorpagckon obnacty,
noctaHoBNsAeT:

1.YTBEpOnTb npunaraembiv aAMUHUCTPATMBHbIN pernameHT
npenocTaBneHna  MyHuumnanbHou ycnyru "lMpepoctaBneHne nHdopmauum ob
o4YepeHOCTM NpPeaoCTaBNeHNs XUnbiX NOMELLEHMI HA YCNOBUAX COLManNbHOro Hamma".

2.lpu3HaTb  yTpaTuMBWIMM  CUly  MOCTaAHOBIIEHME agMUHUCTpauun
TpAcuHoBCKOro cenbckoro noceneHna CepadMMOBUYCKOTO MYHMLMNANIbHOMO
panoHa Bonrorpagckon obnactu ot 02.06.2022 r. Ne49  «O6 yTBEPXAEHUU
aflMUHUCTPaATMBHOIO pernameHTa npeaocTaBneHns MYHUUUNANbHOW  yCryru
«MpepocTtaBneHne uHpopmauun 06 o04YepeaHOCTU NPEeAoCTaBNEHUS XUIbIX
NOMeELLEHMI Ha YCINOBUAX COLMANbHOro HanMa»».

3.Pa3mectutb  HacTosLlee NOCTaHOBMEHNE HA OULManbHOM  canTe
agMUHUCTpaumm TPACUHOBCKOro cenbckoro rnoceneHna  CepagmmMoBMYCKOro
MYHULMNAanNbLHOro paoHa Bonrorpaackon obnactu.

4.Hacrosiwee NOCTaHOBfIEHNWe  BCTynaeT B CWIy CO [HA  ero
omumanbHOro 06HapogoBaHUS.

5. KOHTpOnb 3a UCNOSIHEHMEM HACTOALLEro NOCTAHOBIIEHNS] OCTaBMA 3a COOOMN.

Masa TpacmMHOBCKOro
CenbCKOoro noceneHusa T.MN.KoHoBanoBa



YTBEpXAeH

NOCTaHOBMIEHNEM agMUHUCTPaALUK
TpPACMHOBCKOro CesibCKoro
noceneHuna CepagrMoBNYCKOro
MYHULMNAaNbHOIO panoHa
Bonrorpagckon obnactu

oT 14.09.2026 r. Ne53

AOMUWHUCTPAaTUBHbBIN perfnameHT
npegocTasfieHns MyHuumMnansHon ycnyru «lpegocTtasneHme nHcgopmawmm od
oYepeaHOCTU NPeaoCTaBIEHUS XUITbIX MOMELLEHUN Ha YCNOBUSAX COLMAribHOro Hamma

1. O6wume nonoxeHus

1.1. MNpeameT perynnupoBaHus

Hactosawmn  agMUHUCTPaATMBHLIA  perflameHT  yCTaHaBnvMBaeT  Nopsaaok
npepoctaBneHna  MyHuuunanbHom  ycnyru  «[llpepoctaBneHve  nHdopmauun ob
o4YepenHOCTU NPefoCTaBeHNs XUNbIX NOMELLEHUA HA YCNOBUSX COLMANbHOMO Hanma»
(nanee - MyHuuMnNanbHaa ycnyra, agMUHUCTPATUBHBLIN perfnamMeHT) W CcTaHpapT
NpenocTaBneHna MyHUUMNanbHOW ycnyru, B TOM 4ucne onpefensieT CpPoKu U
nocneaoBaTeNbHOCTb  agMUHUCTPATUBHBLIX  Mpoueayp  npu npenocTaBfeHnn
MYHUUMNANbLHOW YCNyrn aaMUHUCTpaumen TpACMHOBCKOrO CeflbCKOro MnoceneHuns
CepacmmoBuycKoro MyHuumnanbHOro pamoHa Bonrorpagckon obnactu.

1.2. 3aautenamMmn Ha MNosyvyeHne MyHUMUMNanbHOW YCNyrn ABASKOTCA rpaxpaHe
Poccuiickon depepaumm unm nx ynonHOMOYEHHbIE NpeacTaBuTenu.

1.3. MNopagok nHopmMMpoBaHns 3asiBUTENEN O NpeaoCTaBneHnN MyHULMNanbHON
ycnyru

1.3.1. CBepeHMss O MeCcTe  HaxXxOXAEHWUSA, KOHTaKTHbIX TenedoHax u
rpacomke  paboTbl  agMuHUCTpauun  TPACUMHOBCKOrO  CENMbCKOr0  MOCefieHus
CepadmmoBuyckoro MyHuumnanbHOro panoHa Bonrorpaackon obnactv, opraHu3auum,
y4acTBYIOLLNX B NpefoCTaBieHn MyHULMNanbHOW YCyrn rocyfapCcTBEHHONo Ka3eHHoro
yupexaeHusn Bonrorpaackon obnactn « MHOroyHKUMOHanNbHbINA LEHTP NpeaoCcTaBeHuns
rocyfapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (ganee — MOLI):

AOMUHUCTpauns TpPACMHOBCKOrO CeSibCKOro MnocerieHMs — MNOYTOBbIA afpec:
403445, Bonrorpaackas obnactb, CepaumMoBNYCKUIA paloH  X. TPSACMHOBCKMN, yn.
lkonbHaga, oom 3;

TenedoH - 8(84464) 3-91-57. Agpec anekTpoHHON noyTbl:admtrjisi@rambler.ru

pacdhmk paboTbl aaMUHUCTPaAUMM TPACUMHOBCKONO CENbCKOro  MOCEeNeHUs:
lMoHepenbHUK-NATHULA (Kpome Hepaboumx npa3gHuMyHbiX gHen) c¢ 08.00 mo 16.00
(nepepbiB 12.00 - 13.00), cy660Ta, BOCKpPECEHDLE - BLIXOAHbLIE AHMW.

MHdopmauua o0 MecTe HaxoxpaeHus, rpaduke paboTbl aAMUHUCTpaLMM,
pa3mMewjaetcsa Ha oduumanbHOM canTe agMWHUCTpauun TpPSCUHOBCKOrO CefnbCKOoro
nocenenus (https://tryasinovskoe-adm.ru) B MH(OPMaLNOHHO-TENEKOMMYHUKALMOHHON
ceTn "MIHTepHeT", a Takxe npenocTasnseTcs no TenedoHy, noyte, aNeKTPOHHOM noyTe.

M®dL, CepapumMoBUUCKOrO MyHULMNANBHOrO panoHa - MOYTOBbIN afpec:
403441,Poccusn, Bonrorpaackas obnactb, CepadnmoBmyCcKuii panoH, r. CepadpmmoBuy,
yn. OkTabpbckas, a. 65; TenedoH (84464)4-44-17

Mpadumk paboTbl MOLL: MNMoHepgenbHuk - natHuua ¢ 9.00 go 18.00. Cy66oTa - C
09.00 po 14.00. BockpeceHbe - BbIXOAHOW AEHb.

NHdopmaumnio o mecTtoHaxoxpeHun un rpadmkax pabotel M®L, Takke MOXHO
nony4YnTb C wucnonb3oBaHMeM EanHoro noprtana cetu UeHTpoB M oducos "Mowm
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OOKYMEHTbI" (MoL) Bonrorpagckon obnactu(http://mfc.volganet.ru).

1.3.2. WHdpopmaumio o nopagke npefoctaBneHns MyHUUUnanbHOW  ycnyru
3asaBuUTENb MOXET MOMy4nTh:

HernocpeACTBEHHO B agMWHUCTpauuM TpPACMHOBCKOIO CEeribCKOro noceneHus
CepadmmoBuyckoro MYyHUUMNanbLHOro panoHa Bonrorpaackou obnactu
(MHOpPMaUUNOHHbIE CTEHAbI, YCTHOE MH(DOPMUPOBaHKUE MO TenedoHy, a Takxe Ha IMYHOM
npueMe MyHUUMNANbHLIMWU CRyXawnMu aaMUHUCTPauMn TpACUHOBCKOIO CeribCKOro
nocenexHua CepadrMoBNYCKOro MyHULMNanNbLHOro panoHa Bonrorpaackon obnactu;

no noyte, B TOM 4uCre 3NeKTpoHHoW (admitrjsi@rambker.ru), B criydyae
NMCbMeHHOro obpalleHus 3asaBuTens;

B cetn WHTepHeT Ha odwuumanbHOM cante agMuHUCTpauun TpACUHOBCKOIO
cenbckoro nocenexHna CepadrMOBUYCKOro MyHULMManbHOro panoHa Bonrorpaackon
obnactn (https://tryasinovskoe-adm.ru), Ha EpguMHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHKuun), sasnaiowemcsa deagepanbHoM rocyaapCTBEHHOM
MH(OPMaLMOHHON cUCTEMON, obecneymBaloLLen NpeaocTaBneHne rocyfapCTBEHHbIX U
MYHUUMNAnNbHbIX YCNyr B 3reKTpoHHoUW ¢opme (panee - EauHbn noptan
rocyapCTBEHHbIX 1 MyHUUMNAnNbHbIX yCnyr) (www.gosuslugi.ru).

2. CTaH,D,apT npeanocrtaBlieHnda MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.1. HanmeHoBaHue MmyHuumnanbHoum ycnyru - «pegoctasnexHve nigopmauuym o6
04YepeaHOCTH npeaocTaBneHns XUNbIX nomeLLeHni
Ha YCNoBMSIX COLMANbHOro Hanmay.

2.2. MyHnumnanbHana ycnyra npeaocTaBnsieTcs agMuHucTpaumen TpsSCUHOBCKOro
cenbcKkoro noceneHna CepadrMOBUYCKOro MyHMUMNanbHOro panoHa Bonrorpagckon
obnacTtu (ganee — ynosIHOMOYEHHbIN OpraH).

2.3. PesynbtaTtom NCMNOMHEHUA MYHULMNANbHOW  yCnyrm  ABnseTcs
npepocTaBneHne 3aaBuTento MHgopmaunm ob oyepeaHOCTM MPeAoCTaBAEHUA XWUIbIX
NOMELLEHMI Ha YCNOBUSIX COUManbHOro Havma, oopMIIeHHON B BuAe cripaBku 06
oyepenHOCTU NPefoCTaBieHMA XUMbIX MOMELLEHUN Ha YCNOBUAX COLMArbHOIO Hanma
nmbo  cnpaBkm O  TOM, 4yto  3adABUTENlb He  COCTOUT  Ha  yyeTe
B KayecTBe HyxXjawweroca B XWIOM MOMELWEHUn, npenocrtaBnseMom no
[O0roBopy couuanbHOro Hanma.

2.4. Cpok npenocTaBneHnsa MyHUUunanbHOM yenyri.

CpoK npegocTaBneHns MyHUUMNanbHON yCnyru coctaBnseT He bonee 15 aHen co
OHSA NOCTYNNEeHNA 3aABNEHNS.

B cnyyae npepncraeneHna 3asBuTeneM OOKYMeHTOB 4epe3 MOLL cpok
npenocTaBNeHna MyHULMNANbHON YCNyrn NCYNCNAETCA Co AHA nepefayvyv JOKYMEHTOB B
YNOMHOMOYEHHbIN OpraH.

2.5. WcuepnbiBatoLmm nepeyeHb NOKYMEHTOB, HeobXoaAnUMbIX
ANA NpefocTaBneHns MyHULMNanbHON YCryri.

2.5.1. VcuepnbiBaowuin nepeyeHb AOKYMEHTOB, KOTOpble 3asiBUTENb [LOMXEH
npencTtaBUTb CaMOCTOATENbHO:

- 3aABneHne 0 NpefocTaBeHMn nHdopmaumm 06 ouepegHOCTV NpesoCTaBeEHUS
XWUNbIX NOMELLEHMI Ha YCNOBUAX COLMAnbHOro HanMma (ganee - 3aaBneHune);

- KONUS AOKYMEHTa, yOOCTOBEPAIOLLErO JIMYHOCTb 3aABUTENS;

- BOKYMEHT, NoaTBEpXAAatoLWMUN NOSIHOMOYMA NpeacTaBnuTens AencTBoBaTb OT
UMEHW 3aaBUTENS, a Takxe NacnopT UM UHON LOKYMEHT, YAOCTOBEPSOLWMNIN MNYHOCTb
npeacraBuTens, B COOTBETCTBUU C 3aKoHoAaTenbCcTBoM Poccunckon depepaumu, B
cny4yae obpalleHnsi NoSIHOMOYHOIO NPeACTaBUTENS.

2.5.2. 3aaBneHne W [OOKYMEHTbl, yKa3aHHble B MyHkTe 2.5.1 HacTtofAwero
agMVHUCTPATUBHOIO pernamMeHTa MoryT ObiTb MpeAcTaBneHbl 3asBUTENSIMU MO WX
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BblOOpY B YMOAHOMOYEHHbIW opraH wunu MO®OL  nuyHo, nubo HanpaBneHbl B
YNOSITHOMOYEHHbI OpraH NOCPeACTBOM MOYTOBOM CBA3W Ha GyMaXxHOM HocuTene unu
npeacTtasneHbl B hopMe 31IEKTPOHHOIO IOKYMEHTa € ucnosib3oBaHnem EgmHoro noprana
rocyjapCTBEHHbIX 1 MyHUUMNANbHbIX yCnyr, NMMbo Ha ouumnanbHbil aapec 3NeKTPOHHON
NOYTbl YNOTHOMOYEHHOIO OpraHa.

Konun  OOKYMEHTOB  OONXHbl  OblTb  3aBepeHbl B YCTAHOBSIEHHOM
3aKoHO4ATEeNbCTBOM NOPSAAKE UK NpeacTaBfeHbl C NpeabssieHneM Nog/IMHHUKOB.

3asaBneHne B (popme 3NEeKTPOHHOro AOKYMEHTa noanucbiBaeTca no Bbibopy
3aaBuTens:

- NPOCTOWM 3NEKTPOHHOM NOANUCHIO 3asBUTENS (NpeacTaBUTeNs 3aaBUTENS);

- YyCUNeHHON (KBanuuuMpoOBaHHOW, HEKBanUMUUUPOBAHHOM) 3NEKTPOHHOWN
NoAnNuUCLIO 3aaBuTens (NpeacTaBuTeNs 3assuTens).

CepTudukat krtova npoBEPKN YCUNEHHON HEKBaNUMULMPOBAHHOW 3M1EKTPOHHOM
noanucy AommxeH 6bITb CO30aH U NCNONb30BaTbCA B MHPACTPYKTYpe, obecneymBaroLLen
MHOPMALIMOHHO-TEXHOSTOTNYECKOE  B3auUMOAENCTBME  MH(POPMALUMOHHBIX  CUCTEM,
ncnonb3lyemblX A NpefocTaBfieHUs roCyAapCTBEHHbIX U MyHUUMMOANbHbIX YCNyr B
3NEKTPOHHON (bopMe, KOTopasa co3[aeTcsa M NpoBepsaeTcs C UCNOMb30BaHNEM CpPencTB
3N1EKTPOHHOW NOAMNCK U CPEACTB YOOCTOBEPSAIOLLErO LEHTPa, UMEIOLLNX NOATBEPXAEHNE
cooTBeTCTBUA TpeboBaHMAM, yCTaHOBMNEHHbIM ddefeparnbHbIM OpraHoM UCMOSNTHUTESTbHON
Bfactu B obnactn obecrneyeHnsa 6e30MacHOCTU, a Takxe Npyu Hanuyum y BragenbLa
cepTudukaTta Knroya npoBepku Kkoda NpoCTon NEKTPOHHON NOAMUCKU, BbIAAHHOIMO eMy
npu IMYHOM NpUeme.

B cnyyae ob6paweHns 3aaButens C UCMNOSIb30BaHMEM MHAOPMALMOHHO-
TENEeKOMMYHMKAUNOHHON ceTn «MHTepHeT» K 3asBneHuto B OpMe 3NeKTPOHHOro
OOKYMEHTa npunaraeTcs KOnus AOKYMeHTa, yOOCTOBepsALlero nNM4HOCTb 3aABUTENS
(yoocToBepsolero  fIMYHOCTb  MNpeacTtaBuTend  3aaBuTENs, ecnv  3asBfieHune
npeacTaBnaeTca npeacraBuTeneM 3asaBUTENs) B BUMAE SMEKTPOHHOro obpas3a Takoro
OOKYMeHTa.

MpenctaBneHve [aHHOrO AOKyMeHTa He TpebyeTca B criyyae npencraBneHus
3aaBreHns B (hOpMe INEKTPOHHOIO AOKYMEHTa NOCPeACTBOM OTNPaBKU Yepe3 JINYHbIN
KabuHeT EAmMHOro noprana rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYT.

B cnyyae npepncrtaBneHua 3asBrieHMs B (OPME INIEKTPOHHOrO [AOKYMeHTa
npencrasuTeneM  3aABuTEnNs, OEUCTBYOWMM  Ha  OCHOBaAHWW  OOBEPEHHOCTW,
K 3asiBNEHNIO TakXe npwunaraeTca OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
OOKYMeHTa.

2.5.3. HanpaBneHuve YMNOSIHOMOYEHHbIM OpPraHOM 3anpocoB B  paMmKax
MeXBeJOMCTBEHHOIro B3aMMOLEeNCTBUA He NpefyCMOTPEHO.

2.6. VicuepnbiBalowmmn nepeyeHb OCHOBaHWUA Af1si 0TKa3a B NpMeMe AOKYMEHTOB,
HeobxoauMbIX ANA NpefoCTaBEHUA MyHULMNANbHOW YCNyru.

2.6.1. 3aasBuTenio HanpaBnseTcsa yBegoMneHne o0 oOTkaze B npueme K
pacCMOTPEHUIO 3aABMIEHNS B CreAyOLWNX Criyyasnx:

- 3afBuUTeNeM He npeacraBrieHbl OOKYMEHTbl, YKa3aHHble B MyHkTe 2.5.1
HaCTOALLEro agMUHUCTPATUBHOIO perfiaMeHTa;

- Npy obpaleHnn 3a NpefoCTaBIEHNEM MYHULMNANBHON YCNYrn B 351EKTPOHHOMN
dopme B pe3ynbTaTe NMPoOBEPKN YCUITEHHOW KBANUMPULMPOBAHHON 3NEKTPOHHOM NO4MUCH
(manee — kBanMUUMpPOBaHHas NOAMWUCH) BbISIBIIEHO HECOOMAEHNE YCTAHOBIIEHHbIX
ctatben 11 ®epepanbHoro 3akoHa oT 06 anpensa 2011 r. Ne 63-P3 «O6 aneKTpoHHOM
noAanucu» ycrioBuin NpuaHaHna ee eNcTBUTENbHOCTMU.

2.7. WcuyepnbiBawwnini  NepeyeHb  OCHOBaHMM  Ofis  NPUOCTaHOBSIEHNS
npefocTaBneHns  MyHuMUMNanbHOW  ycrnyru unuM  OTKa3a B MpefocTaBfieHun
MYHULMNANbLHOW YCIyTi.

OcHoBaHu1A Ans NpMOCTaHOBNEHUA NPeAOCTaBNEHNA MYHULMNANbHOM YCNyru, ansg
OTKa3a B NpefoCcTaBfieHn MyHULMNANbHOW YCNYrn OTCYTCTBYIOT.


consultantplus://offline/ref%3DB01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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2.8. MyHuumnansHas ycnyra npepocrasnseTca 6ecnnaTHo.

2.9. MakcumanbHbI CPOK OXMAAHWUS B OYepeau nNpu nogadve 3asiBfieHUMs U npu
nosly4YeHun pesynbTaTta NpeaocTaBneHns MyHUUUNanbLHOM yCnyru B cnyyae obpalieHms
3aaBUTENA HEMNOCPEACTBEHHO B YNOSTHOMOYEHHbIV opraH unu ML, coctaBnaeT 15 MUHYT.

2.10. Cpok peructpaumm 3asBAEHUS W MpunaraemMblX K HeMy [AOKYMEHTOB
COCTaBnserT:

- Ha NIMYHOM Npueme rpaxgaH - He 6onee 15 MUHYT.

- NpW NOCTYNfEeHN 3asBfEHUS U AOKYMEHTOB Mo no4vte, nocpeacrtsom EgmHoro
nopTana rocyfapCTBEHHbIX U MyHULMNANbHbIX ycnyr unn yepe3 M®L| - B TeueHue 1
pabo4yero AHs CO AHS NOCTYMNSIEHNA B YNOSTHOMOYEHHbIN OpraH.

2.11. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAOCTaBnsaeTcs MyHuuMnanbHas
ycnyra, K 3any oXunaaHus, MecTam ans 3anosiHeHns 3anpocos
O nMpeAoCTaBfeHMM  MYHUUMNANbHOM  YCNyrn, WH(OPMALMOHHBIM  CTEeHOaM C
obpa3uamMm uX 3anofHEHUA U MepevyHeM [OKYMEeHToB W (unn) wuHdopmauum,
HeobXxoaANMbIX ANA NPeAoCTaBNEHNs KaxXaouW MyHUUMNanbHOW YCRyrn, B TOM Yucne K
obecneyeHnto JOCTYMHOCTU ANA MHBANMAOB YKa3aHHbIX OOBHEKTOB B COOTBETCTBUM C
3aKoHogaTenbcTBoM Poccuinckon ®epepaumm o counanbHON 3alumTe MHBANnaoB.

2.11.1 TpeboBaHMs K MOMELLEHNSIM, B KOTOPbIX NPeoCTaBnsaeTca MyHMumMnanbHas
ycnyra.

MomewleHnsa, B  KOTOpbIX NPefocTaBnNsAeTca  MyHuuMnanbHas  ycnyra,
obecneumBalTCA HeobXoAMMbIMKM ANA NPeAoCTaBNEHUs  MYHULUMMANbHON  YCRyru
obopyaoBaHMeM (KOMMbIOTEPaMMK, CpeACcTBaMu CBA3U, OPrTEXHUKOM), KaHLENAPCKUMU
NPUHaZNEXHOCTAMM, MHAOPMAUMOHHBIMX U CNPaBOYHLIMW MaTepuanamun, HarnsagHown
UHopMaLmen, CTYNIbSMU N CTONAMMU.

[MomelleHna yrnoriHOMOYEHHOro opraHa [OSfXHbl COOTBETCTBOBAaTb CaHUTapPHbLIM
npasunam CI1 2.2.4285-26 "CaHuTapHo-anugemMunonornyeckme TpeboBaHust K yCroBUAM
TpyAa", yTBEepXOEHHbIM MNOCTaAHOBIIEHMEM [NaBHOro rocyapCTBEHHOrO0 CaHUTaApHOro
Bpaya Poccuiickon ®epepaunm ot 02.06.2026 Ne 15, n 661Tb 060pyaoBaHbI cpeacTeamu
NnoXapoTyLUeHuS.

Bxop v BbIxo4 U3 nomeLLeHnin 060pyaytoTCs COOTBETCTBYIOLLMMN YKa3aTensiMu.

Bxon B ynONMHOMOYEHHbIM opraH obopyayetca MHGAOPMaUMOHHOW Tabnuukon
(BbIBECKOW), COAEpXaLLen MHPOPMALMIO O HAMMEHOBAHUKN, MECTE HaXOXAEHMUS N pEXNUME
paboTbl.

KabuHeTbl 06opyaytoTca MHPOPMaLUMOHHON Tabnnykon (BbIBECKOK), coaepXallen
WHpoOpMaUMlD O  HaMMEHOBaHWW  YMOMHOMOYEHHOro  opraHa__ (CTPYKTYPHOro
nogpasgeneHns), ocyLLEeCTBIAIOLWEro NpeaocTaBeHne MyHULUNanbHON ycnyriu.

2.11.2. TpeboBaHUA K MECTaM OXUOAHWS.

Mecta oXuaaHus  [OOSMIXHbI  COOTBETCTBOBAaTb  KOMCOPTHbIM  YCIOBUAM
ANns 3asBuTenen n onTMMarsbHbIM YCNOBMAM paboTbl CNeunanncToB YNOSTHOMOYEHHOIO
opraHa.

MecTta oXupoaHua [ONXHbl OblTb 0OOpPYAOBaHbl  CTYNbSMWU, KpecerbHbIMU
CEeKUUAMU, CKaMbAMWN.

2.11.3. TpeboBaHus K MecTam npmvema 3asiBuTenen.

Mpuem 3aaBuTENEnW OCYLLECTBNAETCA B  CcreuuanbHO  BblOESIEHHbIX AN
3TUX Lenen NOMELLEHUSX.

Kaxpoe paboyee MecTo cneunanmncToB YNoSIHOMOYEHHOIO OpraHa [OSTXHO ObITb
060pyn0BaHO NEPCOHasNIbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO IOCTYNa K HEOOXOANMbBIM
NHOPMaLMOHHBbIM 6a3aM AaHHbIX, NeYaTarLWMM N KOMUPYOLWMM YCTPOUCTBAM.

Mpu opraHuzauumn paboumx MecT [OoNXHa ObiTb NpefyCcCMOTpeHa BO3MOXHOCTb
CBOOOOHOrO BXOAA W BbIXOAA [AOSMXKHOCTHbLIX JML,  YNOMHOMOYEHHOrO OpraHa us3
nomeLLeHNa Npyu He0B6XoaUMOCTM.
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Mecta cpaum M NOAyyYeHUA [OOKYMEHTOB 3aABUTENSMKW, MecTa Aans
WHOPMMPOBaHUA 3asBUTENEN N 3aNONHEHMA HEOOXOAMMBIX AOKYMEHTOB 060pyaytoTCA
CTYyNnbsiMU (Kpecnamm) u ctonamm n obecneuymnsarotca nucyen Gymarom 1 MMCbMEHHbIMU
NPUHAANEXHOCTAMM.

2.11.4. TpeboBaHMA K NUHPOPMALMOHHBbIM CTEHAAM.

B nomeuwleHnax ynonHOMOYEHHOro opraHa, npeaHa3HadeHHbiX Ans paboTbl C
3aaBUTENAMU, pa3MeLLalnTca MHPOPMaLMOHHbIE CTEHAbI, obecneunBatoLme nonyyeHne
MHopMauMn 0 NpefoCcTaBNeHMM MyHULMNANbHOW YCNYTN.

Ha nHpopmaLumMoHHbIX cTeHaax, odmumanbHOM canTe YNoSIHOMOYEHHOro opraHa
pa3mMeLllatoTca cnegyowme HoOpMaLMOHHbIE MaTepuarnbl:

N3BNEYEHNs1 U3 3aKOHOZATENbHbIX 1 HOPMATUBHbIX NPABOBbLIX aKTOB, COAEPXaLLnX
HOPMbI, perynupytoLime AesaTeNbHOCTb MO UCMOSTHEHWUIO MyHULMNANbHOW YCYTu;

TEKCT HACTOALLLEro aAMMHUCTPATMBHOMO pernamMmeHTa;

NHpopmaLma 0 NOpsiAKE UCMOMHEHWUS MYHULIMNANbHON YCYTN;

nepeyvyeHb AOKYMEHTOB, HeOOXOAMMbIX ANA NpefoCTaBfeHMs MYHULMNANbHOM
ycnyru;

opMbl 1 06pa3Libl LOKYMEHTOB 151 3aN0OfTHEHUS;

CBeAleHNs1 0 MEeCTe HaxoXAeHusa u rpaguke paboTbl, yNOTHOMOYEHHOIO OpraHa u
MoLL;

CrpaBOYHble TeNEedOHbI;

appeca 3NeKTpOHHOW NoYThbl M agpeca VIHTepHeT-canTos;

WHpopMaumss O MecTe JUYHOro npuemMa, a Takke 00 YCTaHOBMEHHbIX
ANA NNYHOro NpuemMa AHAX U Yacax.

Mpn u3MeHeHun wnHdOopMaLUUM N0 UCMOSIHEHMK  MYHULMNANbHOW  YCAyru
OCYLLECTBNAETCA ee nepnoanyeckoe 06HOBMEHME.

BusyanbHaa, TekctoBaa M MyfbTUMEAMMHAA UWHGOpMauusa o nopsagke
NpefoCTaBneHns MyHUUMNANbLHON YyCnyrn pasmellaeTcs Ha MHPOPMaLUMOHHOM CTeHae
nnm NHOPMAaLNOHHOM TepMuHane (ycTraHaBnuBaeTtca B yAobHOM
Ang rpaxgaH mecte), Ha EgnHom noptane rocyfapCTBEHHbIX M MyHUUMNANbHbBIX YCyr
(www.gosuslugi.ru), a Takxe Ha oduunanbHOM canTe YMNOSIHOMOYEHHOro oOpraHa
(https://tryasinovskoe-adm.ru).

Odopmnenne Bu3yanbHOW, TEKCTOBOM U MYNbTUMEOUNHOW WHOPMaLUK
O nopsgke npenocTaBAeHMs MYHUUMNANbHOW YCNyrn [OOSIKHO COOTBETCTBOBATH
ONTUMANbHOMY 3pUTESNIBHOMY U CITyXOBOMY BOCNPUATUIO 3TOM MHOPMaL MU rpaxaaHamu.

2.115. TpeboBaHua K obecneyeHnto  AOCTYNHOCTM  MNpenocTaBneHus
MYHULMNanNbHOW YCAyrn AN MHBanuaoB.

B uenax obecneyeHns ycnoBuin AOCTYNHOCTU ANA WHBANMAOB MyHUUMNANbHOW
YyCInyrn AoxHo 6biTb 06ecneyeHo:

oKasaHue cneuunanucramm NMOMOLLN UHBanNuaam B nocagke B
TpPaHCNOpPTHOE CPeacTBO M BbiCaAKe U3 Hero nepes BXOAOM B TOMELLEHMS, B
KOTOpPbIX npeaocTaBnsieTcs MyHuUMNanbHas ycnyra, B TOM yucne ¢

NCMOoSib30BaHNEM KpecCna-KoSACKH;
6ecnpenATCTBEHHbIN BXOA MHBANUAOB B MOMELLEHNE U BbIXOL, U3 HETO;
BO3MOXHOCTb CaMOCTOATENbHOro nepeaBuXeHus NHBaNMAoB

Nno TEppUTOpUM OpraHm3auumn, NOMELLEHUS, B KOTOPbIX OKa3blBA€TCHA MyHUUMNanbHasa

ycnyra;

CONPOBOXAEHNE MHBANUAOB, UMEIOLMX CTOMKNE pacCTPONCTBa OYHKLNMKM 3PEHUA U

CaMOCTOSATENbHOrO nepeaBuXeHus, n OKa3aHue nm NoMOLLUM Ha

TeppuTOpUN opraHn3aunmn, NOMeLLEHUs, B KOTOPbIX OKa3biBAaETCA MyHMUMUNANbHAA yCnyra;


http://www.gosuslugi.ru/
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Haanexatlee pa3mMeLlleHne obopyaoBaHuA U HocuTenem MHgopmaumu,
Heobxoanmbix  gna  obecneyeHna  6ecnpensaTCTBEHHOro  AOCTyna  WHBaNWaoB
B MOMELLEHNA U K yCnyram, C y4eTOM OrpaHuyYeHUn X XN3HeaeaTeNbHOCTY;

aybnupoBaHne HeobxoaumMonW ANA  UHBaNWAOB 3BYKOBOM W 3pPUTENbHOM
WHoOpMaLuMN, a Takxke Haanucenh, 3HAaKOB M WHOM TEKCTOBOM U rpadmuyeckomn
MHOPMaLMN 3HaKaMU, BbINOJSTHEHHBIMU pefibeHO-TOYEYHbIM LWpudTOM Bbpanns;

OO0NyCK cypaonepeBoayvmka n TudnocypaonepeBofynka;

[0NycK cobakn-NnpoBOAHUKA NPU HaNn4MM AOKYMEHTa, NOATBEPXAAtoLLEro ee
cneumanbHoe obyyeHune 1 BblAaHHOro Nno hopme 1 B NopsaaKe, KOTopble onpeaenawTca
dhenepanbHbIM OpraHoOM UCMOSTHUTENBHOW BNACTU, OCYLLECTBASAWNM YHKLUN MO
BblpaboTKe 1 peanusaunm rocyaapCTBEHHON NOIMTUKM U HOPMATUBHO-NPaBOBOMY
perynupoBaHuio B chepe coumanbHOM 3almuTbl HAceneHus;

npegocTaBneHne npym HeobxoAMMOCTU YCNyrM No MecTy XUTenbCTBa UHBanNUAa
UM B AUCTAHLMOHHOM peXume;

OKasaHue cneywanuctamm MWMHOM HeobxogMMOM MNOMOWM  WHBanuMaam B
npeoponeHun 6apbepoB, NPENATCTBYOLWMX NOSYYEHUIO UMK YCIYT HapaBHE C ApYrumMu
nuuamn.

2.12. MNoka3aTtensamMmn AOCTYNHOCTU M KayecTBa MyHULMMNANbLHOWN YCyrn SBASOTCA
npeaocTaBfieHne  MyHUUMNAanNbHOM  YCRYyrM WM OCYLLECTBfIEHUE  OTAENbHbIX
aAMVHUCTPATMBHbLIX Mpouenyp B 3NEKTPOHHOM dopMe, MnoflyYeHne 3aaBuTeNeM
UHdopMaLmn o] xone npegocTasneHns MYyHMLUMNANbHON ycnyrm c
UCMNONb30BaHMEM CPEeACTB TenegOHHON CBA3U, 3NEKTPOHHOro WH(OPMUPOBAHUSA,
cobniogeHne CpokoB MpenoCTaBNeHUs MYHUUMNANbHOM YCyru, OoTCYyTCTBME Xanob u
NPeTEeH3un Co CTOPOHbI 3asiBUTENSA, a Takke CyaAebHbIX aKTOB O MPU3HAHUN HE3AKOHHbIMU
peweHnn, gencTBmn (6e34encTBmsa) YNONMHOMOYEHHOrO opraHa M [OSXHOCTHbIX NuL,
YNOSTHOMOYEHHOro OopraHa.

2.13. WHble TpeboBaHusi, B TOM uYuCNe YyuyuTbiBalWMEe OCOOEHHOCTU
npeaoCcTaBNeHNss MyHULMNANbHbIX YCIYT B 3N1IEKTPOHHOM chopme n ML,

Oco6eHHOCTN  OCYLLEeCTBfIEHUA  OTAENbHbIX  aAMUHUCTPATMBHBIX  MNpoLeayp,
OeNCTBuMN, BbINOSIHEHME KOTOpbIX obecneunBaeTca 3asaBuUTento
npu  nNpegocTtaBfieHUn  MyHUUMNANbHOW  YCryrm B 3IEKTPOHHOW  hopMme,
W npepocTaBfieHUss  MyHuuunanbHoW  ycnyrm  4vepe3  MOLL  ycTaHoBnEHbI
B pa3fgene 3 HacToALero agMUHUCTPATUBHOIO perfamenTa.

3. CoctaB, nocnenoBaTenbHOCTb M CPOKU  BbIMOSIHEHUS
agMUHUCTPATMBHBLIX Mpoueayp, TPeboBaHUSA K MOPSIAKY WX
BbINOSTHEHMS!, B TOM YKcrie 0COBEHHOCTM BbINONTHEHNS
agMUHUCTPATMBHBLIX Mpoueayp B 3MeKTpoHHOW dopme, a Takke O0COGEHHOCTU
BbIMNONTHEHUS aAAMUHUCTPATUBHbIX NpoLeayp
B ML

3.1. MNpepocTaBneHne MyHMUMNANbHOM YCNyrM BKMAOYaeT B cebsa crneayowme
agMUHUCTPaTUBHbIE NpoLenypbl:

1) npuem u peructpauns 3asiBfeHns, B TOM Yncne, NocTynuBLUErO B 3NIEKTPOHHOMN
dopme 1 npunaraembix K HEMY AOKYMEHTOB, NMM60O OTKa3 B NpuemMe K pacCMOTPEHUIO
3aABnNeHus;

2) paccMOTpeHue 3asiBNeHMst M MOAroTOBKA CrpaBkM 06 04YepeaHoCTy
NpeaoCTaBnNeHns XUnbix NOMELLLEHUI Ha YCMNOBUSIX coLManbHOro Hamma nuMbo cnpaBky O
TOM, YTO 3asBUTENb HE COCTOMT Ha y4yeTe B KayeCTBE HyXAAlLErocss B XWUIOM
nomMeLLeHnn, NpegocTaBnsaseMoM No JOroBOpPY CoOLManbHOro Hanma;

3) HanpaBeneHue (Bpy4YeHue) crnpaBku 06 o4YepeaHOCTU NpeaoCTaBNEeHUs XUMbIX
NMOMELLEHMA Ha YCNOBUSAAX  couManbHOroO HanmMa nmbo cnpaBkM O  TOM,
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4YTO 3adBuTesib HEe COCTOUT Ha y4deTe B KayecCTBe HyXAawulerocad B XUIom
nomMeuweHnn, npegocrtasndaemMom no 4oroeopy counaribHoro Hanma.

3.2. lpuem un peructpauma 3adBneHUs, B TOM 4ucne, MNOCTyNuBLUENO B
9N1EKTPOHHON bopMe U NpunaraemMbiX K HEMY OOKYMEHTOB NMOGO OTKa3 B npueme K
pacCMOTPEHUIO 3aABMIEHNS.

3.2.1. OcHoBaHMeM pfis Hayana agMUHUCTPATUBHOW npoueaypbl SBRSETCA
nocTynfieHne  3asiBNeHMa O  NPefoCTaBNeHUn  MYHUUMNANbHOM  YCNyru Ha
NYHOM npueme, Yepe3d M®PLL, noyToBLIM OTNpaBfieHNEM, B ANEKTPOHHON hOpMe, B TOM
yucne c MCNONb30BaHNEM EouHoro noprtana rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCIYT.

Mpn nopaye 3afBNeHUs M npunaraembiX K Hemy AOKYMeHToB 4epe3 MOL,
nocnegHuin nepefaeT B YMNOSIHOMOYEHHLIN OpraH 3asBfeHWe U npunaraemMble K Hemy
OOKYMEHTbI B TevyeHne 1 pabouyero gHA CO AHS UX MOMyYeHNst OT 3aaABUTENS.

3.2.2. lNpuem AOOKYMEHTOB OT 3asBUTENEN OCYLLUECTBAAET AO0SIXHOCTHOE MU0
YNOSIHOMOYEHHOro oprana, cneunanuct M®LL, ocyliecTsnatowmin npuemMm AOKYMEHTOB.

3.2.3. lNpu npueme 3aaBNeHUA HENOCPEACTBEHHO OT 3aABUTENA Ha BTOPOM
aK3emMnnsape genaetcd oTMeTka C yKa3aHuMeM BXOASLEero perncrpaumoHHOro Homepa
3asBneHns, gaTbl MOCTYNNIEHNA B YMOSIHOMOYEHHbIN OpraH YKa3aHHOro 3asiBNeHus u
npunaraemMbix K HEMY OOKYMEHTOB, (paMuiMM U UHULMANOB Nvua, NPUHABLLErO €ro, u
coobLlaeTcs KOHTaKTHbIN TenedoH (TenedoH Ansa CnpaBok).

3.2.4. MNony4eHune 3as8BMEeHMA NOYTOBLIM OTMNPaBNEHNEM, B S1EKTPOHHON hopme, B
TOM u4ucne C  wucnonb3oBaHnem  EguHOro  noprtana  rocyaapCTBEHHbIX U
MyHUUMNanbHblx ycnyr, 4yepe3 MO®L, ©n npunaraemblx K HemMy [OKYMEHTOB
noaTBepXaaeTca AOMKHOCTHLIM MULOM YMNOMHOMOYEHHOrO opraHa nyTem HanpasrieHus
3aaBUTENO  yBEOOMSIEHUA, coaepxalwero BXOAAWWUA  pPerucTpaumoHHbii  HOMep
3aaBreHns, AaTty MNOCTYNSeHMA B YMNOSIHOMOYEHHbLIN OpraH yka3aHHOro 3afBneHus u
npunaraemMbix K HeMy JIOKYMEHTOB (fanee - ygeJoMfeHne O NoslydYeHUn 3aABMeHuns).

3.24.1. YBepomneHue O MONyYEHUN 3afBEHUA HanpaBnseTCca YKa3aHHbIM
3aaBuUTenem cnocobom He nosgHee pabouero OHA, CrneayrLLero
3a AHeM NOCTYNSIeHNs 3asBrieHNsA B YNONMHOMOYEHHbI OpraH.

3.2.4.2. Tlpu NoCTynneHun 3asBeHns B 9N1EKTPOHHON hopMe AO0SIKHOCTHOE L
YMNOSTHOMOYEHHOr0 opraHa B TeyeHune 1 paboyero gHA Co AHS ero perncrpauumn NnpoBoauT
npouenypy nNpoOBEpKU  OEUCTBUTENbHOCTU  KBaNUMUUUPOBAHHOM  MOAMUCKH, C
NCMosfib30BaHNEM KOTOPOW NOANUCaHO 3asaBrieHne (NakeT 3NEeKTPOHHbIX AOKYMEHTOB) O
NpeaoCcTaBneHn MyHULMNANbLHON YCNyru, npeaycMaTprBaloLLyo MPOBEPKY cobnoaeHmns
YCNnoOBWI, yKa3aHHbIX B cTaTbe 11 PepepanbHoro 3akoHa ot 06 anpena 2011 r. Ne 63-d3
«O6 aneKTpPOHHOW NoANNCUY.

B cnyyae ecnu B pe3ynbTaTe NpoBepku KBanuduumpoBaHHOW nognucu 6yaet
BbISIBNEHO HECOONIOAEHNE YCTAHOBIEHHbIX YCNOBUIN NPU3HAHWUA €€ AENCTBUTENbHOCTH,
YNOMHOMOYEHHbIN OpraH B TeyeHne Tpex AHEeN CO OHA 3aBepLUeHUs NpoBeLeHUs Takoun
NPOBEPKN NPUHMMAET pelleHne 06 OTkase B MpuMeMe K pPacCMOTPEHUI0 3asABNEHUs U
HanpaBnAeT 3asBUTENO yYBeOOMIIEHME 00 3TOM B 3NIEKTPOHHOW (hOpME C yKasaHuem
nyHkToB ctatb 11 PepepanbHoro 3akoHa ot 06 anpena 2011 r. Ne 63-®3 «O6
9N1EKTPOHHON NOAMNUCUY», KOTOPbIE MOCAYXWUW OCHOBaHMEM ANA MPUHATUA YKa3aHHOro
peweHna. Takoe yBeOOMSIEHME MOAMNUCLIBAETCA KBanM@MUUMPOBAHHOW MNOAMUCHIO
pPYyKOBOAUTENS YNOSIHOMOYEHHOIO OpraHa unn yrnosiIHOMOYEHHOro UM JOSTXHOCTHOMO nuua
N HanpaBnsieTca No aApecy 3NEKTPOHHON NOYTbl 3asiBUTENS MO0 B €ro JINYHbIN KabuHeT
Ha EguHom nopTane rocyfapCTBEHHbIX M MYHULMMNANbHbIX YCAYT.

B cnyyae BbIIBNEHUA WHbIX OCHOBaHWW ANs OTKasa B nNpuemMe [OOKYMEHTOB,
nepeyvncrneHHblx B NyHKTe 2.6.1 HacToAwero agMUHUCTPATMBHOIO perfameHTa,
OOJIXHOCTHOE NMLO YMNOSIHOMOYEHHOr0 OpraHa OTKa3blBaeT B MpuemMe OOKYMEHTOB C
yKa3aHMeM MNpUYMHbl TaKoro OTkasa (Npu NMYHOM ob6palleHun 3aaBuTtens) nmbo


consultantplus://offline/ref%3D16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
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odopmMnaeT U HanpasnaeT yBegomsnieHMe o6 OTKa3e B MpueMe K pacCMOTPEHMIO
3adaBfieHnsa N npunaraemMblX K HEMY JOKYMEHTOB MO noyTe unu yepe3 EAnHbIN nopTtan
roCcyfapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (B criydyae nOCTYnfeHUs 3asaBfeHnsa u
npunaraemMblx K HeMy [OOKYMEHTOB MO MNoYTe WIn B 9fEeKTPOHHON dopme C
ncnonb3oBaHMeM EAnHOro noprasna rocyfapCTBEHHbIX U MyHULMNANbHbIX yCnyr). [JaHHoe
yBeJoOMSiIeHMEe MOAMNUCHIBAETCH  PYKOBOAUTENIEM  YMNOSIHOMOYEHHOrO0 oOpraHa wunu
YNOSTHOMOYEHHbIM UM JOSTXHOCTHbBIM JIULLOM.

3.2.5. MakcumarnbHbIA CPOK UCMONTHEHUS aAMUHUCTPaTMBHOW Npoueaypbl:

- NpY INYHOM NpUEMeE rpaxpaH - He 6Gonee 15 MUHYT;

- NP NOCTYNMEHUN 3aABNEHNA U LOKYMEHTOB MO NoYTe, B 3NIEKTPOHHOM (bopme, B
TOM 4ucrne ¢ ucnosb3oBaHMeM EomMHOro noprana rocyfapCTBEHHbIX U MyHUUMNANbHbBIX
ycnyr, vnn 4vepe3d MOL, B TeueHne 1 pabovero pgHsA €O [HA NOCTynneHua B
YNOSTHOMOYEHHbIN OpraH.

YBepomneHne 06 oTKaze B MpuveMe K pacCMOTPEHUI0 3asiBfieHus, B Cryyae
BbISIBNIEHNA B XOA€ NPOBEPKN KBANMULMPOBAHHOW NOANMMUCY 3aaBUTENS HECOGNOAEHMSA
YCTaHOBJIEHHbIX YCNOBUN NPU3HAHNA ee AEeACTBUTENbHOCTM HanpaenseTca B TeyeHme 3
OHEeWn co AHA 3aBepLleHns NpoBeAeHNA TaKon NPOBEPKN.

3.2.6. Pe3ynbTaToM UCMOMHEHNA afAMUHUCTPATUBHON NpoLueaypbl ABNAETCS:

- NIpueM 1 pernctpauma 3aasneHus, Bolgadva (HanpasneHe B 3NIEKTPOHHOM BuAe
unm B M®LL) 3aaButento pacnucku B NMonyyvyeHUU 3afBEHUA U MPUIIOXEHHbIX K HEMY
OOKYMEHTOB (YBEOOMSIEHUA O NOSTYYEHUN 3aABEHMS);

- HanpaBneHue yBeaoMsieHns 06 0Tkase B NpMemMe K pacCMOTPEHUIO 3aABMEHUSA MO
OCHOBaAHWAM, YCTAHOBMIEHHbIM MNYHKTOM 2.6.1 HacToAwero aaMWHUCTPATUBHOIO
pernamexTa.

3.3. PaccmoTtpeHue 3afBneHuMa u MOArOTOBKa CnpaBkM 006 o4vepenHOCTH
NpeaoCTaBNEeHNS XUMbIX MOMELLEHUIN Ha YCIOBUSIX COLManbHOro Harima nubo cnpaBku O
TOM, 4YTO 3aABUTENlb HE COCTOMUT Ha Yy4yeTe B KayecCTBEe HyXAaloWerocs B XWUIOM
nomeLleHnn, NpeaocTaBnsgeMoM No AOroBOpy COLManbHOro Hamma.

3.3.1. OcHoBaHMeM pnsa Havana BbINOSIHEHUA AAMWHUCTPATUBHOW npouenypbl
ABNSETCA 3aperncTpMpoBaHHOE B yCTAHOBMIEHHOM NOPSIAKE 3asiBfIEHNE.

3.3.2. [1onXHOCTHOE NNLIO YNOAMHOMOYEHHOIO OpraHa paccMmaTpuBaeT 3asBreHune,
n3yyaeT CMUCKU rpaxiaH, COCTOALLMX Ha YYeTe B Ka4eCTBe HYXAALMXCH B XUIbIX
nomeLLeHnaX, NPeAoCTaBnNAeMbIX MO [OrOBOpaM COLManbHOro Hanma, No pesynbTatam
roTOBMT MPOEKT CNpaBKu C MHpopmMaumen o6 ouepegHOCTN NpefoCcTaBneHUs Xusbix
NMOMELLLEHMI Ha YCNOBUAX COLMANbHOIO Harma nmbo cnpaBky O TOM, YTO 3aABUTESb He
COCTOMT Ha y4eTe B KaYeCTBE HYXAAOLErocs B XMUITOM MOMELLEHUN, NPeAOCTaBNAEMOM
no AOroBOpy COLMAnbHOro HanmMa, KOTOpbIN NOAMMCLIBAETCS YNOSTHOMOYEHHbIM
AOMXHOCTHBIM NIMLIOM OpraHa, OCyLLECTBAOLWErO NMPUHATUE rpaxaaH Ha y4yeT B
KayecTBe HYXAaLWMXCA B XMUITbIX MOMELLEHUAX, NPeAO0CTaBNAEMbIX
no JOroBOpam CoLuanbHOro Hanma.

3.3.3. MaKkcumanbHbIl CPOK WCMOSMIHEHNA aAMUHUCTPATMBHOM Npouenypbl
— He 6onee 10 gHew Co AHA perncTpauumn 3aaBneHuns.

3.3.4. Pe3ynbTtaTOM WCNOSHEHUA aAMMHUCTPATUBHOM NpouUeaAypbl SABMSETCA
NoAroToBKa AOSIKHOCTHbLIM JIMLOM YNOSTHOMOYEHHOrO opraHa crnpaBku 06 oyepeaHoCTH
NPeAOoCTaBNEHNS XUbIX MOMELLEHUIN Ha YCIOBUSIX COLMANbHOMo Hama nmbo cnpaBku O
TOM, yTO 3anBuTENDb He cocTout Ha yyeTe
B KA4yecTBe HYXOAWLWErocs B  XWIOM  MOMELLEHUN, NPEefOCTaBASIEMOM MO
[OroBoOpy coumnanbHOro Hamma.

3.4. HanpaeneHvne (Bpy4YeHME) MNOArOTOBMEHHOMW CcnpaBku 06 ouyepenHoOCTU
NPefoCTaBNEeHNs XWbIX TMOMELLEHUA Ha YCMOBUAX COUMANbHOrO  Hanma nvbo
cnpaBky O  TOM, YTO  3aABUTENlb He  COCTOMT  Ha  y4yeTe
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B KayecCcTBe HyXOawweroca B XWIOM MOMELLEHUH, npenocTasnseMom
Nno JOroBOpy coumnanbHOro Hamma.

3.4.1. NHdopmupoBaHue 3aaBuTeNd O pel3yribTaTax pPacCMOTPEHUs 3asBrieHUs
OCYLLLECTBNAETCHA OAHMM U3 cnocoboB, YKa3aHHbIX B 3aABEHUN.

Mpn noctynneHnn B YMOSIHOMOYEHHbIA OpraH [AOKYMEHTOB, HanpaBfleHHbIX C
ucnonb3oBaHMeM EanHOro noptana rocygapCTBEHHbIX WM MyHUUMNASbHbIX  YCAYT,
WHOpMaUMSa HanpaBnaeTcs 3aaBUTENIl0 C  Ucnonb3oBaHuMeM EpamHoro noprtana
rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIYT.

3.4.2. MakcumanbHbIi CPOK UCMOMHEHUA afgMUHUCTpPaATMBHOM npouenypbl — He
6onee 3 OHen co OHA nognucaHus cnpasku C MHpopmMaumen
06 o4epegHOCTM NPefOCTaBEHUA XUMbIX MOMELLEHUI Ha YCNOBMAX COLManbHOro Hamma
nmbo  cnpaBku o TOM, yTO  3asABUTENb  He  COCTOUT  Ha yyeTte
B KayecTBe Hyxpjawuweroca B  XWIOM  MNOMELWEHUU, npenocTaBnsaseMomM no
[0roBopy couuanbHOro Hanma.

3.4.3. Pe3ynbTaTOM WCMOMAHEHUA aAMWHUCTPATMBHOW Mpoueaypbl SABSETCA
Bblaaya (HanpaBneHue) 3asiBUTENt0 cnpaBkyn 06 o4YepeaHOCTU NMpPefoCTaBfeHUs XUnblx
NOMELLEHMI Ha YCMNOBMAX COLUMAnbHOro Hanma nnbo cnpaBkM O TOM, YTO 3asBUTENDb He
COCTOMT Ha y4yeTe B Ka4yeCTBe HYXAAIoLLLEroca B XUIOM NOMELLEHUN, NPpeaoCcTaBseMoM
no AOroBOpy coumanbHOro Hamma.

3.5. TNopsapok ocywecTBNeHna agMUHUCTPATMBHBIX Npoueayp B 3NEKTPOHHON
dopme, B TOM u4ucne € ucnonb3oBaHMem EpuHoOro noprtana rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCIyT.

3.5.1. MNpwn npegocTaBneHnmn ynosIHOMOYEHHbIM OpraHoOM MYHULMMNANbHON YCIyrn B
9NeKTpoHHON ¢opme nocpeacTtBoM EuHoro noprtana  rocyfapcTBEHHbIX U
MYHULMNanbHbIX yCryr 3asBuTento obecneynBaeTcs BbINOMHEHNE Cneayowmx AencTBUM:

nonyyeHne nHopmauumn o Nopsake N cpokax NpefocTaBneHnsa MyHUUunanbHon
ycnyru;

3anMcb Ha nMpueM B YMOSIHOMOYEHHbIW oOpraH Ana nogadm 3anpoca
O NpefoCcTaBEHNM MyHMLUMNANbLHON ycrnyrn (qanee - 3anpoc);

dopmMurpoBaHme 3asBIIEHNS;

npyuemMm W© peructpaumss  yrnosIHOMOYEHHbIM OpraHoM 3asBfieHUs U UHbIX
AOKYMEHTOB, HEOOX0AMMBIX A11A NPeAoCTaBNeHNs MyHULMNANbHOW YCNyri;

nofnlyyeHne pesynbtarta NnpeaocTaBneHns MyHULUNAnNbHOM YCnyru;

noflyyeHne cBeeHUn 0 Xoe BbINOSIHEHUA 3anpoca;

OCYLLIEeCTBSIEHNE OLIEHKN KavyeCcTBa NpefoCcTaBneHms MyHUUunansHom yCenyru;

pocynebHoe (BHecynebHoe) obxanoBaHve pelleHuin n gencteun (beanencreums)
opraHa (opraHu3auun), OO/MXHOCTHOrO  JmMua  opraHa  (opraHusauuu)  nubo
MYHULMNANbLHOIO CyXallero;

aHKeTMpoOBaHWe 3asBuTensa (npeabsBfieHne 3asBUTENI0 NepeyvHs BOMpPOCOB U
ncyepnbIBalOLWLEro nepeyHs BapuvaHTOB OTBETOB Ha YyKa3aHHble BOMPOCbl) B LENax
onpepnerneHus BapuaHTa MYHULMNANbLHOM ycnyru, npenycMOTPEeHHOro
aAMUHUCTPATMBHbIM  perfiameHToOM  MpefoCTaBfieHMs  MyHULMMANbHOW  YChyru,
COOTBETCTBYHOLLEro Npu3Hakam 3aaBUTENS;

npenbsBreHne 3asaBUTEN0 BapuaHTa NpeaocTaBfeHns MyHULMNAnbHOW YCRyru,
npenycMOTPEHHOro aAMUHUCTPATUBHbLIM pernameHTom npenocTaBneHns
MYHULMNANbLHOW YCIyTi.

3.5.2. [1ns npegocTtaBneHna MyHUUMnNanbHON ycnyrm ¢ ucnonb3oBaHmem EguHoro
nopTana rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCNYT 3aABUTENb 3aN0STHAET S1IEKTPOHHYHO
dopmy, B KOTOpOM HEOOXOAMMO yKasaTb CBeOEeHWsl, HeoOXoAauMmble ANA MNofyyYeHus
yCnyru.
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3.5.3. 3afBneHne cuMTaeTcsa OTNpaBfieHHbIM MoCcre MofyyYeHusa 3aaButenem
COOTBETCTBYHOLLEIO 3NEKTPOHHOIO YBEAOMIIEHMA B SINYHbBIA KAabMHET 3aABUTENS NN ero
npeacTtasuTens Ha EAMHOM nopTane rocyAapCTBEHHbIX U MYHULMNASbHBIX YCIYT.

3.5.4. B xopme npepoctaBneHna MyHUUMNANbHOW YCNyru 3asBuTenb nosiyvyaet
yBEAOMIIEHMSA O CTaTyce yCnyrn B INYHOM KabnHeTe 3aABMTENA UK ero npeacraButens
Ha EgvHoM nopTtane rocyfapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.55. 3aaButenio B KayecTBe pe3ynbTata nNpeaocTaBfeHua  ycnyru
obecneuymBaeTcs No ero BbI6opy BO3MOXHOCTb:

- MONIyYEHUS INEKTPOHHOrO [AOKYMEHTa, MOoAMUCAHHOIO C UCMNOSIb30BaHUEM
KBanudnumpoBaHHOW NOANUCH;

- MOoflyyeHuMss C wucrnonb3oBaHMeM EuMHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr 9fIeKTPOHHOrO [OKYMEHTa B MaluMHouYnTaeMom opmare,
noAnMCcaHHOro KBanmuumMpoBaHHON NOAMUCHI0 CO CTOPOHbI YNOSTHOMOYEHHOro opraHa.

Mpn nonyyeHun pe3ynbTata npegocTaBneHna ycnyru Ha EguHom noptane
roCyfapCTBEHHbIX W MYHUUMMAnNbHbIX YCRyr B (OpMe 3M1EeKTPOHHOINo [AOKYMEHTa
[OMNONHUTENbHO obecneynBaeTcs BO3MOXHOCTb MOJSTYYEHUS MO XENaHuK 3aaBuTeNs
OOKYMEeHTa Ha OGymMaxHOM HocuTene, NOATBEpPXAAlLWero coaepxaHue 3f1eKTPOHHOro
OOKYMEHTa.

NHdopmauusa 06 aneKTPOHHbIX AOKYMEHTaX - pe3yfnbTaTtax NnpefocTaBneHns ycnyr,
B OTHOLUEHUN KOTOPbIX NPeAoCTaBNAeTCA BO3MOXHOCTb, NpeaycMoTpeHHasi ab3auem
BTOPbIM  HacToslero nyHKTa, pas3mewaerca onepatopom EguHoro noprtana
rocyapCTBEHHbIX W MYHUUMMNANbHbIX yCnyr B €AMHOM JIM4YHOM KabuHeTe wunu B
3NEeKTpOHHON dhopme 3anpoca.

Bo3MOXHOCTb nonydeHna pesynbTata npeaocTaBneHns  ycnyrm B - dopme
9N1EKTPOHHOIO OOKYMEHTa WNu OOKYMeHTa Ha OGymaxHoM HocuTene obecneymBaeTtcs
3aABUTENIO B TEYEHME CPOKa AENCTBUSA pe3ynbTaTa npeaoctaBneHna ycnyrm (B cnyyae
€CNN TakKoOMW CpOK YCTaHOBfIEH HOPMaTMBHbIMM NpPaBOBbIMW akTamun Poccunckom
®depepaunn).



